6 Omnilrans

Connecting Our Community.

BOARD OF DIRECTORS MEETING
WEDNESDAY, MAY 6, 2020 —8:00 A.M.

GUIDANCE FOR PuBLIC ACCESS TO THE BOARD OF DIRECTORS MEETING

MEETING ACCESSIBLE VIA ZOOM AT: https://omnitrans.zoom.us/j/87832342701

TELECONFERENCE

Dial: 1 669 900 6833
Meeting ID: 878 3234 2701

This meeting is being conducted in accordance with Governor Newsom’s
Executive Orders N-25-20, N-29-20 and N-35-20

There will be no physical location for this meeting. Members of the public wishing to
participate via teleconference, can do so by dialing the following number: 1 669-900-6833,
Meeting ID: 878 3234 2701. If you wish to make public comment, call the number above during
the meeting or submit your comments in writing to BoardSecretary@omnitrans.org by Tuesday,
May 5, 2020 at 5:00 p.m. Written comments will be read into the record. If you wish to address
the board during the meeting, you must mute your phone until called upon by the Chair to
speak. If you do not wish to speak, please silence/mute your device during the meeting.

Any member of the public requiring a reasonable accommodation to participate in this meeting in
light of this announcement shall contact the Board’s Secretary prior to May 5, 2020 at 5:00 p.m. The
Board Secretary’s telephone number is 909-379-7110 (voice) or 909-384-9351 (TTY).

A. CALL TO ORDER
1. Invocation
2. Pledge of Allegiance
3. Roll Call

B. ANNOUNCEMENTS/PRESENTATIONS
1. Next Board Meeting: Wednesday, June 3, 2020 — 7:30 a.m.
Omnitrans Metro Facility Board Room

C. COMMUNICATIONS FROM THE PUBLIC
This is the time and place for the general public to address the Board. In accordance with rules
applicable to meetings of the Board of Directors, comments on items not on the agenda and on
items on the agenda are to be limited to a total of three (3) minutes per individual.

D. POSSIBLE CONFLICT OF INTEREST ISSUES
1. Note agenda item contractors, subcontractors and agents, which may require member
abstentions due to conflict of interest and financial interests. Board Member abstentions shall
be stated under this item for recordation on the appropriate item.

Posted: April 29, 2020



https://omnitrans.zoom.us/j/87832342701
mailto:BoardSecretary@omnitrans.org

6 Omnilrans

Connecting Our Community.

BOARD OF DIRECTORS MEETING
WEDNESDAY, MAY 6, 2020 —8:00 A.M.

E. CONSENT CALENDAR
The following items are expected to be routine and non-controversial. The Board will act upon
them at one time without discussion, unless the Board directs that an item be held for further
discussion under Agenda Item F, Discussion Items.

1. Approve Board Minutes — April 1, 2020 6

2. Receive and File Plans & Programs Committee Minutes — January 22, 2020 (PPC 4/22/20) 11

3. Receive and File Executive Committee Minutes — February 7, 2020 (EXE 4/3/20) 15

4. Receive and File Administrative & Finance Committee Minutes — March 12, 2020 (A&F | 19
4/9/20)

5. Receive and File Equal Employment Opportunity Program 2020 through 2024 — Suzanne | 23
Pfeiffer (A&F 4/9/20)

6. Receive and File Consolidation Study Monthly Update — Jeremiah Bryant (EXE 4/3/20) 26

7. Receive and File FY2021-2025 Strategic Plan Update — Jeremiah Bryant (EXE 4/3/20) 32

8. Ratify New Policy 621 — FMLA Leave Expansion and Emergency Paid Sick Leave — | 37
Suzanne Pfeiffer

9. Approve Omnitrans Zero-Emission Bus Rollout Plan — Connie Raya (PPC 4/22/20) 43

10. Adopt Resolution No. 321-2020, Submittal of Omnitrans Zero Emission Bus Rollout Plan | 85
to the California Air Resource Board (CARB) — Connie Raya (PPC 4/22/20)

11. Adopt Resolution No. 322-2020, Authorizing the Interim CEO/General Manager to Execute | 90
All Required Documents and any Amendments Required to File Funding Applications with
Federal, State, and Local Funding Sources — Maurice Mansion

12. Adopt the Public Transportation Safety Agency Plan — Shawn Brophy (PPC 4/22/20) 93

13. Adopt an Oppose Position on AB 2011 (Holden) and SB 1390 (Portantino) — Erin Rogers | 144
(A&F 4/9/20)

14. Authorize Release — Invitation for Bids — IFB-1TS20-62, Microsoft Software Assurance — | 146
Art Torres

15. Authorize Award — Contract MNT20-33, Bus Paint and Body Repairs — Art Torres 148

16. Authorize Sole Source Award Feron Real Property Lease Agreement — Art Torres 150

F. DISCUSSION ITEMS
1. Adopt Omnitrans ConnectForward Fiscal Year 2020-21 Service Plan — Jeremiah Bryant | 153
(PPC 4/22/20)

2. Authorize Award — TransitMaster and Fleet Operation Systems Software License and | 208
Maintenance Renewal — Art Torres

3. CEO/General Manager’s Report — Erin Rogers 210

G. PUBLIC HEARING
There is no Public Hearing Scheduled

H. BOARD BUSINESS
Closed Session

Posted: April 29, 2020
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H. BOARD BUSINESS CONTINUED
Closed Session
1. Conference with Labor Negotiator, Suzanne Pfeiffer, Concerning Labor Negotiations with
Amalgamated Transit Union Local No. 1704 and Teamsters Local 166, Pursuant to
Government Code Section 54957.6
2. Public Employee Evaluation Pursuant to Section 54967, Title: Interim/CEO General
Manager — Steve DeBaun
Open Session
1. Discussion and Possible Adoption of Proposed Reduction in Force Plan Affecting
Amalgamated Transit Union Local No. 1704 and Teamsters Local 166 Personnel as
Necessitated by the COVID-19 Pandemic

I. REMARKS AND ANNOUNCEMENT
J. ADJOURNMENT

Posted: April 29, 2020
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ITEM# D1

Board Chair David Avila and Members of the Omnitrans Board of Directors

DATE: May 6, 2020

TO:

THROUGH: EWS, Interim CEO/General Manager
FROM: Art Torres, Director of Procurement
SUBJECT:

DISCLOSURE(S) REGARDING RECOMMENDATIONS FOR
ACTION BY THE OMNITRANS BOARD OF DIRECTORS

FORM MOTION

Staff hereby provides a listing of principals and subcontractors associated with action items on the
agenda for the Board of Director’s Meeting scheduled May 6, 2020.

Item Contract Principals & Agents Subcontractors
#E15 Authorize Award Paint, Body, Vinyl and Graphics, Inc. N/A
Contract MNT20-33 Fontana, CA
Bus Paint and Body Repairs Stanley Bard
President
#E16 Authorize Sole Source Award Davis Family 1991 Trust N/A
Feron Real Property Lease Rancho Cucamonga, CA
Agreement Lester Davies,
Trustee
#F2 Authorize Award Trapeze Software Group, Inc. N/A
TransitMaster and Fleet Operation Cedar Rapids, 1A
Systems Software License and Kevin Bade, General Manager
Maintenance Renewal
ER:AT
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CONFLICT OF INTEREST FORM

PURPOSE: This form is provided to assist members of the Omnitrans Board of Directors in meeting
requirements of Government Code Section 84308 and 87100 in documenting conflict of interest as
related to Omnitrans Board/Committee agenda items.

INSTRUCTIONS: Under certain circumstances, Omnitrans Board Members may be required to disclose
and disqualify themselves from participating in, influencing, or voting on an agenda item due to
personal income, real property interests, investments, business positions, or receipt of campaign
contributions. If applicable, Board Members must personally state the following information, for
entry into the public record, prior to consideration of the involved agenda item(s) and turn in the
completing form to the Recording Secretary prior to leaving the meeting.

BOARD MEMBER INFORMATION

BOARD MEMBER NAME CiTY/COUNTY NAME MEETING DATE

CAMPAIGN CONTRIBUTIONS
1. Ihave a disqualifying campaign contribution of over $250 from

(Name of Company and/ or Individual)
and therefore I am abstaining from participation on Agenda Item , Subject:

2. Thave a disqualifying campaign contribution of over $250 from

(Name of Company and/ or Individual)
and therefore I am abstaining from participation on Agenda Item , Subject:

3. Thave a disqualifying campaign contribution of over $250 from

(Name of Company and/ or Individual)
and therefore I am abstaining from participation on Agenda Item , Subject:

FINANCIAL INTEREST
1. Thave a financial interest of

State income, real property interest or business position

Identify company or property location

2. Thave a financial interest of

State income, real property interest or business position

SIGNATURE

Board Member Signature Date
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ITEM# El

BOARD OF DIRECTORS’ MEETING
MINUTES OF APRIL 1, 2020

A. CALL TO ORDER

In accordance with Governor Newsom’s Executive Orders N-25-20, N-29-20, and N-35-
20, the April 1, 2020, Board Meeting was held via teleconference. Vice Chair John Dutrey
called the meeting of the Omnitrans Board of Directors to order at 8:00 a.m., Wednesday,
April 1, 2020.

1. Invocation
2. Pledge of Allegiance
3. Roll Call

BOARD MEMBERS PRESENT VIA TELECONFERENCE
Council Member Ron Dailey, City of Loma Linda
Mayor John Dutrey, City of Montclair — Vice Chairman
Supervisor Curt Hagman, County of San Bernardino
Council Member Penny Lilburn, City of Highland
Mayor Darcy McNaboe, City of Grand Terrace

Council Member John Roberts, City of Fontana

Council Member Sam Spagnolo, City of Rancho Cucamonga
Mayor Eunice Ulloa, City of Chino

Council Member Alan Wapner, City of Ontario

Mayor Frank Navarro, City of Colton

Mayor Deborah Robertson, City of Rialto

Supervisor Dawn Rowe, County of San Bernardino
Mayor Debbie Stone, City of Upland

Supervisor Josie Gonzales, County of San Bernardino
Supervisor Janice Rutherford, County of San Bernardino
Mayor John Valdivia, City of San Bernardino

Supervisor Robert Lovingood, County of San Bernardino

BOARD MEMBERS NOT PRESENT

Council Member Cynthia Moran, City of Chino Hills
Mayor Paul Foster, City of Redlands

Mayor David Avila, City of Yucaipa — Chairman
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OMNITRANS’” ADMINISTRATIVE STAFF PRESENT VIA TELECONFERENCE
Erin Rogers, Interim CEO/General Manager

Trischelle Baysden, Director of Rail

Shawn Brophy, Director of Operations

Jeremiah Bryant, Director of Strategic Development

Alex Chen, Director of Information Technology

Aaron Moore, Deputy Director of Operations/Special Transportation Services
Suzanne Pfeiffer, Director of Human Resources

Nicole Ramos, Director of Marketing

Connie Raya, Director of Maintenance

Art Torres, Director of Procurement

Don Walker, Director of Finance

Liz Gutierrez, Executive Staff Assistant

Maurice Mansion, Treasury Manager

LEGAL COUNSEL
Steve DeBaun, Legal Counsel

B. ANNOUNCEMENTS/PRESENTATIONS

1. Next Board Meeting: May 6, 2020, 8:00 a.m.
Omnitrans Metro Facility Board Room

C. COMMUNICATIONS FROM THE PUBLIC

There was no communication from the public
D. PossIBLE CONFLICT OF INTEREST ISSUES

There were no Possible Conflict of Interest Issues.
E. CONSENT CALENDAR

Approve Board Minutes — March 4, 2020

Receive and File Administrative & Finance Committee Minutes — February 13, 2020

Receive and File Consolidation Study and Innovative Transit Review Update

Receive and File Agency Management Report FY 2020 Second Quarter Report

Receive and File Management Plan Strategic Initiatives and Key Performance Indicators,

FY2020 Second Quarter Report

Authorize the Interim CEO/General Manager to Announce a Call for Projects — Measure |

Specialized Transportation for Fiscal Years 2021 and 2022

7. Adopt Resolution No. 320-2020, Authorizing the Interim CEO/General Manager to Execute
All Required Documents and Any Amendments Required to File Funding Applications with
Caltrans for the LCTOP Funds

8. Authorize Release — Invitation for Bids — IFB-MNT20-69, Bus Filters

agrwNE
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9. Authorize Release — Invitation for Bids — IFB-MNT20-32, Concrete Repairs at the West
Valley Facility
10. Authorize Amendment 1 — Contract 1TS19-08, Applicant Tracking System

M/S (Hagman/Valdivia) that approved Consent Calendar. Roll call vote was taken and the
motion was passed unanimously with the exception of Member Lovingood who abstained.

F. DISCUSSION ITEMS

1. Ratify Interim CEO/General Manager’s Temporary Implementation of Emergency Service
Level 3 Service Reduction and the Temporary Cessation of Fare Collection as Part of
Omnitrans’ Response to the COVID-19 Pandemic and Authorize the Interim CEO/General
Manager to Modify the Service Levels as Described in the Emergency Service Deployment
Plan as Warranted by Ridership and Available Personnel Levels

Interim CEO/General Manager, Erin Rogers provided some background information and
briefed the Board on the Agency’s response to the COVID-19 pandemic thus far. She
introduced Director of Strategic Development, Jeremiah Bryant to present this item.

Member Wapner expressed some concern regarding front line staff and asked if the Agency
was considering temporarily ceasing operations. He also asked if personal protective
equipment was being provided to the employees. Member Wapner referred to Member
Hagman for assistance with obtaining additional face masks for Omnitrans if necessary.

Member Rutherford asked what directives were being given by the Federal Transit
Administration. Ms. Rogers responded that no directives have been given, however the
Agency was taking its guidance from the federal and local government as well as from this
Board. Member Rutherford suggested contacting Congress for assistance.

Member Dailey offered to assist with obtaining additional face masks if needed.
M/S (Hagman/Valdivia) that:

1. Ratified Interim CEO/General Manager’s temporary implementation of Emergency
Service Level 3 service reduction and the temporary cessation of fare collection as
part of Omnitrans’ response to the COVID-19 pandemic, and

2. Authorized the Interim CEO/General Manager’s to modify the service levels as
described in the Emergency Service Deployment Plan as warranted by ridership

and available personnel levels.

Roll call vote was taken, and motion was passed unanimously.
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2. Approve New Policy 620 Emergency Administrative Leave

Director of Human Resources, Suzanne Pfeiffer provided a brief background on this item
as detailed in the staff report.

M/S (Hagman/Valdivia) that approved new Policy 620 — Emergency Administrative
Leave. Roll call vote was taken, and motion was passed unanimously.

3. Approve Changes to Policy 1008 — Remote Working

Director of Human Resources, Suzanne Pfeiffer provided a brief background on this item
as detailed in the staff report.

Some questions were raised regarding the remote work policy guidelines and the approval
process. Ms. Pfeiffer provided additional information.

M/S (Hagman/Valdivia) that approved changes to Policy 1008. Roll call was taken, and
motion was passed unanimously.

4. Authorize Amendment 1 to Purchase Order MNT20-36, Forty-Foot Zero Emission Electric
Buses for Charging Equipment

Director of Procurement, Art Torres provided a brief background on this item as detailed
in the staff report.

Member Wapner had some questions regarding the funding for this project. Ms. Rogers
provided additional information regarding the funding sources.

M/S (Hagman/Navarro) that authorized the Interim CEO/General Manager to execute
Amendment 1 to Purchase Order MNT?20-36 to New Flyer of America, Inc. of Winnipeg,
Manitoba, Canada for the provision of charging equipment for the Zero Emission Buses
(ZEB) in the amount of $725,547, for a new total not-to- exceed amount of $5,781,642.
Roll call vote was taken, and motion was passed unanimously by Members present.
5. CEO/General Manager’s Report
Interim CEO/General Manager, Erin Rogers provided the CEO/General Manager’s Report.
G. PuBLIC HEARING

There was no Public Hearing Scheduled.

Remarks and Announcements were heard prior to the Closed Session.



Board Meeting Minutes
April 1, 2020 — Page 5

REMARKS AND ANNOUNCEMENTS

Member Wapner complimented Ms. Rogers for her leadership and for a job well done during
this challenging time.

Member Spagnolo asked if a phone number is available where members of the public can call
to access information. Ms. Rogers responded that there is no physical location available for
today’s meeting, however the phone number was posted and made available to the public.

Member Robertson had some questions regarding the administrative workforce scheduling
during the pandemic and stated that the City of Rialto was alternating their staff by groups each
week.

Member Valdivia thanked Omnitrans for continuing to provide essential service to those in the
community who need it.

BOARD BUSINESS

Conference with Labor Negotiator, Suzanne Pfeiffer, Concerning Labor Negotiations with
Amalgamated Transit Union Local No. 1704 Regarding the Coach Operator Unit, Pursuant to
Government Code Section 54957.6

The Board adjourned into Closed Session at 8:53 a.m.
The Board reconvened at 9:22 a.m. with no reportable action.

ADJOURNMENT
The Board adjourned 9:22 p.m. The next meeting is scheduled Wednesday, May 6, 2020, at
8:00 a.m., with location posted on the Omnitrans website and at Omnitrans’ San Bernardino

Metro Facility.

Prepared by:

Araceli Barajas, Sr. Executive Assistant to the CEO
Clerk of the Board
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ITEM # E2

PLANS AND PROGRAMS COMMITTEE
JANUARY 22, 2020 MINUTES

A. CALL TO ORDER

The Plans & Programs Committee Meeting was called to order by Committee Chair Penny
Lilburn at 9:00 a.m., January 22, 2020.

COMMITTEE MEMBERS PRESENT

Mayor Pro Tem Penny Lilburn, City of Highland — Committee Chair
Council Member Ron Dailey, City of Loma Linda

Council Member Cynthia Moran, City of Chino Hills — Via Teleconference
Supervisor Janice Rutherford, County of San Bernardino

Council Member Sam Spagnolo, City of Rancho Cucamonga

Mayor John Dutrey, City of Montclair

COMMITTEE MEMBERS NOT PRESENT
Mayor Deborah Robertson, City of Rialto
Council Member Alan Wapner, City of Ontario

LEGAL COUNSEL
Steve DeBaun, Legal Counsel

OMNITRANS ADMINISTRATIVE STAFF PRESENT

Erin Rogers, Interim CEO/General Manager

Trischelle Baysden, Director of Rail

Shawn Brophy, Director of Operations

Jeremiah Bryant, Director of Strategic Development
Alex Chen, Interim Director of Information Technology
Nicole Ramos, Interim Director of Marketing

Janice Kuhn, Marketing Specialist

Aaron Moore, Director of Special Transportation Services
Suzanne Pfeiffer, Director Human Resources

Art Torres, Director of Procurement

Don Walker, Director of Finance

Melissa Castillo, Customer Service Manager

Victor Cuate, Business Intelligence Analyst

Anna Jaiswal, Development Planning Manager
Maurice Mansion, Treasury Manager

11
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B.

ANNOUNCEMENTS/PRESENTATIONS

There were no announcements.
COMMUNICATION FROM THE PUBLIC

There were no communications from the public.
POssSIBLE CONFLICT OF INTEREST ISSUES
There were no Conflicts of Interest Issues
PuBLIC HEARING

1. Close Public Hearing — ConnectForward Service Adjustments

Committee Chair Lilburn opened the Public Hearing. There were no Public Comments.

M/S (Spagnolo/Dutrey) that closed the Public Hearing concerning the Proposed Service
Changes in the ConnectForward Plan, held at 9:00 a.m. Wednesday, January 22, 2020, at
the Omnitrans Metro Facility, 1700 West Fifth Street, San Bernardino, CA 92411. Roll
call vote was taken and the Motion was passed unanimously by Members present.

Director of Strategic Development, Jeremiah Bryant, provided a brief background on the
item as detailed in the staff report. He provided information regarding the number of
meetings held to date and the comments received regarding the proposed service changes.
Mr. Bryant noted that the only significant feedback received in a formal manner was related
to the City of Yucaipa. He explained that some residents have requested additional service
and for service to be extended beyond the City boundary. Additionally, he explained that
they have expressed their displeasure with the proposed reductions, particularly regarding
the cuts to weekend service. Interim CEO/General Manager, Erin Rogers, provided
additional information regarding the service in Yucaipa and its impact to the Access
Program.

Mr. Bryant informed that customers impacted by the changes would receive information
regarding alternatives available and information regarding the public meetings.

The Committee engaged in a robust discussion regarding the study and had several
questions regarding the service impacts to the community in Yucaipa and at-large. Mr.
Bryant and Ms. Rogers responded to the Committee’s questions.

Mr. Bryant advised that this item would also be presented to the Board at its February 5%
Board Meeting.

12
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F. DisCuUsSION ITEMS
1. Approve Plans & Programs Committee Minutes — October 23, 2019

M/S (Dutrey/Dailey) that approved the Committee Minutes of October 23, 2019. Roll call
vote was taken and the motion was passed unanimously by Members present.

2. Receive and Forward to the Board of Directors, West Valley Connector Update

Director of Strategic Development, Jeremiah Bryant, provided a brief background on this
item as detailed in the staff report.

Member Dailey had some questions regarding the grant management for this project.
Interim CEO/General Manager, Erin Rogers provided additional information regarding
how both local and federal grants are managed collaboratively between Omnitrans and
SBCTA. He also had some questions regarding the roles and responsibilities of each
Agency related to this project. Ms. Rogers reviewed those roles and responsibilities.
The Committee received and forwarded this item to the Board.

3. Receive and Forward to the Board of Directors, Inland Empire Annual Survey Report

Interim Director of Marketing, Nicole Ramos, provided a brief background on this item as
detailed in the staff report.

Vice Chair Dutrey asked how the survey participants are selected. Ms. Ramos responded
that this is a random survey and provided additional details about how the survey is
conducted.

The Committee received and forwarded this item to the Board.

4. Receive and Forward to the Board of Directors, ABBG Customer Satisfaction Survey of
Omnitrans

Business Intelligence Analyst, Victor Cuate, provided a brief background on this item as
detailed in the staff report.

The Committee engaged in a robust discussion regarding safety and lighting at bus stops.
There was also some discussion regarding emergency phone numbers and other resources
for the public in case of an emergency.

The Committee received and forwarded this item to the Board.

F. REMARKS AND ANNOUNCEMENTS

There were no announcements

13
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H. ADJOURNMENT
The Plans & Programs Committee meeting adjourned at 9:49 a.m. The next Committee
Meeting is scheduled Wednesday, April 22, 2020 at 09:00 a.m., with location posted on the
Omnitrans website and at Omnitrans” San Bernardino Metro Facility.

Prepared by:

Araceli Barajas, Sr. Executive Asst. to the CEO
Clerk of the Board

14
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ITEM # E3
ExXEcCUTIVE COMMITTEE MEETING
MINUTES
FEBRUARY 7, 2020

A. CALL TO ORDER

The Executive Committee Meeting was called to order by Chair David Avila at 9:00 a.m.,
Friday, February 7, 2020, at the Omnitrans Administrative Offices.

COMMITTEE MEMBERS ATTENDING

Mayor David Avila, City of Yucaipa — Chairman

Mayor John Dutrey, City of Montclair — Vice Chairman
Council Member Ron Dailey, City of Loma Linda

Mayor Pro Tem Penny Lilburn, City of Highland

Council Member Sam Spagnolo, City of Rancho Cucamonga
Council Member John Roberts, City of Fontana

OMNITRANS STAFF ATTENDING

Erin Rogers, Interim CEO/General Manager

Shawn Brophy, Director of Operations

Jeremiah Bryant, Director of Strategic Development
Alex Chen, Interim Director of Information Technology
Aaron Moore, Director of Special Transportation Services
Nicole Ramos, Interim Director of Marketing

Connie Raya, Director of Maintenance

Art Torres, Director of Procurement

Don Walker, Director of Finance

Liz Gutierrez, Executive Staff Assistant

Maurice Mansion, Treasury Manager

Meredith Tshilonda, Sr. Human Resources Analyst

OTHERS IN ATTENDANCE
Beatriz VValdez — SBCTA

LEGAL COUNSEL
Steve DeBaun, Legal Counsel

15
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B. ANNOUNCEMENTS/PRESENTATIONS

Next Committee Meeting: Friday, March 6, 2020, 9:00 a.m.

Omnitrans Metro Facility
C. COMMUNICATIONS FROM THE PUBLIC
There were no communications from the public.
D. PossIBLE CONFLICT OF INTEREST ISSUES
There were no Conflict of Interest Issues.
E. DISCUSSION ITEMS

1. Approve Executive Committee Minutes — January 10, 2020

M/S (Spagnolo/Roberts) that approved the Executive Committee Minutes of January 10,
2020. Motion was passed unanimously by Members present.

Recommend the Board of Directors Approve, Staffing and Compensation Changes and
Corresponding Update to Policy 402.

Director of Human Resources, Suzanne Pfeiffer provided a brief background on this item
and reviewed the proposed staff changes. She introduced Sr. Human Resources Analyst,
Meredith Tshilonda to review the compensation study portion of the presentation.

The Committee engaged in a robust discussion regarding the financial impact of the
staffing and compensation changes. Some concerns were raised regarding the employees
reaching the “top of the range.”

Vice Chair Dutrey referred to the upcoming service reductions and the Consolidation Study
and suggested perhaps pausing the salary range adjustments until after the study is
completed. Interim CEO/General Manager, Erin Rogers and Ms. Pfeiffer provided
additional information regarding the salary range adjustments. Vice Chair Dutrey asked
that an organizational chart be provided. *

M/S (Dutrey/Dailey) that recommended the Board of Directors approve staffing and
compensation changes and corresponding update to Policy 402. Motion was passed
unanimously by Members present.

1 An organizational chart was provided to Member Dutrey following the meeting and subsequently included in the item presented

to the Board at its March 4, 2020 meeting.
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3. Recommend the Board of Directors Approve, Proposed Parameters Used to Develop the
Omnitrans Operating and Capital Budgets for Fiscal Year 2021.

Treasury Manager, Maurice Mansion provided a brief background on this item as detailed
in the staff report.

M/S (Lilburn/Spagnolo) that recommended the Board of Directors approve the proposed
parameters used to develop the Omnitrans Operating and Capital Budgets for Fiscal Year
2021. Motion was passed unanimously by Members present.

4. Board of Directors Approve, Proposed Guidelines for the Measure | Regional Mobility
Partnership Program and Authorize the Inter CEO/General Manager to Discontinue the
Special Transportation Department Maintenance Program and Terminate the Current
Lease for the Maintenance Facility Located in Ontario.

Director of Special Transportation Services, Aaron Moore provided a brief background on
this item as detailed in the staff report.

Member Lilburn recused herself from the vote on this item.

The Committee had some questions regarding the equipment and services once this
program is discontinued. Mr. Moore provided additional information regarding the
transition of services and funds.

M/S (Spagnolo/Dutrey) that recommended the Omnitrans Board of Directors:

1) Approve the proposed Policy Guidelines for the Measure | Regional Mobility
Partnership Program.

2) Authorize the Interim CEO/General Manager to discontinue the Special
Transportation Services (STS) Department Maintenance Program and terminate
the current lease for the maintenance facility located in Ontario.

Motion was passed by Members present with the exception of Member Lilburn who
abstained.

5. CEO/General Manger’s Report
Ms. Rogers did not have anything to report.
F. REMARKS AND ANNOUNCEMENTS

There were no remarks or announcements.

17



Executive Committee Meeting Minutes
February 7, 2020 - Page 4

G. ADJOURNMENT

The Committee adjourned at 10:15 a.m. The next Executive Committee Meeting is scheduled
Friday, March 6, 2020, at 9:00 a.m., with location posted on the Omnitrans website and at the
Omnitrans San Bernardino Metro Facility.

Prepared by:

Araceli Barajas, Sr. Executive Asst. to the CEO
Clerk of the Board

18
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ITEM# E4

ADMINISTRATIVE & FINANCE COMMITTEE
MINUTES, MARCH 12, 2020

A. CALL To ORDER

Committee Chair Sam Spagnolo called the regular meeting of the Administrative and Finance
Committee to order at 8:00 a.m., Thursday, March 12, 2020.

1. Pledge of Allegiance
2. Roll Call

Member Hagman arrived at 8:01 a.m.

COMMITTEE MEMBERS PRESENT

Council Member Sam Spagnolo, City of Rancho Cucamonga — Committee Chair
Mayor David Avila, City of Yucaipa

Council Member Ron Dailey, City of Loma Linda

Mayor John Dutrey, City of Montclair

Supervisor Curt Hagman, County of San Bernardino

Council Member John Roberts, City of Fontana

Council Member Alan Wapner, City of Ontario

OTHERS PRESENT
Tom Lichterman, Senior Planning Manager, WSP

BOARD MEMBERS NOT PRESENT
None

OMNITRANS ADMINISTRATIVE STAFF PRESENT
Erin Rogers, Interim CEO/General Manager
Shawn Brophy, Director of Operations

Alex Chen, Director of Information Technology
Aaron Moore, Deputy Director of Operations/Special Transportation Services
Suzanne Pfeiffer, Director of Human Resources
Nicole Ramos, Director of Marketing

Connie Raya, Director of Maintenance

Don Walker, Director of Finance

Omar Bryant, Maintenance Manager

Melissa Castillo, Customer Service Manager
Angelica Jara, Contract Review Analyst
Maurice Mansion, Treasury Manager

Harry Morck, Network Administrator

Krystal Turner, Contract Administrator

Frank Holland, Senior Contract Administrator

19
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LEGAL COUNSEL
Steve DeBaun, Legal Counsel

B. ANNOUNCEMENTS/PRESENTATIONS
The next Committee Meeting is scheduled Thursday, April 9, 2020, at 8:00 a.m.
C. COMMUNICATIONS FROM THE PUBLIC
There were no communications from the public.
D. PossIBLE CONFLICT OF INTEREST ISSUES
There were no Conflict of Interest Issues.
E. DISCUSSION ITEMS
1. Approve Administrative and Finance Committee Minutes — February 13, 2020

M/S (Dailey/Avila) that approved Administrative & Finance Committee Minutes
February 13, 2020. Motion was passed unanimously by Members present.

2. Recommend the Board of Directors Authorize the Interim CEO/General Manager to
Announce Call for Projects — Measure | Specialized Transportation for Fiscal Years 2021
and 2022

Deputy Director of Operations/Special Transportations Services, Aaron Moore, provided
a brief background on this item as detailed in the staff report.

Member Roberts arrived at 8:04 a.m.

Vice Chair Dutrey referred to the Call for Projects funding that was not utilized and asked
what measures could be taken to better promote the program. Ms. Rogers provided
additional information regarding the outreach process and stated that some workshops
would be offered to assist the agencies applying for funding.

Member Hagman referred to the $250,000 per-year maximum noting that certain projects
could potentially have a higher upfront capital cost. Ms. Rogers provided additional
information regarding the program guidelines and noted that there is some flexibility
related to the funding.

M/S (Dutrey/Hagman) that recommended the Board of Directors Authorize the Interim
CEO/General Manager to announce a Call for Projects — Measure | Specialized
Transportation Programs for Fiscal Years 2021 and 2022. Motion was passed unanimously
by Members present.
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3. Receive and Forward to the Board of Directors, Consolidation Study and Innovative

6.

Transit Review

Director of Strategic Development, Jeremiah Bryant, provided a brief background on this
item and introduced Sr. Planning Manager, Tom Lichterman from WSP to review the
Consolidation Study presentation, which included a summary of Task 1.2 “Updated
Agency Functional Assessment and Pros/Cons of Consolidation” and Task 1.3
“Performance Review.” The presentation concluded with a qualitative summary of
challenges and opportunities from consolidation.

The Committee engaged in a robust discussion regarding the study and had several
questions. Mr. Bryant and Mr. Lichterman responded to the Committee’s questions.

Member Daily left the meeting at 8:52 a.m. and returned at 8:55 a.m.
Member Wapner left the meeting 8:54 and did not return.

In the interest of time, Vice Chair Dutrey made a motion to Receive and Forward Items 4
and 5 to the Board. Seconded by Chairman Avila.

M/S (Dutrey/Avila) that received and forwarded this item to the Board. Motion was passed
unanimously by Members present.

Receive and Forward to the Board of Directors, Agency Management Report FY20 Second
Quarter Report.

M/S (Dutrey/Avila) that received and forwarded this item to the Board. Motion was passed
unanimously by Members present.

Receive and Forward to the Board of Directors, 2020 Management Plan Strategic
Initiatives and Key Performance Indicators, Second Quarter Report

M/S (Dutrey/Avila) that received and forwarded this item to the Board. Motion was passed
unanimously by Members present.

CEO/General Manager’s Report
Interim CEO/General Manager, Erin Rogers provided the CEO/General Manager’s Report.
Ms. Rogers reported on the following items:

e A tentative agreement was reached with the Amalgamated Transit Union (ATU),

after a year of negotiations. An update will be provided to the Board in a Closed
Session at its April Meeting.

e An updated was provided on the Agency’s mitigation efforts in response to the
COVID-19 situation.
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The Members shared how the Coronavirus was affecting their respective cities and the
County. They announced potential event cancellations.

F. ADJOURNMENT
The Administrative and Finance Committee meeting adjourned at 9:00 a.m.
The next Administrative and Finance Committee Meeting is scheduled Thursday, April 9,
2020, at 8:00 a.m., with location posted on the Omnitrans website and at Omnitrans’ San

Bernardino Metro Facility.

Prepared by:

Liz Gutierrez
Executive Staff Assistant

22



1700 W. Fifth St.

omn'Trans San Bernardino, CA 92411

909-379-710Q

Connecting Our Community. www.omnitrans.org
ITEM# E5
DATE: May 6, 2020
TO: Board Chair David Avila and Members of the Omnitrans Board of Directors

THROUGH: Erin Rogers, Interim CEO/General Manager
FROM: Suzanne Pfeiffer, Director of Human Resources

SUBJECT: EQUAL EMPLOYMENT OPPORTUNITY PROGRAM -2020 THROUGH
2024

FORM MOTION

Receive and file the Equal Employment Opportunity (EEO) Plan effective March 1, 2020, through
February 29, 2024.

This item was reviewed by the Administrative and Finance Committee at its April 9, 2020 meeting
and forwarded to the Board to receive and file.

BACKGROUND

The previous EEO Plan was due to expire with the Federal Transit Administration (FTA) on
February 29, 2020. In 2018, the FTA changed the submission timeline from every three years to
every four years. At that time, our 2015 — 2018 Plan submission was extended until February 29,
2020 and established the new submission date for Omnitrans as March 1, 2020.

Our Plan covers all the required elements of Federal Regulation 41 CFR Parts 60-2.15 and 60-2.16
Government Contractors, Affirmative Action Requirements: Final Rule and FTA Circular
4704.1A.

The Director of Human Resources serves as the EEO Officer and administers the program. It is
the policy of Omnitrans to seek and employ qualified personnel at all locations and facilities, and
to provide equal employment opportunities for all applicants and employees in recruiting, hiring,
placement, training, compensation and benefits, promotion, transfer, and termination.

Our current and ongoing analysis of the workforce has identified some differences in the
participation of:

e Minorities and Black in the Supervisor job group

e Females in the Clerical Support (Represented) job group
e Females, Hispanics, and American Indians in the Operators job group
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Internal efforts to address these differences include promoting internal candidates (such as
promoting Coach Operators to supervisor and professional positions), providing out of class
training opportunities in higher-level positions, and appointing internal candidates as Relief
Dispatchers and Relief Field Supervisors.

Additional measures in addressing these differences include carefully monitoring openings,
recruitments and selections for positions in these job groups. Efforts also include engaging with,
and advertising in, minority newspapers, websites, and networks, and good faith efforts as stated
in the proposed plan.

Omnitrans has identified the following recruiting sources that might refer qualified female and
minority applicants going forward:

Women’s Job List (www.womensjoblist.com)

Tribal Employment Newsletter (www.nativejobs.com)

Conference of Minority Transportation Officials (www.comto.org)
Minorities & Success (wWww.mspg.org)

Hispanic-jobs.com (www.hispanic-jobs.com)

For a complete list of outreach partners/organizations to which we distribute recruitment
information/flyers, see Exhibit 22 in the EEO Plan.

The Director of Human Resources reviews all personnel activity, including hiring, transfers,
promotions, and terminations at all levels to ensure the policy is carried out. The Human Resources
Analyst prepares and submits the EEO Quarterly Report to the Board.

Omnitrans reaffirms its policy that it is and shall be an Equal Opportunity Employer and will do
its utmost to further these principles.

CONCLUSION

The Equal Employment Opportunity Program ensures that Omnitrans maintains compliance with
the Federal Transit Administration (FTA), Executive Order 11246 as amended, Section 503 of the
Rehabilitation Act, and the Vietnam Era Veterans’ Readjustment Assistance Act (VEVRAA).

Attachment A: Equal Employment Opportunity Program
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ITEM # E6
DATE: May 6, 2020
TO: Board Chair David Avila and Members of the Executive Committee

THROUGH: Erin Rogers, Interim CEO/General Manager

FROM: Jeremiah Bryant, Director of Strategic Development

SUBJECT: CONSOLIDATION STUDY MONTHLY UPDATE

FORM MOTION

Receive and file this Consolidation Study update.

This item was reviewed by the Executive Committee at its April 3, 2020 meeting and forwarded to
the Board to receive and file.

BACKGROUND

As detailed at the November 2019 Omnitrans Board of Director’s Meeting, the San Bernardino
County Transportation Authority (SBCTA) awarded a contract to WSP USA, Inc. to complete the
SBCTA and Omnitrans Consolidation Study and Innovative Transit Review of the Metro-Valley
(Study). The study is currently anticipated to be completed in November 2020.

The first consultant reports on Task 1.2 “Agency Functional Assessment and Pros/Cons of
Consolidation” and Task 1.3 “Performance Review Report” were provided to the Omnitrans
Administrative & Finance Committee and the SBCTA Transit Committee in March 2020. These
reports were subsequently provided to both Omnitrans’ and SBCTA’s Board of Directors in April
2020.

Since the last update, two key actions have occurred: 1) Omnitrans has had an independent
consultant review the Consolidation Study Tasks 1.2 and 1.3 and 2) Task 1.4 “Evaluation of
Functional Areas in a Complete Consolidation” has been submitted to Omnitrans and SBCTA.

Omnitrans Strategic Planning Consultants, MIG and Anrab Associates, reviewed and provided
Omnitrans with independent third-party feedback related to the Study reports received to date. The
primary author of the memo in Attachment A is John Barna from Anrab Associates, who is the
former Executive Director of the California Transportation Commission. The key discussion in
the MIG memo is a question surrounding “What is the policy objective to be achieved in a potential
consolidation?” In other consolidations, the policy objectives centered around competing

26



Board Chair David Avila and Members of the Omnitrans Board of Directors
May 6, 2020 - Page 2

construction projects, preparing to manage the county’s first transportation sales tax, or setting up
a regional entity to better compete with other regional entities. The memo suggests the primary
“why question” should be a significant focus of the consolidation study.

On March 6, 2020, Omnitrans and SBCTA jointly received the initial draft of Task 1.4 “Evaluation
of Functional Areas in a Complete Consolidation.” The draft report starts by providing case studies
of Complete Consolidations including Los Angeles County Metropolitan Transportation Authority
(LA Metro), an initial look at the merger that created the Orange County Transportation Authority
(OCTA), and San Diego Metropolitan Transit System (MTS). The case studies begin to discuss
the policy rational for consolidation in each case and some of the challenges and opportunities
from each consolidation.

Task 1.4 then evaluates the impact on major functional areas assuming a full consolidation occurs.
The report examines the impacts in terms of Financial Impact, Organizational Impact,
Legal/Contractional Impact and Impact on Peer Agencies. Similar to previous reports, Task 1.4
finds both opportunities and challenges, with one of the most complex challenges related to the
agencies currently participating in different retirement plans—SBCTA in SBCERA and Omnitrans
in CalPERS. As with the previous reports, these challenges and opportunities are not specifically
costed to determine an estimated financial impact from consolidation.

Omnitrans staff has submitted technical comments to WSP and SBCTA related to the draft Task
1.4 report.

In addition to the two reports that were described above, based on Board Member
recommendations, Omnitrans has asked legal counsel to provide guidance on two items. First,
BB&K has been asked to draft an opinion regarding the statutory requirements, process, and
decision points that would need to occur for a consolidation to occur. Secondly, BB&K has been
asked to provide guidance on the core pension challenge stemming from the two different pension
systems in which Omnitrans and SBCTA participate. These documents are forthcoming and will
be shared with the Executive Committee and Board in a future update.

NEXT STEPS

The next WSP presentations to Omnitrans and SBCTA Committees and Boards are expected to
occur as shown in the table below.

Board of
Tasks | Milestone Presentation Committee Directors
1.4 Tasks 1.4 -, Complete Consolidation Analysis, June 2020 July 2020
Financial Impact Analysis, and Peer Review.
2.1 Consolidation Findings Report, Document August 2020 | September 2020

Review, Gap Analysis,
2.2 Final Consolidation Report and Implementation October 2020 | November 2020
to Plan and Innovative Transit Review Report.
3.3
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CONCLUSION

This status report is designed to provide open and transparent information on the study as it is
progresses.

ER:JB

Attachment A: MIG Memorandum, Analysis of Tasks 1.2 and 1.3 of the SBCTA Consolidation
Study and Innovative Transit Review
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ATTACHMENT A

Date:  March 11, 2020
To: Jeremiah P. Bryant, Omnitrans

From: Andy Pendoley, MIG, Inc.
John Barna, Anrab Associates, Inc.

Re: Analysis of Tasks 1.2 and 1.3 of the SBCTA Consolidation Study and Innovative
Transit Review

This memorandum provides an analysis by MIG, Inc. and Anrab Associates, Inc. (the MIG
Team) of two reports from the SBCTA Consolidation Study and Innovative Transit Review
(the Review):

e Task 1.2: Updated Agency Functional Assessment and Pros/Cons of Consolidation
(Revised, 2/27/20)
e Task 1.3: Performance Review (Final, 2/25/20)

We provide this analysis to Omnitrans as part of our team'’s services to develop the
Omnitrans Strategic Plan. This analysis offers insights about the findings of these Review
documents as they may relate to Omnitrans’ strategic directions.

Purpose of the Review
The authors indicated the purpose of the Review is:

The purpose of this 2020 SBCTA Consolidation Study and Innovative Transit
Review is two-fold. First, the study will identify the financial, organizational,
and operational impacts of a potential consolidation of Omnitrans into
SBCTA to determine if improved efficiencies and economies can be achieved
from the combined agency. Second, the Innovative Transit Review will take a
fresh look at current transit service delivery in the San Bernardino Valley area
and analyze strategies to realign transit services that better match resources
to the changing demand for public transportation. (Task 1.2, pp. 1-1 to 1-2)

What is unclear is whether this Review is based on SBCTA board policy direction or any
policy justification short of “financial, organizational, and operational impacts.” Some
readers may imply in the above purpose statement is the supposition that Omnitrans and
SBCTA are like organizations with similar missions and audiences/customers. Yet, the
organizations are fundamentally different, at least with regard to: missions,
audiences/customers, operations, and cultures. The two organizations do have some board
members and certain federal and State funding sources in common.

Also, unclear to context of the Review at this point are what actions or input the two
organizations’ boards may provide related to consolidation, as well as what efficiencies
would emerge from the consolidation. Significant differences between the financial and
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operating conditions of the two organizations may limit or detract from efficiencies in the
short-term, at least. For example, Omnitrans has union and non-union employees, and cost
structure consisting of collective bargaining, buses and related equipment, and fares.
Comparatively, SBCTA is non-union, is responsible for implementing capital projects with
consultants, and collects sales tax revenues.

The MIG Team suggests deeper analysis and consideration of whether these differences can
be managed to generate savings and efficiencies in the near term (if not longer term), with
the assumption there is a commitment to establishing a common organizational structure.
The impacts and implications of managing these differences and establishing the common
structure—as well as a reasonable assumption of transit service improvements--would be an
informative analysis.

Innovative Transit Review

The MIG Team suggests that the upcoming innovative transit review (Spring 2020) be a
collaborative effort between the organizations. Omnitrans is best suited to addressing the
basic inputs on service, performance, finances, operations, and organization. A joint
workshop of the boards of directors may be productive in reviewing transit service
innovations and forming policy direction that could inform a common strategy and a more
informed consideration of consolidation.

Consolidation Analogies: Additional Perspectives

Overall, the Review's analysis did not focus on organizational structure and culture, and how
these considerations might inform a consolidation effort and the resulting service delivery.
As described above, Omnitrans and SBCTA are fundamentally different entities with very
little in common.

The MIG Team has first-hand knowledge of consolidation efforts referenced in the Report.
The assumption that such consolidation has worked for LA Metro, OCTA, and SANDAG
could be further informed by a deeper understanding of their respective historical contexts,
including but not limited to the following information:

e State legislation in the early 1990s forced LACTC to merge with LA RTD, which was
widely considered to be a difficult consolidation effort. To this day, some industry
experts question whether the consolidated organization has fostered a common
culture among all the disparate elements.

e OCTA's merger occurred at approximately the same time as LA Metro’s, though was
considered to be less arduous. This merger was related to attempts to pass a half-
cent sales tax for transportation in Orange County; i.e., reducing the number of
public agencies providing transportation was considered an efficiency move to
demonstrate good management of tax revenues.

e SANDAG's takeover of MTS focused on enabling SANDAG to develop and
implement its RTP more efficiently. Moreover, SANDAG's executive leadership
commanded respect in their ability to lead an MPO that could deliver both
transportation capital projects and transit service.

MIG and Anrab Associates Page 2
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e SamTrans, Caltrain and the San Mateo County Transportation Authority (the sales-
tax agency for San Mateo County) share common upper management. Currently,
SamTrans management of Caltrain is under serious review by its other members,
Santa Clara County and the City and County of San Francisco. SamTrans is manager
of Caltrain by historical default. Within San Mateo County, there is no discussion or
intent to merge SamTrans and the San Mateo County Transportation Authority into
one entity. Sharing common upper management does not mean the entities are
consolidated. It is also worth noting that San Mateo County also has a Council of
Governments that is responsible for preparing the county RTP/SCS to submit to the
Metropolitan Transportation Commission (MTC), the MPO for the nine-county Bay
Area region.

e Santa Clara Valley Transportation Agency (VTA) is the type of organization that the
SBCTA Consolidation Review envisions. However, VTA achieved its current
organizational structure over approximately 20 years and benefitted from strong
political and business community support. An additional driver was the desire for
VTA to be Santa Clara County’s antidote to the San Francisco-Oakland focus of
MTC. However, VTA suffers perennial budget shortfalls due to its operation of light-
rail service and its ambitious transportation capital projects.

Conclusion

Overall, the MIG Team believes that consolidation is an option worth exploring based on a
policy rationale for its added value to San Bernardino County. Our team recommends that
upcoming reports from the Review strengthen/explain this rationale with a clearer policy
context. A focus on innovative transit service options may enhance consideration of

consolidation. The MIG Team suggests that the review of innovative transit service would be

an important input to this Review's outcomes and recommendations. Additionally, we
encourage the Review's upcoming analysis estimate the level of service enhancements that
may be afforded with a consolidated organization.

HH#

MIG and Anrab Associates

Page 3

31



1700 W. Fifth St.
mn' rans San Bernardino, CA 92411

909-379-7100

Connecting Our Community; www.omnitrans.org
ITEM# E7
DATE: May 6, 2020
TO: Board Chair David Avila and Members of the Omnitrans Board of Directors

THROUGH: Erin Rogers, Interim CEO/General Manager

FROM: Jeremiah Bryant, Director of Strategic Development

SUBJECT: FY2021-2025 STRATEGIC PLAN UPDATE

FORM MOTION

Receive and file this FY2021-2025 Strategic Plan update.

This item was reviewed by the Executive Committee at its April 3, 2020 meeting and forwarded to
the Board to receive and file.

BACKGROUND

At its February 5, 2020 meeting, Omnitrans’ Board of Directors awarded MIG, Inc. a contract for
Strategic Planning Consulting Services. This contract includes the development of the Fiscal Year
2021-2025 (FY21-25) Strategic Plan and the development of the subsequent related Annual
Management Plans.

The development of a new FY21-25 Strategic Plan will allow the Agency to enhance its long-term
position by reaffirming, revising or recreating the Agency’s vision, mission, values and goals.
Additionally, the new Strategic Plan will include actionable projects with visible milestones and
performance metrics that can be clearly measured to ensure a high-performing agency into the
future. The Strategic Plan is designed to create the highest-level business plan for the Agency by
setting core Agency-wide goals. The Strategic Plan is the guiding document for the Annual
Management Plan presented to the Board each year.

MIG and Omnitrans’ Senior Leadership Team formally kicked off the Strategic Plan on March 9™
Omnitrans project management team for the Strategic Plan includes the Interim CEO/GM, Director
of Strategic Development, Director of Human Resources and Director of Marketing and
Communications. The kickoff discussion centered around desired outcomes/expectations, existing
conditions, communication channels, project schedules, challenges and opportunities, and defining
key stakeholders. This information will be used to develop the background scan to establish the
current condition and to develop a stakeholder and employee input plan in order to build early buy
in and ownership of the plan. Attachment A includes the wall graphics MIG created during the
kickoff meetings.
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The Strategic Plan is scheduled to be competed in October 2020. Attachment B is the Strategic
Plan schedule. The project is split into four phases: 1) Environmental Scan; 2) Framework &
Strategy Development; 3) Strategic Plan Development; and, 4) Implementation Plans.

There will be multiple opportunities for the Board of Directors to be directly involved in the
development of the Strategic Plan. The two earliest opportunities will be individual interviews
which are initially scheduled for late March and April and at a Board Workshop tentatively
scheduled for early June.

Omnitrans staff will provide the Executive Committee and the Board of Directors with regular
updates as the Strategic Plan moves forward.

CONCLUSION

This status report provides open and transparent information as Omnitrans develops the FY2021-
2025 Strategic Plan.

ER:JB

Attachment A: Kickoff Meeting Wall Graphics
Attachment B: Strategic Plan Project Schedule
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ATTACHMENT B

" omn'ﬁ'ans March April June August

Omnitrans Strategic Plan DRAFT Workplan Wk.1  [wk.2  Wk.3  |wk.4  [wk.5  Wk.1 [Wk.2  [wk.3  |Wk.4 Wwk.2  [wk.3  |wk.4  |wk.1 Wk.3  [wk.4  wk.1  |wk.2  |[wk.3  |wk.4

3/26/2020 2 9 16 23 30 6 13 20 27 11 18 25 1 20 27 3 10 17 24
Project Initiation and Project Management
17 Project Initiation Meeting
17 Final Scope of work and schedule
17 Bi-weekly calls and in person meetings

Phase 1: Environmental Scan

Background Research: Summary Memo of Key Findings
12 Interviews and Focus Groups (8), week of March 30
13 Staff Survey 1 (Launch April 14 to 22) SESfEN [aunch: 4/14 close: 4/22

review by

14 Staff Listening Sessions (8 over 2 days)
15 Board of Directors Workshop: June 3
16 Environmental Scan Report, Outline, Draft and Final outline: 4/6 draft: 5/7 |staff review
17 Senior Leadership Team Meetings (2), March 9 and week of May 11 ¢

Phase 2: Framework and Strategy Development

21 Draft Vision Statement draft: 6/12 ||

22 Senior Leadership Team Working Sesssion 1, June 10 ¢

23 Draft Goals and Objectives draft: 6/15

24 Staff Survey 2: Vision, Mission, Goals, Objectives (Launch June 15 to 19) Staff N 6/22 to 6/2€
review by

25 Staff Focus Groups (2) ¢

2.6 Team Meetings and Coordination (see Project Mgt above)

Phase 3: Strategic Plan Development
31 Draft Strategic Directions draft: 7/2
32 Senior Leadership Team Working Sesssion 2, week of June 22
33 Staff Strategy Team Meetings (4), week of July 13

. . . . ised
3.4 Draft Strategic Plan, Staff Review, MIG Revisions, Board Review s,mf TENEe
review by draft: 8/21
35 Final Draft Strategic Plan
Phase 4: Implementation Plans
4.0 Strategic Plan Overview 3/20
4.1 Communications Planning Initiation draft: 7/23 s_taﬁ
review by
4.2 Initial Design Concepts draft: 8/6 s_taﬁ
review by
4.3 Draft Brochure Production
4.4 Final Brochure Production
4.5 Final Print-Ready Files
staff
Optional: Video Script and Storyboard draft: 8/20 Sreview by
8/26
L . staff
4.6 Summary Memo, Existing Management Plan Format Review
review by
4.7 Summary Memo, Recommended Management Plan Format Changes
. ff
4.8 Draft and Final 2020-2021 Management Plan and Dashboard draft: 6/4 revs‘t:w by
29 Draft and Final Versions, 2022, 2023, 2024 Management Plans and
) Dashboards
Deliverables and Milestones (Each Cell = 7 days/1 week) Key Dates and Assumptions

MIG Tasks OmniTrans Board meets first Wednesday of the month

Staff Review Board Committee meets last week of the month

Meetings, Focus Groups and other Project Meetings Staff Review time of MIG draft documents will be 4 working days

MIG, Inc. Omnitrans FY2021-2025 Strate%;é Plan



1700 W. Fifth St.

omn'Trans San Bernardino, CA 92411

909-379-7100Q

Connecting Our Community. Www.omnitrans.org
ITEM# ES
DATE: May 6, 2020
TO: Board Chair David Avila and Members of the Omnitrans Board of Directors

THROUGH: Erin Rogers, Interim CEO/General Manager
FROM: Suzanne Pfeiffer, Director of Human Resources

SUBJECT: RATIFY NEW POLICY 621 - FMLA LEAVE EXPANSION AND
EMERGENCY PAID SICK LEAVE

FORM MOTION

Ratify new Policy 621 — FMLA Leave Expansion and Emergency Paid Sick Leave.
BACKGROUND

On March 4, the Board approved Policy 620-Emergency Administrative Leave. At that time, HR
6201-Families First Coronavirus Response Act (FFCRA) was being considered by congress and
we informed the Board we would be evaluating the provisions of the bill and the impact to current
policies and practices. On March 18, 2020 HR 6201 was enacted requiring certain employers to
provide employees with paid sick leave and expands the family and medical leave for specified
reasons related to COVID-109.

The new Policy 621 was developed to facilitate implementation of the new federal regulations
regarding paid leave entitlements, provides procedures for requesting leave, and defines how these
align with other types of leaves of absence. The policy provides two different type of leaves as
required by FFCRA. The first is an expansion to FMLA for childcare issues arising from school
closures. The second is emergency paid sick leave above and beyond an employee’s normal leave
entitlement and in addition to Policy 620. This temporary policy is in effect from April 1, 2020
until December 31, 2020.

The policy complies with the Wage and Hour Division of the Department of Labor.

CONCLUSION

Staff recommends the Board ratify new Policy 621 — FMLA Leave Expansion and Emergency
Paid Sick Leave.

ER:SP

Attachment A: Policy 621
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’ POLICY 621 NEW PAGE 1 OF 5
vy

Omnilrans PERSONNEL PoLicy MANUAL

SUBJECT For Approval BY OMNITRANS
BOARD OF DIRECTORS
FMLA Leave Expansion and Emergency Paid Sick Leave

DATE: May 6, 2020

l. Purpose
The purpose of this temporary policy is to comply with the Families First Coronavirus
Response Act (FFCRA) and to assist employees affected by the COVID-19 outbreak with
job-protected leave and emergency paid sick leave. This policy will be in effect from April 1,
2020 until December 31, 2020. The rights and entitlements provided in this policy will sunset
as of December 31, 2020.

The FFCRA contains both the Emergency Family and Medical Leave Expansion Act,
providing an additional reason for leave under the FMLA and making related changes, and
the Emergency Paid Sick Leave Act, creating a new paid leave entitlement. The existing
FMLA leave policy still applies to all other reasons for leave outside of this policy, as well as
other applicable leave policies. At this time, the Department of Labor (DOL) is expected to
issue regulations to provide additional guidance on implementing the FFCRA. Therefore, this
policy may be updated based on additional guidance from the DOL.

Il. Procedure

A. EMLA Leave Expansion for Childcare Issues Arising From School Closures

Employee Eligibility
All employees who have been employed with EMPLOYER for at least 30 calendar
days.

Qualifying Reason for Leave

Eligible employees who are unable to work (or work remotely) due to a need to care
for a child who is under 18 years of age because the school or place of care has been
closed, or the regular childcare provider is unavailable due to a public health
emergency with respect to COVID-19.

“Child” means a biological, adopted, or foster child, a stepchild, a legal ward, or a child
of a person standing in loco parentis.

“Childcare provider” means a provider who receives compensation for providing
childcare services on a regular basis, including:
e a center-based childcare provider
e a group home childcare provider
¢ a family childcare provider (one individual who provides childcare services for
fewer than 24 hours per day, as the sole caregiver, and in a private residence)
e other licensed provider of childcare services for compensation
e a childcare provider that is 18 years of age or older who provides childcare
services to children who are either the grandchild, great grandchild, sibligg (if
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such provider lives in a separate residence), niece, or nephew of such provider,
at the direction of the parent.
e “School” means an elementary or secondary school.

Duration of Leave

Employees will have up to 12 weeks of leave to use from April 1, 2020 through
December 31, 2020, for a qualifying reason for leave, stated above. This entitlement
to leave is an additional qualifying reason for leave and not an additional leave
entitlement. Therefore, employees will be entitled to a total of 12 weeks in a 12-month
period (as measured in the established FMLA Policy) for all qualifying reasons.

For example, if an employee has already taken 6 weeks of FMLA leave, that employee
would be eligible for the remaining 6 weeks of FMLA leave for a qualifying reason,
including to care for a child under this policy.

Pay During Leave

Leave will be unpaid for the first 10 days of leave; however, employees may use any
accrued paid vacation, sick or personal leave during this time. The employee may
also elect to use the paid leave provided under the Emergency Paid Sick Leave Act,
as further explained below. After the first 10 days, leave will be paid at two-thirds (2/3)
of an employee’s regular rate of pay for the number of hours the employee would
otherwise be scheduled to work. Employees eligible for leave under Policy 620
(Emergency Administrative Leave) will be supplemented for the other 1/3 pay. Those
who have exhausted the EAL may be able to supplement this pay using available
leave accruals. Pay will not exceed $200 per day, and $10,000 in total.

For part-time employees with varying hours to such an extent that the hours worked
cannot be determined with certainty, one of two methods for computing the number
of hours paid will be used:

e The average number of hours that the employee was scheduled per day over
the 6-month period ending on the date on which the employee takes leave,
including hours for which the employee took leave of any type; or,

¢ |If the employee has worked less than 6 months, the expected number of hours
to be scheduled per day at the time of hire.

Employee Status and Benefits During Leave

While an employee is on leave, the Agency will continue the employee's health
benefits during the leave period at the same level and under the same conditions as
if the employee had continued to work. While on paid leave, the employer will continue
to make payroll deductions to collect the employee's share of the premium (if any).
During any unpaid portions of leave, the employee must continue to make_ this

7
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payment per instructions from the HR department. These provisions are the same as
for all other FMLA leave, as described in the current FMLA Policy.

Procedure for Requesting Leave

All employees requesting FMLA leave must provide written notice, where possible, of
the need for leave to HR as soon as practicable. Verbal notice will otherwise be
accepted until written notice can be provided. Within five business days after the
employee has provided this notice, HR will complete and provide the employee with
any Department of Labor (DOL) required notices.

The notice the employee provides should include a brief statement as to the reason
for leave and, if possible, the expected duration.

On a basis that does not discriminate against employees on FMLA leave, Omnitrans
may require an employee on FMLA leave to report periodically on the employee's
status and intent to return to work.

Employee Status After Leave

Generally, an employee who takes FMLA leave will be able to return to the same
position or a position with equivalent status, pay, benefits and other employment
terms.

B. Emergency Paid Sick Leave

Emergency Paid Sick Leave is an entitlement above and beyond an employee’s
normal sick leave entitlement. It shall be available first for the reasons set forth herein.
As described below will be available for use beginning April 1, 2020.

Eligibility
All full-time and part-time employees unable to work (or telework) due to one of the
following reasons for leave:

1. The employee is subject to a federal, state or local quarantine or isolation order
related to COVID-19.

2. The employee has been advised by a health care provider to self-quarantine due
to concerns related to COVID-19.

3. The employee is experiencing symptoms of COVID-19 and seeking a medical
diagnosis.

4. The employee is caring for an individual who is subject to either number 1 or 2
above.

40
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5. The employee is caring for his or her child under 18 years of age if the school or
place of care of the child has been closed, or the childcare provider of such child
is unavailable, due to COVID-19 precautions.

6. The employee is experiencing any other substantially similar condition specified
by the secretary of health and human services in consultation with the secretary
of the treasury and the secretary of labor.

“Child” means a biological, adopted, or foster child, a stepchild, a legal ward, or a child
of a person standing in loco parentis (“as if” the employee was the parent).

Amount of Paid Sick Leave

All eligible full-time employees will have up to 80 hours of paid sick leave available to
use for the qualifying reasons above. Eligible part-time employees will have the
number of hours worked, on average, over a two-week period, of paid sick leave
available to use for the qualifying reasons above.

For part-time employees with varying hours, to such an extent that the hours worked
cannot be determined with certainty, one of two methods for computing the number
of hours paid will be used:

e The average number of hours that the employee was scheduled per day over the
6-month period ending on the date on which the employee takes leave, including
hours for which the employee took leave of any type; or,

¢ |If the employee has worked less than 6 months, the expected number of hours to
be scheduled per day at the time of hire.

Rate of Pay

Paid emergency sick leave will be paid at the employee's regular rate of pay, for leave
taken for reasons 1-3 above. Employees taking leave for reasons 4-6 will be
compensated at two-thirds their regular rate of pay.

Pay will not exceed:
o $511 per day and $5,110 in total for leave taken for reasons 1-3 above.
o $200 per day and $2,000 in total for leave taken for reasons 4-6 above.

Interaction with Other Paid Leave
The employee may use emergency paid sick leave under this policy before using any
other accrued paid time off for the qualifying reasons stated above.

Employees on expanded FMLA leave under this policy may use emergency paid sick
leave during the first 10 days of normally unpaid FMLA leave.
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Procedure for Requesting Emergency Paid Sick Leave

Employees must notify their department manager or HR of the need and specific
reason for leave under this policy. A form will be provided to all employees for
certifying the leave request. Verbal notification will be accepted until practicable to
provide written notice.

Once emergency paid sick leave has begun, the employee and his or her manager
must determine reasonable procedures for the employee to report periodically on the
employee’s status and intent to continue to receive paid sick time.

Employees may be requested to provide medical certification or a medical note
supporting the need for leave under appropriate circumstances but will not be required
when not practicable to obtain.

Carryover

Paid emergency sick leave under this policy will not be provided beyond December
31, 2020. Any unused emergency paid sick leave will not carry over to the next year
or be paid out to employees.

Job Protections

No employee who appropriately utilizes emergency paid sick leave under this policy
will be discharged, disciplined or discriminated against for use of leave under the
policy or any request to use leave under this policy.
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1700 W. Fifth St.
mn' rans San Bernardino, CA 92411

909-379-7100Q

Connecting Our Community: www.omnitrans.org
ITEM # E9
DATE: May 6, 2020
TO: Board Chair David Avila and Members of the Omnitrans Board of Directors

THROUGH: Erin Rogers, Interim CEO/General Manager
FROM: Connie Raya, Director of Maintenance
SUBJECT: ZERO-EMISSION BUS ROLLOUT PLAN

FORM MOTION

Approve Omnitrans Zero-Emission Bus Rollout Plan.

This item was reviewed by the Plans & Programs Committee at its April 22, 2020 meeting and
recommended to the Board of Directors for approval.

BACKGROUND

The California Air Resource Board’s (CARB) Innovative Clean Transportation (ICT) regulation
requires all public transit agencies in the State of California to transition from conventional buses
(compressed natural gas, diesel, etc.) to zero-emission buses (battery-electric or fuel cell electric)
by 2040. The regulation requires all large agencies operate only zero-emission (ZE) buses by 2040.

The Rollout Plan is considered a living document and is meant to guide the implementation of
ZEB fleets and help transit agencies work through many of the potential challenges and explore
solutions.

The Rollout Plan must include a procurement schedule which details how the Agency plans to be
100 percent ZEB compliant by 2040, a schedule for infrastructure, a plan to train its employees,
and identification of potential funding sources. In addition, the Rollout Plan must also be approved
by the transit agency’s governing body through the adoption of a Resolution, prior to submission
to CARB.

Omnitrans must comply with the following schedule under the ICT regulation:

— July 1, 2020 - Board-approved Rollout Plan and Resolution must be submitted to CARB

— January 1, 2023 — 25 percent of all new bus purchases must be ZE

— January 1, 2026 — 50 percent of all new bus purchases must be ZE

— January 1, 2029 — 100 percent of all new bus purchases must be ZE

— January 1, 2040 — 100 percent of fleet must be ZE
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— March 2021 — March 2050 — Annual compliance report due to CARB

WSP’s Role. In response to the ICT Regulation, SBCTA issued a contract task order to WSP
USA, Inc. to conduct an analysis to determine the best path forward for the transit operators in San
Bernardino County. The goals of the analysis were three-fold:

1 Determine the most cost-effective approach to a 100 percent ZEB fleet
2 Determine the capital improvements required to support ZEB fleets

3 Provide a financing and purchasing strategy to acquire ZEBs in accordance with the ICT
regulation

As part of the Master Plan, WSP prepared a County-wide Roll-Out Plan. The study focused on
fleet conversion using a collaborative procurement approach towards compliance that involved all
Transit Operators within the County; this included Omnitrans, Victory Valley Transit Authority
(VVTA), Mountain Transit, Morongo Basin Transit Agency (MBTA), and the City of Needles.

Since the ICT regulation does not require smaller agencies to submit a Rollout Plan until 2023,
Omnitrans was the only transit operator in the county that will be submitting a Rollout Plan to
CARB by the July 1, 2020 deadline for large transit operators. This plan, prepared by WSP, in
collaboration with Omnitrans, will be submitted to CARB prior to July 1, 2020.

Omnitrans Role. The Zero-Emission Rollout Plan is a living document. During the course of the
next several years, zero-emission bus technology is expected to significantly improve, Omnitrans
service requirements will change, vehicle charging infrastructure will evolve, and Omnitrans will
prepare an updated Zero-Emission Rollout Plan and annual compliance report to CARB beginning
in March 2021.

CONCLUSION

Approve Omnitrans Zero-Emission Bus Rollout Plan.
ER:CR

Attachment A — Omnitrans Zero-Emission Bus Rollout Plan
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1 ROLLOUT PLAN SUMMARY

AGENCY BACKGROUND

Transit Agency’s Name Omnitrans
Mailing Address 1700 W. Fifth Street
San Bernardino, CA 92411
Transit Agency’s Air District South Coast Air Quality Management District
Transit Agency’s Air Basin South Coast Air Basin
Total number of buses in Annual Maximum Service® 135
Urbanized Area Riverside — San Bernardino
Population of Urbanized Area® 1,932,666

Contact information of general manager, chief operating officer, or | Erin Rogers

equivalent General Manager
909.379.7100
Erin.rogers@omnitrans.org

Rollout Plan Content

Is your transit agency part of a Joint Group3 No

Is your transit agency submitting a separate Rollout Plan specific to |N/A
your agency, or will one Rollout Plan be submitted for all
participating members of the Joint Group?

Please provide a complete list of the transit agencies that are N/A
members of the Joint Group (optional)

Contact information of general manager, chief operating officer, or | N/A
equivalent staff member for each participating transit agency
member

Does Rollout Plan have a goal of full transition to ZE technology by |Yes
2040 that avoids early retirement of conventional transit buses?

Rollout Plan Development and Approval

Rollout Plan’s approval date 05/06/20
Resolution No. 321-2020

Is copy of Board-approved resolution attached to the Rollout Plan? |Yes (Appendix A)

Contact for Rollout Plan follow-up questions Connie Raya

Director of Maintenance
909.379.7183
Connie.raya@omnitrans.org

Who created the Rollout Plan? Consultant

Consultant WSP

1The ICT regulation defines “Annual Maximum Service” (13 CCR § 2023(b)(3)) as the number of buses in revenue service that are operated during the peak
season of the year, on the week and day that maximum service is provided but excludes demand response buses.

2 As last published by the Census Bureau before December 31, 2017

3The ICT regulation defines a Joint ZEB Group or Joint Group (13 CCR § 2023.2) as two or more transit agencies that choose to form a group to comply
collectively with the ZEB requirements of section 2023.1 of the ICT regulation.

Zero-Emission Bus Rollout Plan WSP
Project No. 12771C68 April 8, 2020
Omnitrans Page 1
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2 EXECUTIVE SUMMARY

2.1 INTRODUCTION

In accordance with the California Air Resource Board’s Innovative Clean Transportation regulation, the following
report serves as Omnitrans’ Rollout Plan to transition its bus fleet to 100 percent zero-emission (ZE) by 2040.

2.2 BACKGROUND

2.2.1 CALIFORNIA AIR RESOURCE BOARD’S INNOVATIVE CLEAN TRANSPORTATION REGULATION

The California Air Resource Board’s (CARB) Innovative Clean Transportation (ICT) regulation requires all public
transit agencies in the State of California to transition from conventional buses (compressed natural gas, diesel,
etc.) to zero-emission buses (battery-electric or fuel cell electric) by 2040. The regulation requires a progressive
increase of an agency’s new bus purchases to be zero-emission buses (ZEBs) based on their fleet size. By 2040,
CARB expects all transit agencies in the state to be operating only ZEBs.

To ensure that each agency has a strategy to comply with the 2040 requirement, the ICT regulation requires each
agency, or a coalition of agencies (“Joint Group”), to submit a ZEB Rollout Plan (“Rollout Plan”) before purchase
requirements take effect. The Rollout Plan is considered a living document and is meant to guide the
implementation of ZEB fleets and help transit agencies work through many of the potential challenges and explore
solutions. Each Rollout Plan must include a number of required components (as outlined in the Rollout Plan
Guidelines) and must be approved by the transit agency’s governing body through the adoption of a resolution,
prior to submission to CARB.

Omnitrans must comply with the following requirements under the ICT regulation:
— July 1, 2020 - Board-approved Rollout Plan must be submitted to CARB

— January 1, 2023 - 25 percent of all new bus purchases must be ZE

— January 1, 2026 — 50 percent of all new bus purchases must be ZE

— January 1, 2029 - 100 percent of all new bus purchases must be ZE

— January 1, 2040 - 100 percent of fleet must be ZE

— March 2021 - March 2050 — Annual compliance report due to CARB

2.2.2 ZERO-EMISSION BUS TECHNOLOGIES

According to the ICT regulation, a ZEB is a bus with zero tailpipe emissions and is either a battery-electric bus (BEB)
or a fuel cell electric bus (FCEB).

BEBs depend on a system to store and retrieve energy much as cars and trucks need fuel. BEBs have multiple
battery packs that power an electric motor, resulting in ZE. BEBs, similar to many other battery-powered products,

4 The ICT defines a “Large Transit Agency” as an agency that operates in the South Coast or the San Joaquin Valley Air Basin and operates more than 65 buses in annual maximum service or it operates outside of these areas, but in an urbanized

areas with a population of at least 200,000 and has at least 100 buses in annual maximum service. A “Small Transit Agency” is an agency that doesn’t meet the above criteria. Each class of transit agency has its own purchase requirements.

WSP
April 8, 2020 Project No. 12771C68
Page 2 Omnitrans
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must be charged for a period of time to be operational. Currently, BEBs can be charged at the facility, on the route
(opportunity charging) and via a number of connectors and dispensers.

A FCEB uses hydrogen and oxygen to produce electricity through an electrochemical reaction to power the
propulsion system and auxiliary equipment. This ZE process has only water vapor as a byproduct. FCEB can replace
diesel or compressed natural gas (CNG) fuel buses without significant changes to operations and service and
functions as a resilient backup alternative in case of natural disaster. The fuel cell is generally used in conjunction
with a battery, which supplements the fuel cell’s power during peak loads and stores electricity that is recaptured
through regenerative braking, allowing for better fuel economy.

While both of these technologies provide ZE benefits, the feasibility and viability of their application is largely
based on an agency’s service and operational parameters.

2.2.3 OMNITRANS’ EXISTING ZERO-EMISSION BUS EFFORTS

Omnitrans is already embracing the prospects of a ZE future and is taking multiple steps to not only meet the
requirements of CARB’s ICT regulation, but to also provide a cleaner and more sustainable future for the
communities that it serves. These efforts include:

e The technical feasibility and viability of Omnitrans adopting and operating an all-ZEB fleet was analyzed
in the San Bernardino County Transportation Authority’s (SBCTA) San Bernardino Countywide Zero
Emission Bus Study (herein after referred to as “Master Plan”). The Master Plan serves as a guiding
document for the five transit agencies within San Bernardino County (Mountain Area Regional Transit,
Morongo Basin Transit Authority, Omnitrans, City of Needles, and Victor Valley Transit Authority) to
transition to all-ZEB fleets by 2040. Omnitrans (and other agencies) were instrumental in the Master Plan’s
development and success. Agencies supported the development of the plan by knowledge sharing,
facilitating site visits, and reviewing and providing feedback on the plan and technical documentation.

e In February 2020, Omnitrans purchased four BEBs that are expected to be delivered and operational in
2021.

e Omnitrans is actively engaged with Southern California Edison (SCE) to take advantage of their Charge
Ready Program which will provide support on the planning, design, installation, and funding of BEB-
supporting infrastructure.

e Omnitrans’ future West Valley Connector, a planned bus rapid transit (BRT) project, is currently being
developed and Omnitrans, in partnership with SBCTA and WSP, is analyzing the technical feasibility of
utilizing ZEBs to serve the line.

2.3 OMNITRANS’ PATH TO ZERO-EMISSION BUS ADOPTION

The decision on whether to adopt BEBs and/or FCEBs is largely based on availability, applicability, and costs. Due
to rapidly changing technologies, it’s highly likely that strategies to adopt ZEBs today may need to be adapted and
revised to account for advancements and changes in ZEB technology in the future. The plans presented in the
Rollout Plan are subject to alterations and may not necessarily reflect the ultimate implementation strategy of
Omnitrans. This Rollout Plan will serve as a guiding document for ZEB implementation, or as a baseline for
subsequent studies and implementation towards ZEB adoption pursuant to the ICT regulation.

Zero-Emission Bus Rollout Plan WSP
Project No. 12771C68 April 8, 2020
Omnitrans Page 3
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2.3.1 EXISTING CONDITIONS

Omnitrans is the largest and highest-ridership transit operator in San Bernardino County. Omnitrans served over
11.1 million riders in Fiscal Year 2018-2019, a substantially-higher total than any of the other San Bernardino
County transit operators. Omnitrans was established in 1976 through a joint powers agreement, which now

includes 15 cities and unincorporated parts of the county.
As of April 2020, Omnitrans directly operates 186 CNG-powered buses for fixed-route service. These buses are
served by two divisions, the West Valley Division in Montclair, and the East Valley Division in San Bernardino. Table

2-1 summarizes the existing conditions of each division and Figure 2-1 presents the locations and associated routes

Table 2-1. Existing Conditions Summary
TYPES OF
FUEL TYPE

of each division.
AGENCY FACILITY # BUSES BUSES
Omnitrans | West Valley 71 Standard CNG
East Valley 115 Standard; CNG
Articulated
Source: WSP, February 2020
Figure 2-1. Omnitrans Divisions and Routes
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2.3.2 PROPOSED ZERO-EMISSION BUS STRATEGIES

Previous and current ZEB analyses have determined that at present, BEBs and supporting infrastructure is the ZEB
technology that best meets the needs of Omnitrans for its purchasing and transition requirements pursuant to
the ICT regulation.

Based on existing service needs and site configurations, overhead (plug-in and/or pantograph) chargers are
proposed at both the West Valley and East Valley divisions. The proposed layout are based on utilizing a 150-kW
DC charging cabinet in a 1:2 charging orientation (one DC charging cabinet energizes two separate
dispensers/buses). This charger-to-dispenser ratio would meet the requirements to charge Omnitrans’ fleet
overnight and minimize peak electrical demand.

At this time, the space constraints of the division coupled with the full BEB buildout precludes the feasibility of
onsite storage or generation of hydrogen. However, there is a possibility for offsite fueling with the proposed plan.
There is also an opportunity to convert to primarily FCEBs, however, Omnitrans recent procurements of BEBs is
being used as a baseline for a larger adoption of the technology. That said, Omnitrans remains open to FCEB
integration as the technology and market continues to advance. Table 2-2 summarizes the agency’s ZEB facility
improvements.

Table 2-2. ZEB Strategies Summary

# OF
PROPOSED EXISTING # OF BUSES # OF # OF CHARGER
DIVISION ZEB STRATEGY BEB BUSES SUPPORTED CHARGERS DISPENSERS RATING
West Valley BEB Overhead- 71 74 37 74 150 kW
Mounted; Plug-
In/Pantograph
East Valley BEB Overhead- 115 120 60 120
Mounted; Plug-
In/Pantograph

Source: WSP, February 2020
Note: Chargers are based on a 1:2 ratio (i.e., one charger for two buses).

2.3.3 PHASING AND CONSTRUCTION

The process of integrating ZEBs into Omnitrans’ fleet is broken down into a number of important tasks and phases
related to construction of supporting facilities. The assumed approach is a design-bid-build strategy. Multiple
requests for proposals need to be developed and put out for bid, with accompanying design and construction
activities taking place. Utility upgrades, onsite (phased) construction, and other activities are expected to last
approximately five years, for each division. Since ZEBs are not operational unless the facilities are in place, it is
pertinent to meet construction deadlines because it has the ability to impact both service and ICT regulation
compliance. It is assumed that buses can be procured 18 months before the conclusion of the facilities’
construction. ICT regulation bus procurement requirements (percentage of new bus acquisitions) are indicated
via Harvey Balls in 2023, 2026, and 2029. Figure 2-2 presents the construction schedule for each division and the
various milestone purchase requirements pursuant the ICT regulation.
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Figure 2-2. Summary of Omnitrans’ Construction and Purchase Schedule
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West Valley —O_/J' [ Retirement and Phasing Out of Remaining Conventional Fleet
East Valley C /J . to be 100% ZEB by 2040

Source: WSP, February 2020

2.3.4 START-UP AND SCALE-UP ISSUES

Based on the Rollout Plan, Omnitrans will meet the purchase and reporting requirements pursuant to the ICT
regulation. However, it should be noted that the plan assumes a number of factors for this to happen. For instance,
it is assumed that existing range issues will be resolved by the time Omnitrans procures buses (i.e., each existing
bus will be replaced at a 1:1 ratio). It is also assumed that funding is in place to construct and implement
infrastructure in the allotted time.

The following briefly describes some of the challenges that Omnitrans must address or overcome in its adoption
of an all ZEB fleet:

— Operating conditions. Omnitrans operates in extreme temperatures. Hot summer conditions, in particular,
require air conditioning that can rapidly deplete batteries, and thus, range.

— Range issues. Omnitrans has many blocks that exceed current BEB and FCEB ranges. This means that
Omnitrans will have to consider the following strategies to reduce or avoid service disruptions:

— Buy more buses. This can assist with service requirements; however, more buses will require more
chargers, more space at the division, and potentially higher utility costs.

— Opportunity charging. This strategy could potentially reduce the costs (per bus) due to a smaller battery
requirement, however, it would result in more capital infrastructure and utility costs.

— Service changes. This would require the manipulation of block structure. While the riders may not notice
the change, the agency will have to consider the potential impacts to operator and maintenance costs.

— Technological adaptation. With the 2040 deadline looming, it is difficult to anticipate future technological
enhancements and changes, such as improved batteries and chargers. Slight changes in these technologies
could improve bus ranges, in turn, reducing costs. Omnitrans has to be aware of these changes as it would be
counterproductive to invest in technologies that will soon be outdated.

— Costs. Adoption of ZEBs has many benefits, including potential lifecycle cost savings. However, the investment
required for capital and change management will be very expensive. Omnitrans will have to be creative with
funding mechanisms and sources to ensure that the transition to ZEB will not be detrimental to its operations
and service.

— Market Production Factors. The ICT regulation will put a lot of pressure on original equipment manufacturers
(OEMs) to produce ZEBs at unprecedented rates. However, it is not only California that is interested in
converting to ZEBs. These monumental policy changes will have a great impact on these transitions, however,
it will also make it challenging to meet ZEB goals for Omnitrans if the supply of buses cannot meet demand.
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2.3.5 NEXT STEPS

The process to transition to ZEBs should and will be iterative to minimize risk, but also to accommodate new
developments in a rapidly evolving market. Omnitrans will use the information outlined in both the Rollout Plan
and Master Plan to identify and further refine the following:

Determination of the proper mix of BEBs and FCEBs. Both the Rollout Plan and the Master Plan address and
analyze Omnitrans’ unique operational conditions to determine paths forward toward 100 percent ZEB
adoption. The recommendations contained herein address what the WSP team believes is the most feasible
and cost-effective means of implementation. However, Omnitrans will have to re-address these issues and
determine whether these recommendations regarding feasibility based on costs, service requirements, and
availability have changed as Omnitrans transitions to ZEBs.

Address incomplete service blocks. The WSP team’s analysis has revealed that many blocks cannot be
completed when considering BEBs and FCEBs, meaning, Omnitrans will have to determine if they’re going to
file exemptions (under ICT regulation), purchase additional buses, restructure service to suit technological
limitations, or invest in opportunity charging. These choices are rooted in Omnitrans’ policies and plans
outside of ZEB considerations.

Costs refinement. Construction, capital, operating, and maintenance costs vary based on a number of factors.
It will be important to get an understanding of the up-front costs and lifecycle costs and savings of investing
in ZEBs. The WSP team developed cost estimates (presented in the Master Plan) and Omnitrans will need to
revisit these estimates to determine if pricing has changed and make implementation changes, such as
changes in their purchasing schedules, accordingly.

Explore collaboration opportunities. Whether purchasing vehicles via CalACT or strategizing on a joint
agreement for opportunity charging, Omnitrans can continue to maximize their outcomes by engaging with
other regional and local agencies. It is important for Omnitrans to continue to participate in groups such as
the Zero-Emission Bus Resource Alliance (ZEBRA) working group, California Transit Association (CTA) and the
state’s chapter of the Association for Commuter Transportation (ACT), the American Public Transportation
Association’s (APTA) Bus Technology Committee, and other industry working groups.

Engage utilities. Whether adopting BEBs or FCEBs, there is a good chance that the amount of power at the
yard is either insufficient or needs to be adapted to these new technologies. While procuring buses and
installing chargers may be relatively straightforward, the process and protocols associated with electrical
enhancements on the utility side can be complex. Therefore, it is recommended that Omnitrans continues to
engage with SCE to ensure that they can meet critical deadlines.

Consider pilot opportunities. At this time, Omnitrans is able to commit to BEB and/or FCEBs. Since four BEBs
are currently on order, it will be easy for Omnitrans to pilot and gauge the performance of a BEB on its routes.
However, it may be of interest to engage FCEB OEMs and/or peer agencies that operate FCEBs to collaborate
on a pilot project.
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3 INTRODUCTION

In accordance with the California Air Resource Board’s Innovative Clean Transportation regulation, the following
report serves as Omnitrans’ Rollout Plan to transition its bus fleet to 100 percent zero-emission (ZE) by 2040.

3.1 BACKGROUND

3.1.1 CALIFORNIA AIR RESOURCE BOARD’S INNOVATIVE CLEAN TRANSPORTATION REGULATION

The California Air Resource Board’s (CARB) Innovative Clean Transportation (ICT) regulation requires all public
transit agencies in the State of California to transition from conventional buses (compressed natural gas, diesel,
etc.) to zero-emission buses (battery-electric or fuel cell electric) by 2040. The regulation requires a progressive
increase of an agency’s new bus purchases to be zero-emission buses (ZEBs) based on their fleet size. By 2040,
CARB expects all transit agencies in the state to be operating only ZEBs.

To ensure that each agency has a strategy to comply with the 2040 requirement, the ICT regulation requires each
agency, or a coalition of agencies (“Joint Group”), to submit a ZEB Rollout Plan (“Rollout Plan”) before purchase
requirements take effect. The Rollout Plan is considered a living document and is meant to guide the
implementation of ZEB fleets and help transit agencies work through many of the potential challenges and explore
solutions. Each Rollout Plan must include a number of required components (as outlined in the Rollout Plan
Guidelines) and must be approved by the transit agency’s governing body through the adoption of a resolution,
prior to submission to CARB.

According to the ICT regulation, each agency or Joint Group’s requirements are based on its classification as either
a “Large Transit Agency” or a “Small Transit Agency”. The ICT defines a Large Transit Agency as an agency that
operates in the South Coast or the San Joaquin Valley Air Basin and operates more than 65 buses in annual
maximum service or it operates outside of these areas, but in an urbanized area with a population of at least
200,000 and has at least 100 buses in annual maximum service. A Small Transit Agency is an agency that doesn’t
meet the above criteria.

Omnitrans is categorized as a “Large Transit Agency” under the ICT regulation and must comply with the following
requirements>:

— July 1, 2020 - Board-approved Rollout Plan must be submitted to CARB
— January 1, 2023 - 25 percent of all new bus purchases must be ZE

— January 1, 2026 - 50 percent of all new bus purchases must be ZE

— January 1, 2029 - 100 percent of all new bus purchases must be ZE

— January 1, 2040 - 100 percent of fleet must be ZE

— March 2021 - March 2050 — Annual compliance report due to CARB

5 The ICT defines a “Large Transit Agency” as an agency that operates in the South Coast or the San Joaquin Valley Air Basin and operates more than 65 buses in annual maximum service or it operates outside of these areas, but in an urbanized

areas with a population of at least 200,000 and has at least 100 buses in annual maximum service. A “Small Transit Agency” is an agency that doesn’t meet the above criteria. Each class of transit agency has its own purchase requirements.
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3.1.2 OMNITRANS

Omnitrans is the largest and highest-ridership transit operator in San Bernardino County. Omnitrans served over
11.1 million riders in Fiscal Year 2018-2019, a substantially-higher total than any of the other San Bernardino
County transit operators. Omnitrans was established in 1976 through a joint powers agreement, which now

includes 15 cities and unincorporated parts of the county.

SERVICE AREA
Omnitrans serves the urbanized area referred to as the San Bernardino Valley, south of the San Bernardino
Mountains, which has a population of approximately 1.7 million and includes the cities of Chino, Chino Hills,
Colton, Fontana, Grand Terrace, Highland, Loma Linda, Montclair, Ontario, Redlands, Rialto, San Bernardino,
Upland, Rancho Cucamonga, Yucaipa, and portions of unincorporated areas of the County of San Bernardino. The
service area includes Ontario and San Bernardino airports, several Metrolink and Amtrak stations, as well as
connections to several other regional bus transit authorities: Foothill Transit, Riverside Transit Authority,
Mountain Transit (MT), Victor Valley Transit Authority (VVTA), and Pass Transit (Beaumont and Banning); and a
connection with Sunline (Palm Springs area) will begin in May 2020.
Omnitrans’ service is organized into two divisions: East Valley Division, which serves the cities of Colton, Fontana,
Grand Terrace, Highland, Loma Linda, Redlands, Rialto, San Bernardino, Yucaipa and unincorporated areas of the
County; and West Valley Division, which serves the cities of Chino, Chino Hills, Fontana, Montclair, Ontario, Rancho
Cucamonga, Upland, and unincorporated areas of the County. There are also two smaller division locations that

Omnitrans currently uses primarily for paratransit vehicles.

Figure 3-1. Omnitrans Service Area
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ENVIRONMENTAL FACTORS
The San Bernardino Valley area is typical of Southern California in terms of environmental conditions. With a hot-
summer Mediterranean climate, average high temperatures that peak in August at 96 degrees; December is the
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coldest average month with a 41-degree average low. During the fall, the region is particularly affected by the
Santa Ana winds, bringing higher temperatures and increased risk of wildfires.

SCHEDULE AND OPERATIONS

Omnitrans operates 34 bus routes across four types of service: standard intercity routes, BRT, freeway express,
and local shuttles (Table 3-1). Routes in Omnitrans’ system connect at several transit centers, which are off-street
facilities, and transfer centers, which are on-street stops with multiple routes. The transit centers Omnitrans uses
include: Chaffey College Transit Center, Chino Transit Center, Fontana Transit Center (Metrolink), Montclair
Transit Center (Metrolink), Pomona Transit Center (South Pomona Metrolink), Riverside Metrolink, San
Bernardino Transit Center (Metrolink), and Yucaipa Transit Center. Omnitrans does not own or operate any transit
center or transfer center with the exception of the San Bernardino Transit Center.

Table 3-1. Omnitrans Summary of Routes

COMMUNITY ROUTES
Bloomington 19, 29
Chino 81, 83, 84, 85, 88, OmniGo 365
Chino Hills 88, OmniGo 365
Colton 1,15, 19, 22, 215, 290
Fontana 10, 14, 15, 19, 20, 29, 61, 66, 67, 82
Grand Terrace OmniGo 325
Highland 3,4,15
Loma Linda sbX Green Line, 2, 8, 19, OmniGo 325
Mentone 8
Montclair 66, 85, 88, 290
Ontario 61, 80, 81, 82, 83, 86, 290
Pomona 61
Rancho Cucamonga 61, 66, 67, 80, 81, 82, 85
Redlands 8, 15, 19, 208
Rialto 10, 14, 15, 19, 22
San Bernardino |sbX Green Line, 1,2,3&4,5, 7,8, 10, 11, 14, 15, 208, 215, 290
Upland 66, 83, 84, 85
Yucaipa 8, 19, 208, OmniGo 308/309/310

Source: WSP, February 2020

The vast majority of Omnitrans’ routes operate daily. Most routes operate with limited service on Saturday, and
service is further limited on Sundays. All but two standard routes operate on Saturday; a select few do not operate
on Sunday.

All single- and double-digit routes are standard intercity routes. These routes range from seven to 30 thirty miles
in route length. The 200-level routes are freeway express routes, serving Interstate 10 and Interstate 215 corridors
with limited stops; these routes are also generally longer than the intercity routes. Lastly, the 300-level routes are
OmniGo shuttles, which use smaller vehicles to travel short, circular routes in the communities of Yucaipa, Grand
Terrace, and Chino Hills.

Omnitrans’ only current BRT service is the sbX Green Line, which travels along the E Street Corridor between Cal
State University San Bernardino and Loma Linda University and Medical Center. Five of the sbX Green Line’s 16
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miles are in dedicated bus lanes. Omnitrans has a planned future system of 10 BRT routes; SBCTA is currently
leading the final design of the West Valley Connector bus rapid transit line, expected to start operation in 2024,
and will provide service in the cities of Montclair, Ontario, Pomona, and Rancho Cucamonga. See Section 3.2.3 for
additional details.

3.2 EXISTING ZEB PLANS, PROCUREMENTS, AND PROJECTS

3.2.1 SAN BERNARDINO COUNTY TRANSPORTATION AUTHORITY’S COUNTYWIDE ZERO-EMISSION BUS
STUDY

In April 2019, SBCTA issued a contract task order to WSP USA, Inc. to conduct an analysis to determine the best
path forward for the City of Needles, MT, Morongo Basin Transit Authority (MBTA), Omnitrans, and VVTA,
respective of the ZEB transition pursuant to the ICT regulation.

The goals of the analysis are three-fold for each agency:

1 Determine the most cost-effective approach to a 100 percent ZEB fleet

2 Determine the capital improvements required to support ZEB fleets

3 Provide a financing and purchasing strategy to acquire ZEBs in accordance with the ICT regulation

The overall results of WSP’s analysis will be presented in two documents, a Countywide Rollout Plan and the San
Bernardino Countywide Zero Emission Bus Study (herein after referred to as “Master Plan”), The Rollout Plan
serves as each agency in San Bernardino’s compliance document per CARB’s ICT regulation®. The Master Plan is a
preliminary planning document that supports each agency in its implementation goals.

The Master Plan is considered a living document and is iterative in nature due to rapid technological development
and changes within the ZEB market.

3.2.2 EXISTING ZERO-EMISSION BUS PROCUREMENTS

In February 2020, Omnitrans awarded a purchase order to New Flyer of America, Inc. for the provision of four 40-
foot BEBs (expected delivery in 2021). To support these vehicles, Omnitrans is actively engaged with the utility,
Southern California Edison (SCE). SCE’s Charge Ready Program will provide the agency with support on the
planning, design, installation, and funding of BEB-supporting infrastructure at Omnitrans’ East Valley and West
Valley divisions.

3.2.3 WEST VALLEY CONNECTOR

The West Valley Connector is a BRT project that proposes limited stops, providing speed and quality improvements
to the public transit system within the corridor. Among the numerous benefits, BRT provides premium transit with
10-15-minute headways, Transit Signal Priority, dedicated lanes, enhanced stations and integration with other bus
routes.

The project seeks to improve mobility in the San Bernardino Valley with an enhanced, state-of-the-art BRT system
to address the growing traffic congestion and the projected one million increase in population by 2030. Omnitrans,

6 Omnitrans was analyzed separately since as a “Large Transit Agency” they are required to submit in 2020. The four other agencies included in the Countywide Rollout Plan are not required to submit a Rollout Plan until 2023, therefore, they may

opt to file individually (using their respective section in the Countywide Rollout Plan), or receiving individual Board approvals to submit as a “Joint Group”.
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in partnership with SBCTA and WSP, is currently analyzing the feasibility of utilizing BEBs or FCEBs to serve the
West Valley Connector.

3.3 ROLLOUT PLAN APPROACH

Pursuant to the ICT regulation, the Rollout Plan identifies a strategy for Omnitrans to procure and operate all ZEBs
by 2040. Due to the rapidly-evolving nature of ZEB technologies, it is possible that the findings and recommended
approaches in this report will be outdated when it is time for implementation. For that reason, several generous
assumptions were included to account for technological advancements. For example, current BEB technology is
not sufficient to meet the range requirements of all of Omnitrans’ service blocks. To account for potential future
improvements, the Rollout Plan assumes that battery technology will eventually meet the requirements of
Omnitrans, therefore, a 1:1 (conventional bus to ZEB) replacement ratio was used to account for future ZEB bus
procurements and facility enhancements. This approach ensures that Omnitrans is planning for the future and not
conforming to or purchasing infrastructure that will only be compatible with existing technologies. To account for
potential fleet increases, facilities are planned and designed for maximum build-out to ensure that enough ZEB
infrastructure is in place for fleet expansion.

The Start-Up and Scale-Up Challenges section identify the barriers that may prohibit or make these full-buildout
scenarios difficult to achieve. These challenges will serve as the springboard for refinements and strategies in the
next stages of implementation.

3.4 ROLLOUT PLAN PURPOSE AND STRUCTURE

In accordance with CARB’s Rollout Plan Guidance, the Rollout Plan provides an overview of several key
components to Omnitrans’ ZEB transition, including, but not limited to, fleet acquisitions, facilities and
infrastructure enhancements, implementation schedule, personnel training, and funding considerations.

The Rollout Plan is structured as follows:

1 Introduction Details the ICT regulation and provides background on Omnitrans.

2 Fleet and Acquisitions Presents the existing fleet and procurement plan for buses through 2040.

3 Facilities and Infrastructure Modifications An overview of each division and the proposed ZEB modifications.
4

Disadvantaged Communities Discusses the disadvantaged communities (DACs) that will be impacted by the
ZEB transition.

(9]

Workforce Training Provides background on personnel training requirements for ZEB implementation.
6 Costs and Funding Opportunities Discusses rough order of magnitude costs and potential funding sources.

7 Start-Up and Scale-Up Challenges Provides an understanding of challenges and issues that will need to be
mitigated or addressed towards ZEB adoption.
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4  FLEET ACQUISITIONS

The following section provides an overview of Omnitrans’ existing bus fleet, justification for ZEB technology, and
a ZEB procurement schedule through 2040.

4.1 EXISTING BUS FLEET

As of April 2020, Omnitrans directly operates 186 compressed natural gas (CNG)-powered buses for fixed-route
service. Table 4-1 presents a summary of Omnitrans’ existing bus fleet.

Table 4-1. Summary of Omnitrans’ Existing Bus Fleet

NUMBER OF
MANUFACTURER SERIES FUEL TYPE LENGTH IN SERVICE YEAR BUS TYPE BUSES

New Flyer CAOLF* CNG 40’ 2003 Standard 4
XN40 CNG 40’ 2009 Standard 27

CNG 40’ 2011 Standard 17

CNG 40’ 2012 Standard 20

CNG 40’ 2014 Standard 16

CNG 40’ 2015 Standard 15

CNG 40’ 2016 Standard 13

CNG 40’ 2018 Standard 24

CNG 40’ 2019 Standard 23

XN60 CNG 60’ 2012 Standard 14
CNG 60’ 2018 Standard 1

Total Buses 186

Note: *There are an additional 12 C40LF’s that serve as Omnitrans’ contingency fleet.
Source: Omnitrans, April 2020

4.2 ZEB TECHNOLOGY APPLICATION

Past and ongoing ZEB analysis for Omnitrans’ operations has determined that BEB adoption is the ZEB technology
that best meets the needs of Omnitrans for their purchasing and transition requirements pursuant to the ICT
regulation. However, Omnitrans remains open to FCEB integration as the technology and market continues to
advance. The following provides an overview of overarching specifications for each ZEB type that Omnitrans is
considering in their transition.

4.2.1 BATTERY-ELECTRIC BUS

Omnitrans’ future BEBs are expected to have specifications that are compatible with the Society of Automotive
Engineers’ (SAE) J1772 (plug-in) and SAE J3105 (pantograph) charging standards. By supporting both standards,
Omnitrans’ buses will have flexibility in charging in multiple layouts. The plug-in standard will allow buses to charge
at the base (overnight) and while being serviced, and the pantograph standard will allow buses to charge at the
base and at potential on-route charging stations. The roof-mounted charging rails that are associated with the
pantograph standard will allow a BEB to access high-power charging (200-600 kW) (Figure 4-2).
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Based on Omnitrans’ existing service needs and site configurations, it is recommended that an overhead-mounted
(pantograph and/or plug-in) charging strategy be implemented to support BEBs at both West Valley and East
Valley divisions. The dispensers will be supported by an overhead frame that will cover the surface of the bus
parking tracks. This overhead strategy is due to space constraints at both divisions. The overhead frame can also
support photovoltaic panels and electrical equipment and components (conduit, etc.).

The proposed facility layouts for each division are based on utilizing a 150-kW DC charging cabinet in a 1:2 charging
orientation (one DC charging cabinet energizes two separate dispensers/buses). This charger to dispenser ratio
maximizes space utility, reduces costs, and meets the requirements to charge the fleet during servicing and dwell
time on the site while minimizing the peak electrical demand. However, Omnitrans is currently exploring other
strategies that may require less power and space, such as a 1:3 charging orientation.

Inductive (wireless) charging for BEBs is also a future consideration, however, this technology is still very
expensive, and has yet to be deployed on a large scale to prove its viability for fleet operations.

Based on current site circulation and configurations, all plug-in ports shall be at the rear of the bus. The following
figures illustrated the various BEB connection types that Omnitrans is considering. Figure 4-1 presents a
conceptual pantograph charger with supporting frame.

Figure 4-1. Overhead-Mounted Pantograph Charger

Note: The frame can also support plug-in dispensers, however, they will have to be situated above the rear of the bus to be compatible with some
OEMs.
Source: WSP, March 2020
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Figure 4-2. Inverted Pantograph and Charge Rails
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Source: WSP, March 2020

4.2.2 FUEL CELL ELECTRIC BUS

For the specific routes which route-modeling has identified as not capable of being served by existing BEB
technology, it is recommended that FCEBs be considered. If FCEBs are integrated into the fleet, they should be
fueled at a future commercial or public hydrogen fueling station located in either Ontario or Chino. Based on the
recommended BEB strategy, onsite storage or generation is infeasible due to space constraints, however, if plans
are revised, onsite solutions may be deemed feasible.

On-site liquid storage (delivered by truck) is a consideration dependent upon space constraints. Alternatively, an
on-site electrolyzer that generates hydrogen from water, could be used to eliminate the need to deliver hydrogen
to the site. Note that while possible to self- generate, the available space at both Omnitrans’ sites do not allow
for a large enough electrolyzer to generate more hydrogen than could be used to fill four to six FCEBs, daily
(assumption of 37 kilograms per bus at 350 bar).

Even with technical feasibility, there are a number of risks and potential community concerns that would need to
be addressed and mitigated with both on-site hydrogen production and/or storage before integration.

4.3 PROCUREMENT SCHEDULE

In accordance with the ICT regulation, Omnitrans will prioritize ZEB purchases and progressively increase the percentage
of ZEB purchases over time. Based on initial analysis, the last CNG bus is expected to be purchased in 2028. All new buses
purchases are anticipated to be ZEB starting in 2029, in accordance with the ICT regulation.
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Early retirement should not be an issue pursuant to the ICT regulation based on Omnitrans’ assumed procurement
schedule. However, if it becomes an issue, Omnitrans will deploy a number of strategies to ensure that buses fulfill their
“useful life”. One potential strategy is to place newly acquired buses on Omnitrans’ longest (distance) blocks of service.
This will ensure that these buses meet their distance-based useful life requirement more rapidly.

Omnitrans’ existing fleet consists of 186 buses. Assuming a 1:1 replacement ratio, each existing bus will eventually
be replaced with an equivalent BEB or FCEB. However, the number of ZEBs required may increase with time based
on service requirements.

Table 4-2 presents a summary of Omnitrans’ anticipated bus procurements through 2040. Years 2023, 2026 and
2029 are highlighted because these indicate when Omnitrans’ new purchases should be 25 percent, 50 percent,
and 100 percent ZEB, respectively.

Table 4-2. Summary of Omnitrans’ Future Bus Purchases (through 2040)

ZERO-EMISSION BUSES

CONVENTIONAL (CNG) BUSES

YEAR ;32/2; NUMBER PCT. BUS TYPE FUEL TYPE NUMBER PCT. BUS TYPE FUEL TYPE
2020* 4 4 100% 40 BEB 0 0% - -
2021 0 0 0% - - 0 0% - -
2022 0 0 0% - - 0 0% - -
2023 0 0 0% = = 0 0% = =
2024 0 0 0% - - 0 0% - -
2025 31 8 26% 40 BEB 23 74% 40’ CNG
2026 34 17 50% 40'/60’ BEB 17 50% 40'/60’ CNG
2027 0 0 0% - - 0 0% - -
2028 16 8 50% 40’ BEBs/FCEBs 8 50% 40’ CNG
2029 15 15 100% 40’ BEBs/FCEBs 0 0% = =
2030 13 13 100% 40 BEBs/FCEBs 0 0% - -
2031 0 0 0% - BEBs/FCEBs 0 0% - -
2032 29 29 100% 40'/60 BEBs/FCEBs 0 0% - -
2033 23 23 100% 40’ BEBs/FCEBs 0 0% - -
2034 0 0 0% - BEBs/FCEBs 0 0% - -
2035 0 0 0% - BEBs/FCEBs 0 0% - -
2036 0 0 0% - BEBs/FCEBs 0 0% - -
2037 8 8 100% 40’ BEBs/FCEBs 0 0% - -
2038 17 17 100% 40'/60 BEBs/FCEBs 0 0% - -
2039 23 23 100% 40 BEBs/FCEBs 0 0% - -
2040 33 33 100% 40'/60 BEBs/FCEBs 0 0% - -

Note: CNG buses assumed to be replaced after 14 years in service and BEBs assumed to be replaced after 12 years in service.
In February 2020, Omnitrans procured their first four BEBs

Source: WSP, February 2020

4.3.1 ZEB RANGE REQUIREMENTS AND COSTS

Omnitrans operates 334 blocks during weekdays, 296 of which are longer than 100 miles. Omnitrans’ longest block
is approximately 410 miles. Depending on operational parameters, including operator behavior, ambient
temperature, traffic, and ridership, these ranges may be unattainable or difficult to achieve on certain days. Based
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on existing routes, Omnitrans will only be able to support BEB on a 1:1 ration until 2028 (pending advancements
in the technology). If vehicle manufacturers cannot meet these range requirements after 2028, Omnitrans will
consider a number of strategies to supplement onboard battery storage, including additional buses, midday
charging, battery/charging management systems, and solar and battery storage. As mentioned, in future ZEB
applications, Omnitrans will also consider FCEBs, especially if battery technology doesn’t advance as forecasted.

4.3.2 ZEB CONVERSIONS

Conventional bus conversions to ZEB technologies are not currently being considered at this time. However,
Omnitrans will remain open to conversions if they are deemed financially feasible and align with ZEB adoption
goals.
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5 FACILITIES AND INFRASTRUCTURE
MODIFICATIONS

The following section details the planned charging strategies, infrastructure, detailed division improvements, and
construction and phasing schedule.

5.1 METHODOLOGY

Since ZEB technology continues to evolve, it is difficult to commit to a costly strategy that may become outdated
or obsolete in the future. However, it is also pertinent to ensure that strategies are future-ready. For this reason,
the recommended facility and infrastructure modifications are based on what can physically be accommodated
at each division. This provides Omnitrans with a ceiling for what can physically be constructed and worst-case
scenario for electric utility planning. Since service changes and bus movements may occur multiple times a year,
by establishing a full-build scenario, Omnitrans can optimize, and tailor strategies based on existing (or
anticipated) service.

As previously mentioned, the current path forward for Omnitrans is all BEB, however, the analysis of FCEB
feasibility is ongoing. In anticipation of future FCEB integration, a hydrogen storage footprint was established at
each division where vehicles and space can support it.

5.2 FACILITY MODIFICATIONS

Omnitrans’ transition to ZE technologies will require a number of modifications and changes to existing
infrastructure and operations. This will include the enhancements and expansions of electrical equipment,
additional electrical capacity, and the installation of BEB chargers, dispensers, and other components. These
modifications will occur at Omnitrans’ two divisions, the West Valley Division in City of Montclair, and the East
Valley Division in the City of San Bernardino. Opportunity for on-route charging is also being considered and being
analyzed at potential transit centers and layover locations.

Based on existing service needs and site configurations, overhead (plug-in and/or pantograph) chargers are
proposed at both the West Valley and East Valley divisions. The proposed layout are based on utilizing a 150-kW
DC charging cabinet in a 1:2 charging orientation (one DC charging cabinet energizes two separate
dispensers/buses). This charger to dispenser ratio would meet the requirements to charge Omnitrans’ fleet
overnight and minimize peak electrical demand.

Figure 5-1 illustrates the location of Omnitrans’ divisions and Table 5-1 summarizes the modifications and
schedule of each division.

WSP
April 8, 2020 Project No. 12771C68
Page 18 Omnitrans

66



Figure 5-1. Omnitrans’ Base Locations
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Table 5-1. Omnitrans’ Division Summary

PLANNED SERVICE UPGRADES
GARAGE ADDRESS MAIN FUNCTIONS INFRASTRUCTURE CAPACITY REQ’D? TIMELINE
West Valley 4748 E. Arrow Hwy. Fueling, Storage, Overhead Pantograph or 74 buses Yes 2021-2026
Montclair, CA and Maintenance Plug-In Charging
East Valley 1700 W. 5th St. Fueling, Storage, Overhead Pantograph or 120 buses Yes 2021-2026
San Bernardino, CA | and Maintenance Plug-In Charging

Source: WSP, February 2020
The following sections detail the process of each division’s transition from existing conditions to BEB-readiness.

5.2.1 WEST VALLEY DIVISION

EXISTING CONDITIONS
West Valley Division is located at 4748 E. Arrow Highway in the City of Montclair. The division has an assumed

maximum bus capacity of 74 buses with electrical service provided by SCE.’

Currently, 71 CNG-powered buses are stored, maintained, fueled, and serviced at the division. The division
includes the following separate structures and major site areas: A one-story maintenance building, one-story
transportation building, stand-alone wash building, stand-alone fuel building, an employee parking lot on Arrow

Highway, and a CNG compressor yard with support equipment.
Buses enter from Arrow Highway and park in the yard before undergoing service. Individual buses are then taken

by nightly service staff to the fuel lanes for fare retrieval and fueling before pulling forward to the bus wash lanes.

7 Itis assumed that the West Valley Division is supported by a 12 KV line, which can support approximately 8.3 MW of peak power. It is likely that this circuit supports more than West Valley, though. In order to determine the specific amount of

power available and the means to get it to the division, a method of service study needs to be conducted by SCE.
WSP
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After fuel and wash, buses are circulated back into the bus parking tracks, parking in either herringbone or angled
configurations. The interiors of the buses are cleaned during the fueling process. Once re-parked after nightly
service, buses remain parked in-place until morning pull out unless a maintenance issue has been identified.

All bus parking tracks are approximately 13-feet wide and buses are assigned to specific spaces. Non-revenue
vehicles (NRVs) are parked in a row of spaces along the western edge of the bus parking spaces. Additionally,
battery electric NRV’s are parked and charge along the eastern wall of the maintenance facility.

According to Omnitrans, a new overhead transformer and a 600-amp service meter along with two power cabinets
and four depot charge boxes will be installed in the north west corner of the yard for the first four BEBs (expected
delivery in 2021). This is part of the SCE Charge-Ready Transport program.

Figure 5-2. West Valley Division - Existing Conditions
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Figure 5-3. West Valley Division’s Maintenance Bays

Source: WSP, February 2020

PLANNED ZEB MODIFICATIONS

It is recommended that the West Valley division adopt an overhead platform-mounted retractor cord DC plug-in
or overhead pantograph charging solution. With this approach, the West Valley division is capable of parking 74
buses (max capacity of the division) with 74 charging positions in a 1:2 charger to bus dispenser ratio. Ground-
mounted charging cabinets and dispensers are not recommended for West Valley as they would create a
significant reduction in bus parking capacity due to parking losses to accommodate ground-mounted charging
equipment.

Table 5-2 summarizes the ZEB infrastructure planned at the West Valley division.

Table 5-2. West Valley Division Supporting Infrastructure Summary

# OF
EXISTING # OF BUSES # OF # OF CHARGER
DIVISION CHARGING STRATEGY BUSES SUPPORTED  CHARGERS DISPENSERS RATING
West Valley Overhead Plug-in or 71 74 37 74 150 kW

Pantograph

Source : WSP, February 2020

The following BEB equipment and locations are proposed:

— 37 ground-mounted DC charging cabinets located at both ends of the proposed overhead support structures.
Distribution to 74 retractor cord plug-in dispenser (or pantograph) charging positions mounted from overhead
support structures in a new 45-degree track parking layout.

— Dispensers are located for connecting to the rear of the bus to reduce the length of support structure at the
rear of the parking tracks in order to maintain bus turning clearances.

— The overhead support structure columns are to be placed every three to four tracks. These columns will also
provide the mounting space for retractor cord controls to be installed to control each overhead dispenser’s
charging cable position for a plug-in option, or to support overhead mounted pantographs.
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The plug-in charging dispensers (or pantographs) and charging cabinets will be served by the following electrical
infrastructure:

— Three medium voltage utility service transformers in a new utility yard in the open space south of the existing
parking yard and east of the site entrance.

— Three sets of switchgear will be located near the proposed overhead support structures to reduce long-
distance medium voltage conduit runs.

If FCEBs are to be integrated in the future (using the proposed configuration), it is recommended that offsite
commercially available hydrogen fueling stations be utilized. Required clearances around liquid hydrogen storage
exceed what the current site configuration is able to accommodate, making onsite hydrogen fueling infeasible at
this time.

Figure 5-4 illustrates the West Valley Division at full build-out.

Figure 5-4. West Valley Division — Full ZEB Build-Out

Source: WSP, March 2020

PHASING AND CONSTRUCTION STRATEGY

The process of integrating ZEBs into Omnitrans’ fleet is broken down into a number of important tasks and phases
related to construction of supporting facilities. The assumed approach is a design-bid-build strategy. Multiple
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requests for proposals (RFPs) need to be developed and put out for bid, with accompanying design and
construction activities taking place. Utility upgrades, onsite (phased) construction, and other activities are
expected to last approximately five years, for each division. This five years is a conservative estimate based on the
amount of time it will take the utility to provide upgraded electrical equipment outside of the division. The onsite
upgrades and construction of BEB supporting infrastructure can be done concurrently.

To minimize or avoid operational or service impacts, it is recommended that onsite construction be implemented
in phases. This method essentially segments the yard and ensures that construction continues without completely
shutting down the division.

Since ZEBs are not operational unless the facilities are in place, it is pertinent to meet construction deadlines
because it has the ability to impact both service and ICT regulation compliance. It is assumed that buses can be
procured 18 months before the conclusion of the facilities construction.

The following provides details on recommended phasing for the West Valley division.
PHASE 1

The recommended first phase of charger installation the for the West Valley Division is to install all of the in-
ground conduit to route electrical service from the new electrical yard to seven charging cabinets with 14
overhead plug-in (or pantograph) dispensers mounted to the new overhead support structure on the eastern
boundary of the yard.

PHASE 2

Phase 2 at West Valley will consist of yard trenching to distribute electrical service to the northern yard parking
area and construct the overhead support structure over 30 bus positions and dispensers for an additional 20
charging positions.

PHASE 3

Phase 3 at West Valley will complete yard trenching to distribute to electrical service to the southern yard parking
grouping and the remainder of the overhead support structure and remaining dispensers.

5.2.2 EAST VALLEY DIVISION

EXISTING CONDITIONS

East Valley Division is located at 1700 West 5t Street in the City of San Bernardino. The division has an assumed
maximum bus capacity of 120 buses with electrical service provided by SCE.®

Currently, 115 CNG-powered buses are stored, fueled, and serviced at the division. The East Valley facility includes
the following separate structures and major site areas: A two-story maintenance building, two-story
transportation building, stand-alone wash building, stand-alone fuel building, an employee parking lot, and a CNG
compressor yard with support equipment. Employee parking is on site in the employee parking lot along 5th Street
or the satellite employee parking, which is off Medical Center Drive.

Buses enter from Medical Center Drive and park facing west in the yard before undergoing service. Individual buses
are then taken by Omnitrans nightly service staff to the fuel lanes for fare retrieval and fueling before pulling forward
to the bus wash lanes. After fuel and wash, buses are circulated back into the bus parking tracks and re-parked facing

8 It is assumed that the West Valley Division is supported by a 12 KV line, which can support approximately 8.3 MW of peak power. It is likely that this circuit supports more than West Valley, though. In order to determine the specific amount of

power available and the means to get it to the division, a method of service study needs to be conducted by SCE.
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east in nose-to-tail tracks. The interiors of the buses are cleaned during the fueling process. Once re-parked after nightly
service, buses remain parked in-place until morning pull out unless a maintenance issue has been identified.

All bus parking tracks are approximately 13-foot wide and buses are not assigned to specific spaces. NRV vehicles
are parked in a row of spaces along the southern edge of the maintenance building and the southern fence in the
bus circulation area south from the maintenance building. Additionally, battery electric NRV’s are parked and
charge along the southern fence in this area.

A new transformer and a 600-amp service meter along with two power cabinets and five depot charge boxes will
be installed along the east side of the property along Medical Center Drive for the first four BEBs. This is part of
the SCE Charge-Ready Transport Program.

Figure 5-5. East Valley Division - Existing Conditions

Source: Google Earth, February 2020
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Figure 5-6. East Valley Division’s Maintenance Bays

Source: WSP, February 2020

PLANNED ZEB MODIFICATIONS

It is recommended that the East Valley division adopt an overhead platform-mounted retractor cord DC plug-in
or overhead pantograph charging solution. With this approach, the West Valley division is capable of parking 120
buses (max capacity of the division) with 120 charging positions in a 1:2 charger to bus dispenser ratio. Ground-
mounted charging cabinets and dispensers are not recommended for East Valley as they would create a significant
reduction in bus parking capacity due to parking losses to accommodate ground-mounted charging equipment.

Table 5-3 summarizes the ZEB infrastructure planned at the East Valley division.

Table 5-3. East Valley Division Supporting Infrastructure Summary

# OF
EXISTING # OF BUSES # OF # OF CHARGER
DIVISION CHARGING STRATEGY BUSES SUPPORTED  CHARGERS DISPENSERS RATING
East Valley Overhead Plug-in or 115 120 60 120 150 kW

Pantograph

Source : WSP, February 2020

The following BEB equipment and locations are proposed:

— 60 ground-mounted charging cabinets located in a centralized island in the middle of the parking racks.
Distribution to 120 retractor cord plug-in dispenser or overhead pantograph charging positions mounted from
an overhead support structure in the existing track parking.

— Dispensers are located for connecting to the rear of the bus to reduce the length of support structure at the
rear of the parking tracks in order to maintain bus turning clearances. Additionally, the eastern-most front
row of tracks will have the dispensers staggered back slightly to allow for less support structure and easier
maneuvers out of the track parking area.

— Overhead support structure columns will be placed every four tracks. These columns will also provide the
mounting space for retractor cord controls to be installed to control each overhead dispenser’s charging cable

position.
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The plug-in (or pantograph) charging dispensers and charging cabinets will be served by the following electrical
infrastructure:

— Four medium voltage utility service transformers in a new utility yard in the open space along the northern
site wall and west of the existing bus wash.

— Four sets of switchgear in a central utility yard in the open space at a central island in the parking tracks.

If FCEBs are to be integrated in the future (using the proposed configuration), it is recommended that offsite
commercially available hydrogen fueling stations be utilized. Required clearances around liquid hydrogen storage
exceed what the current site configuration is able to accommodate, making onsite hydrogen fueling infeasible at
this time.

Figure 5-7 illustrates the East Valley Division at full build-out.

Figure 5-7. East Valley Division — Full ZEB Build-Out
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PHASING AND CONSTRUCTION STRATEGY

The process of integrating ZEBs into Omnitrans’ fleet is broken down into a number of important tasks and phases
related to construction of supporting facilities. The assumed approach is a design-bid-build strategy. Multiple RFPs
need to be developed and put out for bid, with accompanying design and construction activities taking place.
Utility upgrades, onsite (phased) construction, and other activities are expected to last approximately five years,
for each division. This five years is a conservative estimate based on the amount of time it will take the utility to
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provide upgraded electrical equipment outside of the division. The onsite upgrades and construction of BEB
supporting infrastructure can be done concurrently.

To minimize or avoid operational or service impacts, it is recommended that onsite construction be implemented
in phases. This method essentially segments the yard and ensures that construction continues without completely
shutting down the division.

Since ZEBs are not operational unless the facilities are in place, it is pertinent to meet construction deadlines
because it has the ability to impact both service and ICT regulation compliance. It is assumed that buses can be
procured 18 months before the conclusion of the facilities construction.

The following provides details on recommended phasing for the East Valley division.
PHASE 1

The first phase of construction will include the installation of all in-ground conduit to route electrical service from
the new electrical service yard to the proposed overhead structure and charging cabinet island. A portion of the
support structure should be installed over the northern half of the exiting parking tracks and the charging cabinet
platform should be installed on the southern central edge of the new support structure to support the initial 30
charging cabinets. The conduit routing power from the electrical yard to the support structure should be sized for
the ultimate distribution demand to meet the needs of the subsequent phase without further trenching. 60
overhead retractor cable plug-in (or pantograph) charging dispensers will be hung from the new support structure
to serve each of the covered parking spaces and controls for the retractor cable (plug-in charging) in each spot
will be located on the nearest support structure column.

PHASE 2

Phase 2 at East Valley will consist of construction of the southern half of the support structure and charging cabinet
in a mirrored design of the northern portion completed in Phase 1. The additional transformer and switchgear will
be installed on the pads and conduit constructed in the electrical yard during Phase 1 and routed via the overhead
support structure, so that no new trenching will be required. The new support structure housing an additional 60
retractor cable plug-in (or pantograph) charging dispensers and overhead platform with 30 additional charging
cabinets will be installed to provide the entire yard with charging capabilities.
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6 DISADVANTAGED COMMUNITIES

DACs refer to the areas that suffer the most from a combination of economic, health, and environmental burdens.
The CalEPA and California’s Senate Bill 535, define a “disadvantaged” community as a community that is located
in the top 25th percentile of census tracts identified by the results of the California Communities Environmental
Health Screening Tool (CalEnviroScreen).

CalEnviroScreen uses environmental, health, and socioeconomic data to measure each census tract (community)
in California. Each tract is assigned a score to gauge a community’s pollution burden and socioeconomic
vulnerability. A higher score indicates a more disadvantaged community, whereas a lower score indicates fewer
disadvantages.

The replacement of conventional buses with ZEBs can yield many benefits in the communities they serve, including
a reduction of noise and harmful pollutants. DACs are disproportionately exposed to these externalities, thus,
should be prioritized and considered during initial deployments of ZEBs.

6.1 OMNITRANS' DISADVANTAGED COMMUNITY ANALYSIS

To understand ZEBs impacts on Omnitrans’ service area, it was pertinent to establish if (1) its garage is in a DAC;
and (2) if its routes traverse DACs.

At this time, both the West Valley and the East Valley divisions are located in DACs. Both yards also serve routes
that traverse DACs. The West Valley division serves 129 Census tracts, 78 of which (60 percent), are considered
disadvantaged. Whereas, the East Valley division serves 163 Census tracts, 103 of which (63 percent), are
considered disadvantaged.

Table 6-1 summarizes Omnitrans’ divisions and census tracts served in terms of DACs. Figure 6-1 illustrates
Omnitrans’ divisions and the Census tracts that they serve.

Table 6-1. Omnitrans’ Disadvantaged Communities

NOx EXEMPT COMMUNITIES PCT. OF DACs
DIVISION IN DAC? AREA? SERVED DACs SERVED SERVED
West Valley Yes No 129 78 60%
East Valley Yes No 163 103 63%
Source : CalEnviroScreen 3.0, February 2020
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Figure 6-1. Omnitrans’ Disadvantaged Communities

SAN ’.mz_mfy P 2N
oo
7 7

i
L/ ‘ 2y - A (1
. o ) i AT

13 LA e 7

~ATH L,

SR

w \E&

\ Omnitrans Disadvantaged Communities

SB 535 Disadvantaged East Valley ¢
i Communities Bus Routes >
East-West Valley e West Valley
Bus Routes Bus Routes

Source : CalEnviroScreen 3.0, February 2020

Zero-Emission Bus Rollout Plan

WSP
Project No. 12771C68 April 8, 2020
Omnitrans Page 29

77



/7 WORKFORCE TRAINING

The following section provides an overview of Omnitrans’ plan and schedule to train personnel on the impending
transition.

7.1 TRAINING REQUIREMENTS

The transition to ZEBs will significantly alter Omnitrans’ service and operations. Converting to ZEBs from CNG is
an arduous endeavor and will impact all ranks of the organization. This will require extensive change management
and training which will be provided by the OEMs and Omnitrans. Training will need to be conducted after buses
are procured and in advance of the delivery of the first buses. Omnitrans procured its first BEBs in 2020 with an
expected 2021 delivery. Therefore, it is expected that all personnel will be sufficiently trained before the buses
arrive. Training conditions and schedules will be included in procurement documents, as they are with all existing
procurements. If other OEM-provided buses are procured in the future and/or if new components, software, or
protocols are implemented, it is expected that Omnitrans’ staff will be trained well in advance of the
commissioning of these additions. Since battery technology is rapidly evolving, it is likely that buses and their
supporting battery chemistries and software will change between 2020 and 2040, therefore, Omnitrans’ future
procurements/deliveries will require refresher or updated trainings for relevant staff.

Safety training, however, will be provided on an annual or other recurring basis to ensure that staff is
knowledgeable and maintains best and safe practices when operating, handling, or servicing BEB-supporting
components or infrastructure.

The following provides a list of personnel and positions that will need to be retrained upon adoption of ZEBs (this
list is not exhaustive):

— Bus Operators
Bus operators will need to be familiarized with the buses, safety, bus operations, and pantograph operations.

— Facilities Maintenance Staff and Maintenance
Maintenance staff will need to be familiarized with scheduled and unscheduled repairs, high-voltage systems,
and the specific maintenance and repair of equipment.

— First Responders
Local fire station staff will need to be familiarized with the new buses and supporting facilities.

— Tow Truck Service Providers
Tow truck providers will need to be familiarized with the new buses and proper procedures for towing ZEBs.

— Body Repairers
Body repairers at the contracted operator will need to be familiarized with the safety-related features and
other components of ZEBs.

— Instructors
Maintenance instructors will need to understand all aspects of the transition of ZEBs to train others.

— Utility Service Workers
Staff will become familiarized with proper charging protocol and procedures that are ZEB-specific.

— Management Staff
All Management will be familiarized with ZEB operations and safety procedures.
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8 COSTS AND FUNDING OPPORTUNITIES

The following section identifies preliminary capital costs and potential funding sources that Omnitrans may pursue
in its adoption of ZEBs.

8.1 PRELIMINARY CAPITAL COSTS

As expected, the cost of ZEB adoption is going to be very expensive. It is assumed that a full transition for just
BEBs and supporting charging infrastructure (based on existing conditions) will cost approximately $223.1 million
(in 2020 dollars). This assumes approximately $100K and S50k for charging equipment (DC cabinets and
dispensers) and support equipment (conduit, trenching, cabling, etc.), respectively, per bus. This also includes an
assumed cost of S1M per bus, however, this will vary depending on length, customizations, etc.® This rough order
of magnitude (ROM) cost does not factor in operating costs, utility costs, midlife overhauls, training, and soft costs
that will all need to be considered in ZEB adoption. The total cost of ownership is further refined and explored in
the Master Plan.

8.2 POTENTIAL FUNDING SOURCES

There are a number of potential federal, state, local, and project-specific funding and financing sources at
Omnitrans’ disposal. Omnitrans will monitor funding cycles and pursue opportunities that yield the most benefits
for the agency pursuant to the ICT regulation. The following table identifies the many funding opportunities that
Omnitrans may take advantage of in the next 20 years.

Table 8-1. ZEB Funding Opportunities
TYPE AGENCY FUNDING MECHANISM

Federal United States Department of Transportation | Better Utilizing Investments to Leverage Development (BUILD) Grants
(USDOT)

Federal Transportation Administration (FTA) | Capital Investment Grants — New Starts

Capital Investment Grants — Small Starts

Bus and Bus Facilities Discretionary Grant

Low- or No-Emission Vehicle Grant

Metropolitan & Statewide Planning and Non-Metropolitan
Transportation Planning

Urbanized Area Formula Grants

State of Good Repair Grants

Flexible Funding Program — Surface Transportation Block Grant
Program

Federal Highway Administration (FHWA) Congestion Mitigation and Air Quality Improvement Program

Environmental Protection Agency (EPA) Environmental Justice Collaborative Program-Solving Cooperative
Agreement Program

Department of Energy (DOE) Design Intelligence Fostering Formidable Energy Reduction and
Enabling Novel Totally Impactful Advanced Technology Enhancements

9 Charging equipment and support equipment assumptions were based on peer agency inputs that were then condensed to a “per bus” cost. The average cost of a bus ($1M) was based on Omnitrans’ recent BEB procurements and multiplied by the

future potential buildout of both the West and East Valley Divisions (194 total buses).
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TYPE

AGENCY

FUNDING MECHANISM

State

California Air Resources Board (CARB)

Hybrid and Zero-Emission Truck and Bus Voucher Incentive Project
(HVIP)

State Volkswagen Settlement Mitigation

Carl Moyer Memorial Air Quality Standards Attainment Program

Cap-and-Trade Funding

California Transportation Commission (CTC)

Solution for Congested Corridor Programs (SCCP)

California Department of Transportation
(Caltrans)

Low Carbon Transit Operations Program (LCTOP)

Transportation Development Act

Transit and Intercity Rail Capital Program

Transportation Development Credits

New Employment Credit

Local and Project-Specific

Joint Development

Parking Fees

Tax Rebates and Reimbursements

Enhanced Infrastructure Financing Districts

Opportunity Zones

Source : WSP, February 2020
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9 START-UP AND SCALE-UP CHALLENGES

To comply with the ICT regulation’s purchase and transition requirements, there are a number of challenges and
opportunities that Omnitrans has identified. The following sections briefly describe some of the challenges that
Omnitrans faces for its transition.

— Range issues. Omnitrans has some blocks that exceed current BEB range. This means that Omnitrans will have
to consider the following strategies to reduce or avoid service disruptions:

— Buy more buses. This can assist with service requirements; however, more buses will require more
chargers, more space at the division, and potentially higher utility costs.

— Opportunity charging. This strategy could potentially reduce the costs (per bus) due to a smaller battery
requirement, however, it would result in more capital infrastructure and utility costs. It can also be difficult
in acquiring permission to install chargers on rights-of-way that Omnitrans doesn’t own.

— Service changes. This would require the manipulation of block structure. While the riders may not notice
the change, the agency will have to consider the potential impacts to operator and maintenance costs.

— Technological adaptation (FCEB, BEB, or both?). Currently, Omnitrans is modeling and planning for a
transition based on existing service and ZEB technology. With the 2040 deadline looming, it is difficult to
anticipate future technological enhancements and changes, such as improved batteries and chargers. Slight
changes in these technologies could improve bus ranges, in turn, reducing costs. Omnitrans (and the market)
has to be aware of these changes as it would be counterproductive to invest in technologies that will soon be
outdated.

— Costs. Adoption of ZEBs has many benefits, including potential lifecycle cost savings. However, the investment
required for capital and change management will be very expensive. Omnitrans will have to be creative with
funding mechanisms and sources to ensure that the transition to ZEB will not be detrimental to its operations
and service.

— Market Production Factors. The ICT regulation will put a lot of pressure on OEMs to produce ZEBs at
unprecedented rates. However, it is not only California that is interested in converting to ZEBs. These
monumental policy changes will have a great impact on these transitions, however, it will also make it
challenging to meet ZEB goals for agencies if supply of buses cannot meet demand.
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10 NEXT STEPS

As mentioned, the process to transition to ZEBs should and will be iterative to minimize risk, but also to
accommodate new developments in a rapidly evolving market. Omnitrans will use the information outlined in
both the Rollout Plan and the Master Plan to refine and determine the following:

— Determination of the proper mix of BEBs and FCEBs. Both the Rollout Plan and Master Plan address and
analyze Omnitrans’ unique operational conditions to determine paths forward toward 100 percent ZEB
adoption. The recommendations contained herein address what WSP’s team believes is the most feasible and
cost-effective means of implementation. However, Omnitrans will have to re-address these issues and
determine whether these recommendations regarding feasibility based on costs, service requirements, and
availability have changed as Omnitrans transitions to ZEBs.

— Address incomplete service blocks. The WSP team’s analysis has revealed that many blocks cannot be
completed when considering BEBs and FCEBs, meaning, Omnitrans will have to determine if they’re going to
file exemptions (under ICT regulation), purchase additional buses, restructure service to suit technological
limitations, or invest in opportunity charging. These choices are rooted in Omnitrans’ policies and plans
outside of ZEB considerations.

— Costs refinement. Construction, capital, operating, and maintenance costs vary based on a number of factors.
It will be important to get an understanding of the up-front costs and lifecycle costs and savings of investing
in ZEBs. The WSP team has developing cost estimates in the Master Plan and Omnitrans will need to revisit
these estimates to determine if pricing has changed and make implementation changes, such as changes in
their purchasing schedules, accordingly.

— Explore collaboration opportunities. Whether purchasing things via CalACT or strategizing on a joint
agreement for opportunity charging, Omnitrans can continue to maximize their outcomes by engaging with
other regional and local agencies. It important for Omnitrans to continue to participate in groups such as the
ZEBRA working group, CTA and the state’s chapter of the ACT, APTA’s Bus Technology Committee, and other
industry working groups.

— Engage utilities. Whether adopting BEBs or FCEBs, there is a good chance that the amount of power at the
yard is either insufficient or needs to be adapted to these new technologies. While procuring buses and
installing chargers may be relatively straightforward, the process and protocols associated with electrical
enhancements on the utility side can be complex. Therefore, it is recommended that Omnitrans continues to
engage with SCE to ensure that they can meet critical deadlines.

— Consider pilot opportunities. At this time, Omnitrans is able to commit to BEB and/or FCEBs. Since four BEBs
are currently on order, it will be easy for Omnitrans to pilot and gauge the performance of a BEB on its routes.
However, it may be of interest to engage FCEB OEMs and/or peer agencies that operate FCEBs to collaborate
on a pilot project.

Moreover, this analysis is only the beginning. Much more will be required as Omnitrans procures buses and
engages firms to design and build the needed infrastructure, and to ensure these steps remain the most cost-
effective options with respect to their impacts on service operation and maintenance. Finally, while a variety of
funding sources have been identified, Omnitrans must tailor its grant funding applications based on its needs and
resources.

While the Rollout Plan and the Master Plan have limitations, they both are “future-proofed” as much as possible
based on the team’s knowledge of technology and cost trends to date. Moreover, both plans intend to be a
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guide on how best to implement a ZEB transition. Thus, it remains up to Omnitrans to decide how best to use
these recommendations.

Zero-Emission Bus Rollout Plan WSP
Project No. 12771C68 April 8, 2020
Omnitrans Page 35
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APPENDIX A: OMNITRANS’ BOARD RESOLUTION
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1700 W. Fifth St.

omn'Trans San Bernardino, CA 92411

909-379-7100Q

Connecting Our Community: www.omnitrans.org
ITEM# E10
DATE: May 6, 2020
TO: Board Chair David Avila and Members of the Omnitrans Board of Directors

THROUGH: Erin Rogers, Interim CEO/General Manager
FROM: Connie Raya, Director of Maintenance

SUBJECT: ADOPT RESOLUTION NO. 321-2020 ZERO-EMISSION BUS ROLLOUT
PLAN

FORM MOTION

Adopt Resolution No. 321-2020 submittal of Omnitrans Zero Emission Bus Rollout Plan to the
California Air Resource Board.

This item was reviewed by the Plans & Programs Committee at its April 22, 2020 meeting and
recommended to the Board of Directors for approval.

BACKGROUND

In accordance with the Innovative Clean Transit (ICT) regulation adopted by the California Air
Resources Board (CARB), all transit agencies in the State of California must transition to zero-
emission buses (ZEB) by 2040. In order to achieve this goal, each large transit agency must submit
a Rollout Plan to CARB by July 1, 2020 and include the following:

» Acquire a minimum number of Zero Emission Buses (ZEBs) at the time of purchase
* Must be 100 percent ZEB fleet by 2040

» Schedule for Construction and Infrastructure

» Offer training program for Operators and Mechanics

» Identify potential funding sources

» Board Approved Resolution

A Board approved Zero-Emission Bus Rollout Plan is a requirement of the ICT regulation as well
as the adoption of a Resolution. The Resolution authorizes the Interim CEO/General Manager to
submit a Rollout Plan, which further establishes Omnitrans’ commitment to transitioning to a zero-
emission bus fleet.
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Board Chair David Avila and Members of the Omnitrans Board of Directors
May 6, 2020 - Page 2

Omnitrans has begun an early adoption of the regulation by purchasing its first four battery-electric
buses from New Flyer of America, along with the procurement of the plug-in electric chargers
needed to charge these four buses. Staff will follow the procurement schedule for future ZEBs
outlined in the Zero-Emission Bus Rollout Plan.

Strategic Initiative Supported — Omnitrans FY2017-2020 Strategic Plan, Technology goal,

strategies 3.1 Phase in new bus and non-revenue vehicle technology (CNG/electric) and 3.2
Decrease facility energy cost through implementing energy efficient technologies.

CONCLUSION

Adopt Resolution No. 320-20 as a requirement of CARB’s ICT regulation.
ER:CR

Attachment A: Resolution No. 321-2020
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ATTACHMENT A

RESOLUTION NO. 321-2020

A RESOLUTION OF THE OMNITRANS BOARD OF
DIRECTORS, SAN BERNARDINO COUNTY,
CALIFORNIA, ADOPTING THE OMNITRANS ZERO-
EMISSION BUS (ZEB) ROLLOUT PLAN

WHEREAS, in 2018, the California Air Resources Board (CARB) adopted the Innovative
Clean Transit (ICT) Regulation, which requires public transit agencies to transition to a 100
percent zero-emission bus (ZEB) fleet, such as battery-electric or fuel cell electric, by 2040.*

WHEREAS, the ICT includes the following requirements for bus purchases for large
agencies such as Omnitrans:

e 25 percent of all new bus purchases must be ZE by January 1, 2023;
e 50 percent of all new bus purchases must be ZE by January 1, 2026;
e 100 percent of all new bus purchases must be ZE by January 1, 2029;
e 100 percent of fleet must be ZE by January 1, 2040; and

e Annual compliance reports must be submitted to CARB by March of every year
from 2021 to 2050.

WHEREAS, the ICT regulation requires each agency to submit a ZEB Rollout Plan
(“Rollout Plan) to CARB by July 1, 2020. The Rollout Plan is a living document intended to
guide the agency’s conversion to a ZEB fleet.

WHEREAS, the Rollout Plan must be approved by the transit agency’s governing body
through the adoption of a resolution prior to submission to CARB.

WHEREAS, per the requirements of the ICT, the Rollout Plan includes the following
components:

e Introduction, including Omnitrans’ operations, service area, and environmental
factors;

e Fleet and Acquisitions, including Omnitrans’ proposed fleet procurement plan
through 2040;

! The ICT applies to all transit agencies that own, operate, or lease buses with a gross vehicle weight rating (GVWR)
greater than 14,000 Ibs. The ICT includes standard, articulated, and cutaway buses; however, the purchase
requirements for articulated and cutaway buses will not begin until 2026 or later and will only go into effect when
these types of ZEB vehicles pass Altoona testing.
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PAGE 2

e Facilities and Infrastructure Modifications, including a description of each
operating and maintenance facility and potential facility modifications needed
to support a ZEB fleet;

e Disadvantaged Communities, which describes the disadvantaged communities
(DACs) that will be impacted by the ZEB transition;

e Workforce Training, which provides background on personnel training
requirements for ZEB implementation;

e Costs and Funding Opportunities, which outlines rough order-of-magnitude
costs and potential funding sources for ZEB implementation; and

e Start-Up and Scale-Up Challenges, which describes challenges the agency will
have to mitigate during ZEB implementation.

NOW, THEREFORE, BE IT RESOLVED that the Omnitrans Board of Directors hereby
adopts the Omnitrans Zero-Emissions Bus Rollout Plan and approves it for submission to CARB.

Certification of Resolution on following page:
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| HEREBY CERTIFY that the foregoing resolution was duly adopted by the Omnitrans
Board of Directors, at their regular meeting held on the sixth day of May 2020, by the following
vote, to wit:

AYES:
NOES:

ABSENT:

Erin Rogers, Interim CEO/General Manager
Secretary, Omnitrans Board of Directors

The foregoing resolution is hereby approved this sixth day of May 2020.

David Avila
Board Chair, Omnitrans Board of Directors

Approved as to form:

Steven DeBaun
Counsel for Omnitrans
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1700 W. Fifth St

omn'Trans San Bernardino, CA 92411

909-379-710Q

Connecting Our Community. www.omnitrans.org
ITEM# Ell
DATE: May 6, 2020
TO: Board Chair David Avila and Members of the Omnitrans Board of Directors

THROUGH: Erin Rogers Interim CEO/General Manager

FROM: Maurice Mansion, Treasury Manager

SUBJECT: BOARD RESOLUTION - AUTHORIZING THE FILING OF FUNDING
APPLICATIONS WITH FEDERAL, STATE AND LOCAL FUNDING
SOURCES

FORM MOTION

Authorize the Interim CEO/General Manager to execute all required documents and any
amendments required to file funding applications with federal, state and local funding sources.

BACKGROUND

As part of the application process the Federal Transit Administration (FTA) requires applicants
who are governed by councils or boards to submit a resolution. The resolution authorizes a
delegated representative to apply for and accept the Federal grant.

According to the FTA, agencies do not need to submit a resolution annually, but it does need to be
updated when there are changes and/or the resolution was adopted over 15 years ago. The current
resolution on file in the Transit Award Management System (TrAMS) is dated September 5, 2018.
The three required signatures on the Resolution have become outdated. This requires an updated
Resolution.

In the attached Resolution the signatures are updated, so this resolution can remain on file with the
FTA until such time that updates become necessary. .

CONCLUSION

Approval of this agenda item allows Omnitrans to file future applications with the Federal Transit
Administration for federal funding.

ER:DW:MM

Attachment A: Resolution No. 322-2020
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RESOLUTION NO. 322-2020

A RESOLUTION AUTHORIZING THE FILING
OF FUNDING APPLICATIONS WITH FEDERAL,
STATE AND LOCAL FUNDING SOURCES,
PARTICULARLY THE FEDERAL TRANSIT
ADMINISTRATION, AN OPERATING
ADMINISTRATION OF THE UNITED STATES
DEPARTMENT OF TRANSPORTATION, FOR
FEDERAL TRANSPORTATION ASSISTANCE
AUTHORIZED BY TITLE 23 U.S.C. AND TITLE
49 U.S.C. CHAPTER 53 AND OTHER FEDERAL
STATUTES ADMINISTERED BY THE FEDERAL
TRANSIT ADMINISTRATION.

WHEREAS, the Federal Transportation Administrator has been delegated authority to
award Federal financial assistance for transportation projects;

WHEREAS, a grant or cooperative agreement for Federal financial assistance will
impose certain obligations upon the Applicant, and may require the Applicant to provide the
local share of the project cost;

WHEREAS, the Applicant has or will provide all annual certifications and assurances to
the Federal Transit Administration required for the project;

WHEREAS, the Applicant has knowledge now or will gain knowledge in the future of
additional funding opportunities through other Federal, State, or local sources;

NOW, THEREFORE, BE IT RESOLVED BY THE OMNITRANS BOARD OF
DIRECTORS:

1. That Omnitrans’ CEO/General Manager or his/her designee is authorized to execute and file
applications for Federal assistance on behalf of Omnitrans with the Federal Transit
Administration for Federal assistance authorized by Title 23 U.S.C. and Title 49 U.S.C.
Chapter 53, or other Federal statutes authorizing a project administered by the Federal Transit
Administration. The Applicant has received authority from the Designated Recipient to apply
for Urbanized Area Formula Program assistance and Capital Program assistance. Further,
Omnitrans’ CEO/General Manager is authorized to file and execute applications for financial
assistance from other Federal, State and local funding sources that will enhance or improve the
existing transit services it provides.

2. That Omnitrans’ CEO/General Manager is authorized to execute and file with its applications

the annual certifications and assurances and other documents the Federal Transportation
Administration requires before awarding a Federal assistance grant or cooperative agreement.
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3. That Omnitrans’ CEO/General Manager is authorized to execute grant and cooperative
agreements with the Federal Transit Administration as well as other Federal, State and local
funding sources on behalf of Omnitrans.

CERTIFICATION

The undersigned duly qualified Interim CEO/General Manager acting on behalf of Omnitrans
certifies that the foregoing is a true and correct copy of a resolution adopted at a legally convened
meeting of the Omnitrans Board of Directors held on this 6" day of May 2020, by the following
vote to wit:

AYES:

NOES:

ABSENT:

Erin Rogers,
Interim CEO/General Manager
Secretary, Omnitrans Board of Directors

The foregoing resolution is hereby approved this 6" day of May 2020.

David Avila
Chair, Omnitrans Board of Directors

Approved as to form:

Steven DeBaun
Counsel for Omnitrans
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omn'Trans San Bernardino, CA 92411

909-379-7100Q

Connecting Our Community. Www.omnitrans.org
ITEM# E12
DATE: May 6, 2020
TO: Board Chair David Avila and Members of the Omnitrans Board of Directors

THROUGH: Erin Rogers, Interim CEO/General Manager
FROM: Jerome Rogers, Director of Safety, Security and Regulatory Compliance

SUBJECT: PUBLIC TRANSPORTATION AGENCY SAFETY PLAN

FORM MOTION

Adopt the Public Transportation Agency Safety Plan as required by the Federal Transit
Administration.

This item was reviewed by the Plans & Programs Committee at its April 22, 2020 meeting and
recommended to the Board of Directors for approval.

BACKGROUND

The Federal Transit Administration (FTA) requires that public transportation systems receiving
federal funds develop a Public Transportation Agency Safety Plan (PTASP) that that includes the
processes and procedures to implement a Safety Management System (SMS). The rule (49 CFR
Part 673) went into effect on July 19, 2019 with a compliance date of July 20, 2020.

The core element of the PTASP is implementing the SMS which includes four key pillars:

Safety Management Policy
Safety Risk Management
Safety Assurance

Safety Promotion

ApwnbE

Additionally, the PTASP requires the creation of an agency safety committee to provide oversight
and direction toward achieving safety goals. Omnitrans implemented this committee with the
Kick-Off Meeting on February 25, 2020.

The PTASP is a required document that must be updated and submitted to the FTA annually.
It formalizes and codifies Omnitrans existing safety practices in one comprehensive document.
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Board Chair David Avila and Members of the Omnitrans Board of Directors
May 6, 2020 — Page 2

CONCLUSION

Adopting the Omnitrans PTASP ensures compliance with the FTA’s new safety requirements.
ER:JR

Attachment A: Omnitrans’ Public Transportation Agency Safety Plan
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B. OMNITRANS SAFETY MANAGEMENT PROGRAM

8 673.23(a) — A transit agency must establish its organizational accountabilities and responsibilities and

have a written statement of safety management policy that includes the agency’s safety objectives.
Relevant to ASP- B (1.0 — 2.3)

1.0_Safety Management Policy (SMP)
SMP is the foundation of an agency’s Safety Management System (SMS), it focuses on the SMP
elements as stated: (1) Written statement with safety objectives (2) Employee safety reporting
program (3) Communication of the SMP throughout the agency and, (4) Establishment of authorities,
accountabilities, and responsibilities.

1.1 Accountable Executive Policy Statement

Omnitrans Accountable Executive Policy Statement

Safety is a core value of Omnitrans, and managing safety is a core business function of the agency.
Omnitrans is committed to developing, implementing, maintaining, and continuously improving
processes to ensure the safety of its customers, employees, and the public. Omnitrans will use safety
management processes to direct the prioritization of safety and allocate its organizational resources,
people, processes, and technology, in balance with its other core business functions. Omnitrans aims to
support a robust safety culture, and achieve the highest level of safety performance, meeting all
established safety standards.

All levels of management and all frontline employees are accountable for the delivery of the highest
level of safety performance, starting with the Chief Executive Officer/General Manager. Omnitrans is
committed to:

Executive Commitment to Safety: Executive Management will lead the development of an
organizational culture that promotes safe operations and provides appropriate resources to supporting
this core management function through fostering and ensuring safe practices, improving safety when
needed, and encouraging effective employee safety reporting and communication. Omnitrans will hold
executives, managers, and employees accountable for safety performance.

Communication & Training: Employee engagement is crucial to a functioning Safety Management
System. Communication systems are in place to enable greater awareness of Omnitrans safety objectives
and safety performance targets, as well as to provide ongoing safety communication up, down, and
across the organization. All levels of management must proactively engage employees and work to keep
the lines of safety communication honest and open. All employees will be made aware of the importance
of Omnitrans Safety Management System and trained in safety reporting procedures.

Responsibility & Accountability: All levels of management will be responsible for delivering safe and
quality transit services that represent Omnitrans performance of its Safety Management System.
Managers take an active role in the Safety Risk Management process and ensure that Safety Assurance
functions are supported. Managers are responsible for ensuring that Safety Risk Management is being
performed in their operational areas of control to assure that the safety risk associated with safety
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hazards is assessed and mitigated. Safety performance is an important part of performance evaluations
for Agency managers and employees.

Responsibility of Employees & Contractors: All employees and contractors support safety
management by ensuring that hazards are identified and reported.

Employee Reporting: Executive management has established a safety reporting program as a viable
tool for employees to voice their safety concerns. All frontline employees are responsible for utilizing
this program as part of the Safety Management System. No action will be taken against any employee
who communicates a safety condition through the Omnitrans safety reporting program unless such
disclosure indicates the following: an illegal act, gross misconduct or negligence, or a deliberate or
willful disregard of agency rules, policies, and procedures.

Performance Monitoring & Measuring: Omnitrans has established realistic measures of safety
performance and established safety performance targets to ensure continual improvement in safety
performance. Managers will verify that the safety risk mitigations put in place are appropriate and
effective.

Review & Evaluation: Omnitrans will measure Safety Management System performance by analyzing
key safety performance indicators, reviewing inspections, investigations, and corrective action reports,
and auditing the processes that support the Safety Management System. These activities will become the
basis for revising or developing safety objectives, safety performance targets and plans with the goal of
continuous safety improvement.

Responsibility for making our operations safer for everyone lies with each one of us- from executive
management to frontline employees. Each manager is responsible for implementing the SMS in their
area of responsibility and will be held accountable to ensure that all reasonable steps are taken to
perform activities established as part of the SMS.

Ultimate responsibility for safety at Omnitrans rests with me, as the Accountable Executive.

Accountable Executive Date
Erin Rogers Interim CEO/General Manager
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2.0 Authorities, Accountabilities and Responsibilities

8 673.23(d) — The transit agency must establish the necessary authorities, accountabilities, and
responsibilities for the management of safety amongst the following individuals within its
organization, as they relate to the development and management of the transit agency’s Safety
Management System (SMS).

Omnitrans CEO/GM, and all Senior Leadership (Directors) have authority, accountability and
responsibility for the day-to-day implementation and operation of ASP. The Agency has established
the authorities, accountabilities, and responsibilities necessary for the development and management
of its ASP to reflect the size and complexity of the Agency’s operations. Omnitrans has identified
specifically below the authorities, accountabilities, and responsibilities by position for the
Accountable Executive, Chief Safety Officer, Senior Leadership, and Key staff who play a
substantial role in safety implementation and management of the ASP.

2.1 Organizational Chart

Board of

Directors

Reviews and Approves
PTASP

CEO/General
Manager

Accountable Executive

Senior
Management

Directors

Chief Safety

Officer
Director of Safety &
Security

Managers, Supervisors, all
frontline employees

Contractors/Sub
Contractors

2.2 Authorities, Accountabilities and Responsibility by Position

Accountable Executive - Chief Executive Officer/ General Manager (CEO/GM)

1. Must understand how SMS works, what it seeks to achieve, the potential benefits it will
generate for the Agency, and his or her role in the management system operation, and have an
understanding of significant safety issues that Omnitrans might face during delivery of
services.

2. Must allocate adequate resources to develop and maintain the Public Transportation Agency
Safety Plan (ASP), Transit Asset Management (TAM) plan and approve the SMS
implementation strategy.

3. Isresponsible for designating an adequately trained Chief Safety Officer.
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4.

Supports SMS communication throughout the Agency, including presenting the ASP initially
and annually thereafter for Board of Directors approval and certification.

Chief Safety Officer (Director of Safety & Security)

1.

2.

3.

4.

5.

Is responsible for advising executive and senior management on all safety policy and related
matters.

Interfaces with all Omnitrans departments at all levels of the organization on behalf of ASP
and SMS implementation.

Responsible for establishing and implementing; policies, procedures, and programs to ensure
the Agency is effectively implementing its responsibilities under the ASP.

Reports directly to the Accountable Executive to avoid any competing priorities from various
departments across the agency that may conflict with the needs of SMS implementation.

Will procure technical and staffing resources as needed and organize ad hoc support
committees or teams for the ASP development, implementation, and monitoring.

Senior Management, (all Omnitrans Directors)

1.
2.

3.

Responsible for day-to-day implementation and operation of an agency’s SMS.

Must ensure the incorporation of safety management practices in the agency’s operational
areas.

Must take ownership of the feasibility and effectiveness of the policies and procedures the
key staff within their departments who will support the drafting of policies and procedures on
behalf of their respective departments.

Ensure that their staff comply with the SMS processes and procedures; assist in ensuring that
resources are available to achieve the outcomes of the SMS; and continually monitor their
area of SMS responsibility.

Must designate representatives from Operations, Maintenance, and other revenue service
support functions to serve as Key Staff, encourage SMS training for staff, and take ownership
of safety management processes and activities as they are implemented.

Must implement, monitor, and manage the collection and analysis of safety information;
manage hazard identification and safety risk evaluation activities; monitor safety risk
mitigations; and provide periodic reports on safety performance.

Key Staff

1.

Key staff is the individuals who perform the work within the departments, and who provide
input on behalf of the Senior Managers within their departments. Key staff must be assigned
by Department Directors and are frontline employees, such as mechanics, coach operators,
facilities (managers, supervisors) and safety personnel.

Will provide expertise on how to adapt existing departmental practices to work in concert
with SMS. Key staff will identify departmental data and information resources to support
SMS decision making.

At the direction of the Director of Safety & Security, Key Staff shall be organized into an
SMS Implementation Teams with regular meetings and work sessions. These individuals are
familiar with their department’s processes and practices and can voice ideas, concerns, and
solutions for SMS implementation that works in concert with their practices and duties.

All Omnitrans employees have a duty to identify and report safety hazards. Employees are
the “eyes and ears” of a transit agency, in terms of hazard identification. They deal with
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hazards in the workplace on a daily basis and know firsthand how hazards interfere with
Agency systems.

2.3 Contractor/Sub Contractor Responsibilities
1. Contractors and sub-contractors shall:

a.

Cooperate with Agency audits, inspections, and reviews activities conducted by Omnitrans,
including the review of practices and documents and any findings resulting from internal or
other audit/inspection activities will be assigned a corrective action, and contractors are
required to address assigned corrective actions a stated in the inspection findings. All
corrective actions and issues are to be documented in Omnis safety file.

Shall provide Omnitrans with reports on incidents, accidents and identified hazards as
delineated in the contract or Omnitrans SOPs, report identified trends or concerns to
Omnitrans and coordinate with the Director of Safety and Security on the investigation and
corrective actions addressing abnormal trends involving safety concerns.

Shall, institute policies for the safety and protection of the environment and persons who may
encounter hazardous materials used at any Omnitrans property. These practices shall be
approved by Omnitrans. accordance with the requirements of Cal OSHA CCR Title 8 OSHA
regulations in 29 CFR Part 1910(CCR), and environmental Title 22, Division 4.5.
Contractors shall update training programs and testing as needed to ensure all federal, state,
and local regulations are adhered to as required. Ensure employees are properly trained as
outlined in contracts and required by state and federal regulations. Provide training reports as
outlined in contracts and other agreements with Omnitrans

Contract service operators shall implement their own ASP and Security Program Plan (SPP)
program plans. The ASP and SSP program plans will be submitted to Omnitrans annually as
required. The plans shall attest to the following:

1. The adoption and implementation of an ASP Safety Management Systems (SMS) in
accordance with established standards set forth in federal, state, and local regulations
including 49 CFR Part 673.

2. A statement must be signed by an officer or person directly responsible for management
of the Contractor/subcontractor attesting to compliance with federal, state, and local
regulations.

2. Omnitrans Contract Project Managers will ensure contractor/sub-contractor compliance by:

a.

Reporting findings of any audits to Omnitrans within 1 business day (immediate notification
is required if imminent danger exists) of completion of the review containing the following:
o Identification of the findings, including a detailed description of any deficiency.

0 Required corrective action and a schedule for implementation of the corrective action to
be taken for each deficiency.

0 Any required suspension of service should Omnitrans determine the continued operation
of the service, or a portion thereof, poses an immediate danger to public safety.

o If the contractor/subcontractor fails to correct specific deficiency(ices) in accordance with
federal, state, and local regulations and the established implementation schedule,
Omnitrans Director of Procurement will initiate actions to issue a notice to review the
contract.

o Ensure employees are properly trained as outlined in contracts and required by state and
federal regulations.

10
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o Contractors training and certification ensure all vehicle repair personnel are properly
trained as detailed in industry standards and Original Equipment Manufacturer (OEM)
training programs. Document all training in a Safety file.

3.0 Plan Development, Approval, Modifications, Review and Updates

8 673.11 (a)(1) —Agency Safety Plan and subsequent updates must be signed by the Accountable
Executive and approved by the agency’s Board of Directors or an Equivalent Authority.

3.1 Development and Approval

The responsibility for modifications, revisions, implementing and distributing of the ASP resides with
the Director of Safety & Security. Responsibility for control and update of this ASP is vested with the
Omnitrans CEO/GM.

Development and FTA approval of Version 1.0, of Omnitrans Public Transportation Agency Safety
Plan (ASP) is scheduled for July 20, 2020. This ASP is a living document subject to update or
revision as needed to meet the evolving safety needs of the Agency. The annual review of this ASP
shall take place between May 1 and June 30th of each subsequent year.

3.2 Modifications, Review and Updates

8673.11(a)(5) — Each transit agency must establish a process and timeline for conducting an annual
review and update of the Public Transportation Agency Safety Plan.

The Accountable Executive, Directory of Safety & Security and Senior Leadership will conduct
annual reviews of the ASP and submit a revised document prior to July 1st of each year. All revisions
will be reviewed by the Director of Safety & Security and Senior Leadership and approved by the
CEO/GM and the Board of Directors.

Name of Entity That )
Drafted This Plan Omnitrans

Signature by the Signature of Accountable Executive Date of Signature

Accountable Executive

Name of Individual/Entity That Approved This

Plan Date of Approval
Approval by the Board
of Directors or an
Equivalent Authority | Relevant Documentation (title and location)

Name of Individual/Entity That Certified This Plan Date of Certification

Certification of
Compliance

Relevant Documentation (title and location)

Revisions and updates will be issued as necessary and will supersede previous pages or editions. The
Director of Safety & Security will convene a committee represented by Senior Leadership to review

11

105



the current plan and make any necessary changes, additions, or deletions as necessary or when
Omnitrans:

1. Determines its approach to mitigating safety deficiencies is ineffective.

2. Makes significant changes to service delivery.

3. Introduces new processes or procedures that may impact safety.

4. Changes or re-prioritizes resources available to support SMS; and/or

5. Significantly changes its organizational structure.

All revisions will be noted in the revision record at the beginning of the document. If any revision
requires a change in process, a notice will be disseminated to appropriate personnel explaining the 1)
document change, 2) reason for change, 3) and its impact on any job functions. Omnitrans employees
will be notified of a substantially revised plan by an email or letter from the Director of Safety &
Security.

The revised plan will be disseminated by one or more of the following methods: delivered as a hard
copy and/or emailed as a soft copy to each relevant operating entity, or available through request from
the Director of Safety & Security. Contractor employees specifically involved with Omnitrans
contracted services and operations will be required to sign a hard copy of their plan.

4.0 Safety Plan Documentation, Rules and Procedures

8 673.31- At all times, a transit agency must maintain documents that set forth its Agency Safety
Plan, including those related to the implementation of its Safety Management System (SMS) and
results from SMS processes and activities. A transit agency must maintain documents that are
included in whole, or by reference, that describe the programs, policies, and procedures that the
agency uses to carry out its Public Transportation Agency Safety Plan. These documents must be
made available upon request by the Federal Transit Administration or other Federal entity, or a State
Safety Oversight Agency having jurisdiction. A transit agency must maintain these documents for a
minimum of three years after they are created.

4.1 Rules and Procedures Documentation
1. Omnitrans maintains several databases for document storage that sets forth its ASP, including
those related to the implementation of its Safety Management System (SMS) and results from
SMS processes and activities. Documents that will be maintained are those documents that
describe the Agency’s ASP, including those related to implementation and results from safety and
security processes and activities.

2. Omnitrans maintains documents that are included in whole, or by reference, that describe the
programs, policies, and procedures that the agency uses to carry out its ASP. These documents
will be made available upon request by the Federal Transit Administration. Omnitrans maintains
these documents for a minimum of three years after they are created.

3. All relevant existing documentation that describes safety and security processes, procedures, and

other information will be referenced directly as to the name and location of those documents to
reduce the need to summarize processes and activities already described elsewhere

12
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4. Omnitrans coordinates and promotes bus maintenance and operational safety through multiple
initiatives, procedures, and processes.

5.0 Transit Agency Information and System

Transit Agency Name

Omnitrans

Transit Agency Address

1700 West 51 Street, San Bernardino CA 92411

Name and Title of Accountable
Executive

Erin Rogers, Interim CEO/General Manager

Name of Chief Safety Officer or
SMS Executive

Jerome Rogers, Director of Safety and Security

Mode(s) of Service Covered by This
Plan

Bus Transit

List All FTA Funding
Types (e.g., 5307, 5310,
5311)

5307, 5310, 5339 and
5309

Mode(s) of Service Provided by the
Transit Agency (Directly operated
or contracted service)

Fixed Route Bus Mode , Non-Fixed Route Bus Mode

Does the agency provide transit
services on behalf of another transit
agency or entity?

Yes
]

Description of
Arrangement(s)

Name and Address of Transit
Agency(ies) or Entity(ies) for
Which Service Is Provided

5.1 System Description

Omnitrans is a public transit agency serving the San Bernardino Valley, providing safe, reliable,
affordable, friendly, and environmentally responsible transportation. Omnitrans currently operates
local and express bus routes as well as sbX rapid bus transit service, OmniGo hometown shuttle
service, and Access, a paratransit service for the disabled.

Established in 1976 through a joint power’s agreement, Omnitrans carries approximately 16 million
passengers each year throughout its 480-square mile service area, covering 15 cities and portions of
the unincorporated areas of San Bernardino County. Major destinations within the Omnitrans service
area include transportation centers, medical centers, educational facilities, shopping malls, business

parks, and community centers.

Service Routes
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5.2 Board of Directors
Omnitrans is a Joint Powers Authority (JPA) administered by a Board of Directors, made up of the
Mayor or Council Member from each member-City and four Supervisors of the County of San
Bernardino. Each City and the County has one designated alternate Board Member.

5.3 Omnitrans Services
With a fleet of (188) 40 foot-buses, (15) 60-foot articulated buses, and a work force of 707
employees, Omnitrans multi-modal approach to its provision of services is detailed below:

Fixed Route

Omnitrans fixed-route service consists of 27 convenient routes, including one peak-hour only
service, two peak-hour trippers, and one regional express route, providing safe, dependable, and
environmentally friendly transportation throughout the San Bernardino Valley. Omnitrans fixed-
route service area covers 15 cities and portions of the unincorporated areas of San Bernardino
County, to major destinations such as transportation centers, medical centers, educational
facilities, shopping malls, business parks, and community centers. Routes are operated with 40-
foot buses and twelve 30-foot buses, running primarily along major east-west and north-south
corridors. Headways vary from 15-minute to hourly service, with service span of approximately
18 hours of service on weekdays, 13 hours on Saturdays, and 12 hours on Sundays.

sbX

The sbX Green line, San Bernardino County’s first-ever express passenger service, offers quick,
convenient, comfortable, and affordable transportation to major destinations in the cities of San
Bernardino and Loma Linda. The shX fleet consists of 15 deluxe 60-foot articulated vehicles
powered by environmentally friendly compressed natural gas, with 16 art-inspired stations at key
destinations along the 16-mile route, dedicated bus-only lanes, traffic signal prioritization, and
bike racks. Service runs weekdays every 10 minutes during peak hours, 15 minutes off peak. On
Saturdays, service runs every 20 minutes. In addition to the existing Green Line, the next
planned sbX route is the West Valley Connector Corridor. The West Valley Connector project
development is being managed by the San Bernardino County Transportation Authority.

OmniGo

OmniGo is three circulator service routes serving the communities of Chino Hills, Grand Terrace
and Yucaipa. OmniGo service features 16-passenger vehicles and fixed route fares, enabling
residents of these communities to have access to major area destinations, including middle-
schools and high-schools, senior centers, and shopping centers. Frequency of the circulator’s
ranges from 30 to 70 minutes and all three routes provide service on weekends.

Access ADA Service

Omnitrans Access Service is an Americans with Disabilities Act (ADA) mandated public
transportation service for people unable to independently use the fixed route bus service for all or
some of their trips. Access provides curb-to-curb service to complement the Omnitrans fixed-
route bus system and is available during the same periods that fixed-route service operates. The
Access service area is up to 3/4 mile on either side of an existing bus route.
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Special Transportation Services

The Special Transportation Services (STS) Department provides additional mobility solutions
and support services for seniors and persons with disabilities. This includes the Travel Training
Program which provides instruction and guidance on how to use the Omnitrans bus system, the
\Volunteer Driver Program which provides a mileage reimbursement for persons with disabilities
or seniors who are unable to use public transportation, and the RIDE Taxi & Lyft Program which
allows eligible residents in the Omnitrans service area to purchase taxi and Lyft fares at a
discounted price.

6.0 Employee Safety Reporting Processes (ESRP)

8 673.23(b) — A transit agency must establish and implement a process that allows employees to
report safety conditions to senior management, protections for employees who report safety
conditions to senior management, and a description of employee behaviors that may result in
disciplinary action.

Omnitrans has established and implemented several process and procedures that allow employees to
report safety conditions to senior management as part of the Safety Management System
(SMS).Omnitrans employee reporting is a key component of ensuring that safety is a priority for the
agency. Data collected by the employee reporting process and procedures will guide safety decisions
within the Agency, reducing the risk of harm to people, equipment, and the environment.

6.1 Processes and Procedures
Omnitrans has set forth the following processes and procedures that leverage firsthand knowledge to
alert management to safety concerns through:

Agency Safety and Security Committee

Safety and Security Executive Committee

WeTIP Hotline

Safety and Security online Anonymous web-based reporting of; incidents, near misses and
occurrences.

Text a Tip: See Something, Say Something Program

Form-based reporting systems

Direct reporting to management

Observations of operations

. Inspections and Audits

0. Employee Reporting Forms

1. Governmental sources (FTA, National Transportation Safety Board (NTSB), state or regional
oversight)

12. Customer and public feedback or complaints from Customer Service Hotlines

Eal NS

RR©o N O

6.2 Non-Punitive Reporting Policy
Omnitrans is committed to the safest transit operating standards possible. To achieve this, it is
imperative that Omnitrans have uninhibited reporting of all incidents, near miss, and occurrences
which may compromise the safe conduct of our operations. To this end, every employee is
responsible for the communication of any information that may affect the integrity of transit safety.
Such communication must be completely free of any form of reprisal.
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Omnitrans will not take disciplinary action against any employee who discloses an incident or
occurrence involving transit safety. This policy shall not apply to information received by Omnitrans
from a source other than the employee, or which involves an illegal act, or a deliberate or willful
disregard of promulgated regulations or procedures.

Omnitrans method of collection, recording and disseminating information obtained from transit
safety reports has been developed to protect, to the extent permissible by law, the identity of any
employee who provides transit safety information.

Omnitrans urges all employees, and contractors to practice the SMS transit safety procedures
outlined in this ASP to help the Agency become a leader in providing transit riders and employees
with the highest level of transit safety.

1. That under no circumstance will employees be retaliated against for the act of reporting safety
related information.

2. What to report, what not to report, and how to report.

3. Describe employee behaviors that may result in disciplinary action (and therefore, are excluded
from protection.

4. What managers should do when employees report safety concerns.

5. How reports are documented.

6. How employees will receive feedback about the results of their reports.

7.0 Emergency Management Program

Natural and manmade events can impact transit operations at any time and place. Life safety is and
will always be the top priority during emergency response efforts. This section reviews the key
elements of Omnitrans emergency preparedness. Full details on the emergency management program
can be found in Omnitrans System Security and Emergency Response Preparedness Plan ( ).

All on-scene emergency response activities will utilize the Incident Command System (ICS).
Standardized Emergency Management System (SEMS) and the National Incident Management
System (NIMS) are component of ICS to create a framework that enhances coordination between
responders and resources from various entities (state, local, non-governmental agencies, and
volunteers).

7.1 Meetings with External Agencies
Omnitrans participates in the following external meetings and provides training with external first
responder agencies:

San Bernardino County Operational Area

City of Redlands Disaster Council

Inland Valley Emergency Communications Service (IVECS)
Chino Valley MET-NET

Eal AN

7.2 Planning Responsibilities
Omnitrans and its contractors can be valuable resources for assisting first responders at incident
scene or managing resources for the emergency by sharing their subject matter expertise and
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problem-solving skills. Their understanding of incident response and coordination with first
responders is critical for managing transit incidents while keeping life safety as the top priority.

Omnitrans Safety & Security Department administers the SSERPP which provides guidance for
employees to execute a well-organized, informed, and efficient response to critical incidents, should
one occur, in order to reduce or mitigate resulting impacts.

7.3 Revision and Distribution of Emergency Response
Omnitrans Safety & Security Department is responsible for managing and distributing the SSERPP
and other security and emergency preparedness procedures. These are living documents, available
for review always to staff and contractors. Comments and revisions may be submitted to the Safety
& Security Department for evaluation and inclusion in the next iteration of the plan. The plan will be
updated as needed and reviewed at a minimum, annually.

C. DRUG AND ALCOHOL PROGRAM

8.0 Purpose
This section applies to all employees and contractors connected with Omnitrans system services.
Omnitrans shall require all operations and maintenance contractors to submit to a comprehensive
drug and alcohol policy (including appropriate training) that conforms to FTA's requirements in 49
CFR Parts 40 and 655 and a substance abuse management and testing program in accordance with
for all subject personnel.

The purpose of this program is to assure worker fitness for duty and to protect our employees,
passengers, and the public from the risks posed using alcohol and prohibited drugs. The Agency has
developed and implemented a drug and alcohol testing program designed to help prevent accidents
and injuries resulting from the misuse of alcohol and illegal drugs by employees who perform
safety-sensitive functions. Omnitrans will be attached in a separate
document.

Third-party contractors employing safety-sensitive employees are required to submit an FTA
compliant plan to Omnitrans prior to conducting any work or services on Agency property.

D. ENVIRONMENTAL MANAGEMENT

9.0 Purpose
Public transportation plays an important role in confronting environmental challenges. Omnitrans

requires all industrial, maintenance, support, and construction activities of the Agency to comply with
applicable federal, state, and local environmental protection laws, standards, and regulations. These
include applicable requirements of the:

United States Environmental Protection Agency (USEPA),
California Environmental Protection Agency (CalEPA),
Certified Unified Program Agencies (CUPA)

Resource Conservation and Recovery Act (RCRA),
Department of Toxic Substances Control Act (DTSC),
Clean Water Act (CWA),

South Coast Air Quality Management District (SCAQMD),

NogakownpE
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8. California State Water Resources Control Board (CSWRCB),

9. Prevention, Control and Countermeasure (SPCC),

10. Noise Control Act (NCA),

11. California Air Resources Board (ARB)

12. The Comprehensive Environmental Response, Compensation and Liability Act (CERCLA),
13. Emergency Planning and Community Right-To-Know Act (EPCRA),

14. Pollution Prevention Act and Superfund Amendments and Reauthorization Acts (SARA)
15. Medical Waste Management Act, Public Health San Bernardino California.

Omnitrans maintains a Storm Water Pollution Prevention Plan ( ) for its East and West Valley
facilities as well as the contractor occupied facilities located on I St., San Bernardino and Feron St.,
Rancho Cucamonga. Omnitrans will identify any potential sources of pollution which may
reasonably be expected to affect the quality of storm water discharges from the construction site.
Specific environmental management procedures are included as attachments in separate documents.
Design review and substantial completion inspections assist in ensuring that all Omnitrans facilities
are designed and constructed in accordance with the applicable environmental laws and regulations.

9.1 Responsibilities
Directors, Managers and Supervisors of Maintenance and Operations at each facility are assigned
collateral duties responsible for ensuring compliance with applicable environmental regulations. The
Director of Safety & Security is responsible for providing technical advice to the Directors,
Managers, Supervisors, and employees for ensuring regulatory compliance.

E. HAZARDOUS MATERIALS MANAGEMENT PROGRAM

10.0 Purpose
Omnitrans is committed to achieving excellence in providing a healthy and safe working
environment, and to supporting environmentally sound practices in the conduct of Agency
activities. This section outlines the Omnitrans hazardous materials program developed to ensure that
adequate safeguards are in place to prevent exposure to hazardous materials for employees,
contractors, passengers, and the general public and to minimize environmental damage. All Agency
activities are to be conducted in a manner that ensures applicable health, safety and environmental
protection laws, and regulations. All employees, vendors and contractors are subject to this section
and must comply with applicable local, state, and federal laws pertaining to environmental
protection, and to the use, handling, purchase, store, and transport hazardous materials. Areas of
responsibilities include:

Clean Water Act (CWA),

South Coast Air Quality Management District (SCAQMD),

California State Water Resources Control Board (CSWRCB),

Prevention, Control and Countermeasure (SPCC), spill response, cleanup, and investigation
Environmental compliance Inspections of facilities

Storm Water Management; storm water pollution prevention plan )

Spill Prevention Control and Countermeasure (SPCC)

NogakowdnpE
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10.1 Responsibilities
1. Omnitrans Director of Safety & Security shall:

a.
b.

Develop and Maintain the CUPA Business Plan

Develop, implement, evaluate, report, and document all materials associated with the
Hazardous Materials Management Program.

Perform inspections to ensure that hazardous materials and waste are identified, labeled,
evaluated, inventoried, handled, managed, and monitored in compliance with applicable
regulations to minimize risk to staff, patients and visitors and their impact on the
environment.

Providing the protocol for reporting and investigating hazardous materials spills, releases,
and exposures in order to provide the appropriate and effective response, and to prevent
reoccurrences.

Ensuring that employees are oriented to and trained about the proper procedures to follow
in order to protect themselves from exposure to hazardous materials.

Have oversight responsibility for maintaining the Hazardous Materials Inventory and
master file of Safety Data Sheets (SDS), by updating and maintaining the Chemical
Inventory Program on Omnitrans intranet located in the Safety and Security Section.

2. The Director/s of Safety & Security and Maintenance/Facilities shall collaborate to:

a.

b.

Ensure the effectiveness of engineering and administrative controls with environmental
air monitoring surveys and work procedure analyses.

Ensure that mandated licenses and permits are maintained in compliance with applicable
law and regulations and the granting regulatory agency requirements.

Conduct periodic assessments of the Agency’s hazardous materials generation and
storage areas and evaluates hazardous materials handling procedures. Inspections are
conducted of all departments at least quarterly to ensure compliance with applicable
regulations and hazardous materials policies. Reports of significant problems and
recommendations are forwarded to the appropriate Department Director.

3. Department Directors, Managers and Supervisors shall:

a.

Provide emergency procedures that prescribe specific precautions, equipment, and
protective equipment to be utilized in response to hazardous materials spills, releases, and
exposures.

Monitor and ensure compliance with applicable hazardous materials and hazardous waste
procedures. Implement the Hazardous Materials and Waste Management Plan.

Ensure hazardous materials and waste are properly handled, contained, stored, and
labeled as required by applicable federal, state, and local regulations.

Develop and implement department specific procedures concerning the use of hazardous
materials in their departments.

Maintain compliance with the Hazard Communication standard by ensuring current
Safety Data Sheets (SDS) are available and that staff has been adequately trained
regarding the use of hazardous materials within their department.

Ensuring an annual physical Chemical Inventory has been completed annually by their
department.

Ensure that all hazardous materials purchased are pre-approved by the Safety &Security
Department staff prior to delivery to any Omnitrans properties.
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h. Ensure that contractors are following Omnitrans Hazardous Materials and Waste
Management Plan.
4. Omnitrans Procurement Department shall:
a. Coordinate with the Safety &Security Department staff to review all potential Request for
Proposal (RFP) and/or contracts containing hazardous materials to verify each contract is
environmental compliant.

b. Coordinate with Safety &Security Department staff to ensure RFP’s follow all applicable

local, state, and federal environmental regulations as required.
5. Employees are responsible for the following:

a. Maintain familiarity with Omnitrans, and work site specific Safety Procedures regarding
the safe handling of hazardous materials and understand their specific responsibilities.

b. Attend training sessions, as required.

c. Maintain familiarity with site-specific safety procedures and response procedures for
hazardous materials spills and exposures.

d. Maintain awareness of hazards both within their department and elsewhere in the facility.
Report hazards to their supervisor or the Safety & Security Department staff.

e. Maintain familiarity with Hazard Communication Program and understand the content
and purpose of a Safety Data Sheet (SDS).

F. OMNITRANS SAFETY RISK MANAGEMENT

8 673.25(a) — A transit agency must develop and implement a Safety Risk Management process for
all elements of its public transportation system. The Safety Risk Management process must be
comprised of the following activities: safety hazard identification, safety risk assessment, and safety
risk mitigation.

11.0 Safety Risk Register
Omnitrans will utilize a as an information management tool to document the
Agency’s Safety Risk Management (SRM) and Safety Assurance activities. It will record the
hazards identified by the Agency, the potential consequences associated with these hazards, initial
safety risk ratings, new mitigations implemented to eliminate or minimize the risk associated with
the hazard, revised safety risk rating, and mitigation monitoring measures and activities to ensure
the implementation and effectiveness of mitigations.

11.1 Purpose
Omnitrans Safety Risk Register will serve a dual purpose:
e It will provide Directors and Managers with an on-going, up-to-date picture of.
a) the overarching safety concerns that the Agency faces during transit service delivery and
supporting operations, and
b) the controls (safety risk mitigations) put in place to address them, and
o It allows personnel involved in the agency’s Safety Management System (SMS) to:
a) formally document hazards, potential consequences of the hazards, safety risk assessment
results, and anticipated safety risk mitigations, and
b) track the status of implemented safety risk mitigations.

Omnitrans Safety Risk Register includes the following processes for managing safety risk:
a) Hazard Identification,
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b)
c)

Risk Assessment, and
Risk Mitigation.

11.2 Hazard ldentification

§673
conse

§673

information provided by an oversight authority and the FTA.

.25(b)(1) — A transit agency must establish methods or processes to identify hazards and
quences of the hazards.

.25(b)(2) — A transit agency must consider, as a source for hazard identification, data and

Through safety data acquisition, analysis, and coordination by the Director of Safety & Security,
and with support from Operations and Maintenance, hazards will be identified on an ongoing basis.
The physical and functional characteristics of the system to be analyzed are Omnitrans operations,
maintenance, facilities, procedures, employee practices, and contract/sub-contractor oversight.

Know

ledge of how the individual system elements interface with each other is essential to the

hazard identification effort. Hazards will be identified through:

1.

2.
3.
4,
5
6.
1.
8.
Specific
1.

2.
3.

O No O

Daily tasks and routine activities conducted by Omnitrans staff and contractor/sub-
contractors,

Inspections and observations conducted by Departmental Directors and Managers, and the
Director of Safety & Security.

Internal inspection and audit and records reviews,

External audits conducted by regulatory agencies,

Design reviews where representatives of Safety and Security as well as Procurement,
Operations and Maintenance participate.

Hazard analyses and special reports prepared by consultants, Agency employees, contractors,
and suppliers.

Hazards that develop as a result of accidents/incidents.

Information obtained from other transit agencies.

Goals:

Implement a reporting system to capture errors, hazards and near misses that is simple to use
and accessible to all personnel.

Proactively identify all the major hazards and asses the risks related to current activities.
Implement a safety reporting system that provides feedback to the reporter of any actions
taken (or not taken) and, where appropriate, to the rest of the organization.

Implement a process for performing safety audits/investigations to identify underlying causes
and potential hazards for existing and future operations.

Define a process whereby safety reports are acted on in a timely manner.

Apply hazard identification processes that is ongoing and involves all key personnel.

Train all personnel responsible for investigating in investigation techniques.

Apply causal/contributing factors to all investigations (why it happened, not just what
happened,), and as needed apply a Root Cause Analysis (RCA).

Documentation of all hazards identified, will be stored in the Agency’s safety database, and
kept available for future reference; and
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10. Use the results of investigation of incidents and accidents as a source for hazard
identification in the system.

11.3 Risk Assessment

8 673.25(c)(1) — A transit agency must establish methods or processes to assess the safety risks
associated with identified safety hazards.

8 673.25(c)(2) — A safety risk assessment includes an assessment of the likelihood and severity of
the consequences of the hazards, including existing mitigations, and prioritization of the hazards
based on the safety risk.

Omnitrans will use the sample risk matrix described below to assess the severity and probability
(likelihood) of the consequences of hazards, and prioritize the hazards based on the safety risk.

Hazard Severity is the measure of the consequence the hazard presents. The greater the potential
hazard consequence, the more severe the hazard. The probability that a consequence associated
with a given hazard will occur will be described in potential occurrences per unit of time, events,
population items or activity. Employees are encouraged to immediately address hazards that may
be easily resolved, such as a trip hazard that may be easily moved.

Hazards that require more extensive measures for resolution will be elevated to Directors,
Managers or Safety &Security Department personnel for corrective action. Directors, Managers,
Supervisors, and Safety &Security personnel are encouraged to conduct appropriate investigations
to determine the potential risk as evaluated through examining factual data, the severity and
probability of the hazard will be categorized as one of the following:

1. Catastrophic — Death or system loss (often called a Category 1)
2. Critical — Severe injury, severe occupational illness, or major system damage (or Category I1)
3. Marginal — Minor injury, minor occupational illness, or minor system damage (or Category

1)

4. Negligible — less than minor injury, occupational illness, or system damage (or Category VI)

MATRIX 1: SEVERITY OF THE CONSEQUENCE

CATEGORY NAME LEVEL CHARACTERISTICS
Could likely result in death, permanent total disability, severe property
Catastrophic 1 damage or irreversible environmental damage.

Could likely result in permanent partial disability, injuries or occupational
Critical 2 illness that may result in hospitalization, or reversible significant
property/environmental damage.

Could likely result in injury or occupational illness resulting in one or more

Marginal 3 lost workdays(s), reversible moderate property/environmental damage.
Could likely result in injury or illness not resulting in a lost workday,
Negligible 4 minimal property/ environmental impact.
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Hazard Frequency (probability) Categories

The hazard consequence occurrence probability, or frequency of occurrence, represents a
qualitative judgment of the relative likelihood of occurrence of an accident caused by an
uncorrected or uncontrolled hazard as a result of an event or series of events. All identified
hazards are assigned one of five probability levels, as provided in the Hazard Frequency
Categories chart below:

Hazard probability is a subjective measure of likelihood that a specific hazard will occur and will
be categorized as follows:

a. Frequent-likely to occur frequently or continuously (weekly 200K miles)
b. Probable-Will occur several times in life of an item (monthly 800K miles)
c. Occasional -Likely to occur sometime in the life of an item (yearly 11 million miles)

d. Remote — Unlikely but possible to occur in life of an item (decade 110 million miles)

e. Improbable-So unlikely, it can be assumed occurrence may not be experienced
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MATRIX 2: LIKELIHOOD OF OCCURRENCE OF THE CONSEQUENCE

QUALITATIVE VALUE
DEFINITION

MEANING

Likely to occur with high frequency. Likely to Occur

A Frequently (>10-1)
Will occur many times in life of an item or at a specific
B location. Likely to Occur Several Times (<10-1 but >10-3)
Likely to occur one or more times in life of an item or at a
Occasional C specific location. Likely to Occur Sometime (<10-3
but >10-6)
Unlikely but possible to occur in life of an item or at a
Remote D specific location. Very Unlikely to Occur (<10-6 but >10-
8)
So unlikely, it can be assumed occurrence will not be
E experienced at a specific location. Almost inconceivable

that the event will occur (<10-8)

A qualitative hazard probability will be derived from research, analysis, and evaluation of safety
data from the operating and service experience of Omnitrans or other similar transit agencies.

Risk Assessment Matrix
Severity

Likelihood

A (Frequent)
B (Probable)
C (Occasional)
D (Remote)
E (Improbable)

1 (Catastrophic)

2 (Critical) 3 (Marginal) 4 (Negligible)
4A

4B

Risk Assessment Matrix Color Code

olerability" based on identified severity and likelihoog

Unacceptable under the existing
circumstances.

Acceptable based upon mitigations.

Acceptable with senior management
approval.
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Assessing the Risk

Risk assessment determines the acceptability of assuming a risk associated with a hazard, the
necessity of implementing corrective measures to eliminate or reduce the hazard, or a combination
of both. The results of the analysis will be shared with Senior Leadership by the Director of Safety
& Security on an ongoing basis to identify appropriate actions. All “unacceptable” hazards must be
eliminated, and measures will be taken for the remaining risk acceptance categories to minimize
risk.

Hazard Resolution and Mitigation “Resolving” does not mean “Eliminating”

8 673.25(d) — A transit agency must establish methods or processes to identify mitigations or
strategies necessary as a result of the agency's safety risk assessment to reduce the likelihood and
severity of the consequences.

11.6

Once the hazards are identified and categorized, subsequent analysis will be undertaken using the
risk register described above to resolve the issue and minimize risk associated with the identified
hazard. A hazard resolution matrix will be developed combining hazard severity and hazard
frequency, as shown in the matrix above, to identify the level of acceptance for a specific
hazard/risk.

Corrective Actions

Omnitrans safety database is designed to provide notification of the corrective action to responsible
parties as well as alert them of upcoming due dates and overdue corrective actions. The results of
such analysis will be shared with agency staff and employees through Safety Communication and
support.

Completed hazard identifications and safety risk assessments and mitigation processes are
documented and approved as appropriate and any hazard needing correction are entered and
tracked in Omnitrans Safety database. Corrective actions will have:

Original finding information,

A suggested corrective action,

The responsible parties assigned, and
A due date identified.

APwnhE

Individuals assigning a corrective action and those responsible for the corrective actions are
expected to work together to effectively mitigate and/or eliminate the issue.

Specific Goals:

1.

2.
3.

Implement a structured process for the management of risk that includes the assessment of risk
associated with identified hazards, expressed in terms of severity and probability.

Develop criteria for evaluating the level of risk the Agency is willing to accept.

Implement risk control strategies that include hazard elimination, risk control, risk avoidance,
risk acceptance, risk mitigation, and where applicable an action plan.

Implement mitigating actions resulting from the risk assessment, including timelines and
allocation of responsibilities are documented.
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5. Ensure that risk management is routinely applied in decision making processes.
6. Ensure that effective and robust mitigations and controls are implemented.
7. Appropriately justify risk assessments and risk ratings.

RISK MANAGEMENT FLOW CHART PROCESS

Safety Risk Management Activities

Identify Hazards
ASP Section 11.2

v
Decide Whetheror Not Risk is
— |
4 |
¥
No Prepare Risk Control Action
i > Plan
v

Revise or .

Close
Project

v

.
[ Review Adequacy of Plan J

G. SAFETY ASSURANCE

8 673.27(a) — Bus transit agencies must develop processes for (1) safety performance monitoring
and measurement, (2) management of change, and (3) continuous improvement. Safety Assurance
(SA) activities serve as a check on the agency’s Safety Risk Management (SRM) process.

12.0 Safety Data Acquisition and Analysis

Safety Assurance means processes within the agency’s Safety Management System that function to
ensure the implementation and effectiveness of safety risk mitigation, and to ensure that Omnitrans

meets or exceeds its safety objectives through the collection, analysis, and assessment of
information.

12.1 Data Collection

The activities of this section complement and are supported by Section F “Safety Risk Management
(SRM)”. Safety statistics and data are gathered through field inspections and evaluations, facility
inspections, incidents, observations, compliance audits, and records reviews. Data is recorded in a
safety database, which is used for tracking both safety and security related data.

The objectives of the data acquisition and analysis are to:

26

120




=

3.
4.

Monitor overall safety performance of all Omnitrans transportation service systems.

Identify potentially hazardous or unsafe trends and act before they cause, or contribute to the
cause of, injuries, accidents, or damage.

Establish performance measure and targets.

Document organizational efforts to improve safety and the results thereof.

12.2 Analysis
The Agency safety database/s offer reporting features to allow users to trend data for reporting.
Monthly, quarterly, annual, and ad-hoc reports must be run by Senior Leadership and the Director
of Safety & Security to examine data trends in comparison with previous time periods. Senior
Management and the Director of Safety & Security examine reports in the following areas:

1.

asrwN

Broad contract compliance inspection activities that include internal, external, and regulatory
inspections and audits.

External reporting from NTD, ABBG, and other industry standards.

Corrective action status for all modes.

Near miss and unusual occurrence activities for all modes.

Any factors that reveal unsafe trends are addressed through corrective action measures.
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DATA ANALYSIS PROCESS FLOW CHART

DETERMINE THE SYSTEM TO BE
ASSESSED?

DESIGN THE SYSTEM QUESTION
TO BE ANSWERED?

RUN ANALYSIS

Was the
Question
Answered?

Are
Corrective
Actions
Required?

Implement

Root Cause Issue Resolved

: Monitor Results
Analysis

12.3 Reporting and Distribution
Senior Leadership and the Director of Safety & Security will use results of trending and data
analysis to develop various reports. A report must be provided on a quarterly basis, to the
CEO/GM. A quarterly report is presented to Omnitrans Operations and Safety Committee (Board of

Directors sub-committee) at quarterly meetings to highlight key safety and security performance
indicators.

1. Omnitrans Director of Safety & Security shall:
a. Directly investigate or assign an investigation of potential risks discovered through
inspections and other reporting activities.
b. Submit monthly safety and security reports to Senior Leadership for presenting to
Omnitrans Board of Directors.
c. Report abnormal trends and issues at each applicable Department.

2. Other Omnitrans Departments shall:




13.0

131

1.

13.2

a. Analyze safety issues resulting from data trends.
b. Cooperate with Safety & Security Department staff during regular audits or an
investigation.

Investigation and Reporting

8 673.27(b)(3) — Conduct investigations of safety events to identify causal factors...

This section describes Omnitrans process for conducting accident and incident investigations to
identify casual factors.

Investigations

Accidents and emergencies must be subject to a formal and objective investigation. Incidents
shall be investigated at the discretion of Omnitrans Director of Safety & Security, with support
from other Departments.

Omnitrans is prepared to conduct a thorough investigation to determine causation of an incident
occurred and to develop strategies to avoid similar incidents.

As with any investigation, time is of the essence, therefore investigations should proceed as soon
as practical to avoid potentially losing valuable information.

Only trained investigators are to conduct investigations and under no circumstance may an
investigator examine his/her own work area incident. The major objective is fact finding, not
fault finding.

In the event investigators from any regulatory agency should observe an internal investigation or
conduct their own investigation of an incident occurring on any Omnitrans services or property,
all parties involved shall cooperate fully with the needs and requests of these agencies.
Accidents related to all contract operations or infrastructure is investigated by the Director of
Safety & Security with support from Departmental Staff.

Investigation Procedure

The procedures below are designed to conduct effective incident investigations and analyze
incidents and develop corrective actions. The incident management system is a process.
Management uses the process in each incident as a template from which to discover the multiple
causes that may be involved.

A complete investigation is comprised of the following four stages being completed:

1. Investigation and interview stage: All relevant information is found.

2. To identify multiple causes a Root Cause Stage will be implemented to identify:
Contributing factors and root cause is determined, and information is recorded in the
Agency’s database.

3. Preventative strategies are implemented through corrective actions. Recommendations are
prepared and recorded.

4. For near-miss reports, a full investigation may not be required. In this case, the Director of
Safety & Security will determine the level of investigation appropriate to effectively address
the report.

The Director of Safety & Security with support from Department Staff, reviews the facts that
have been presented from the investigation and implements a Root Cause Analysis (RCA) to
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determine a root cause/s for why the incident occurred.
Root Cause Analysis Basic Steps

Identify
Gather all Identify any issues Deter et recommendations Implement the
information and that contributed to i for the recurrence necessary
data the problem cap of the problems in solutions
the future

Define the
problem

13.3 Reporting
Omnitrans collects safety data across all departments into several databases. Each Department is
responsible to review and report any concern they might have regarding the data entered in their
departments. Additionally, the Chief Safety Officer (CSO) will review the data collected in
Dispatch, Operations, Safety and Security, Customer Service, Contractors and Maintenance for any
hazard and their consequences are appropriately identified, reported, and resolved. The CSO, or
designee will follow up directly to determine whether, or not to take further action after mitigations
are implemented.

ACCIDENT, INCIDENT REPORTING PROCESSES

DISPATCH HUMAN

Al MNANC
OPERATIONS RESQURCES BAVRETENCIACE

DATA COLLECTION DATA COLLECTION DATA COLLECTION

Track

13.4 Responsibilities of External Reporting

San Bernardino Sheriff’s Department or Local Law Enforcement investigates (as applicable):

1. Traffic collisions and incidents.

2. Death of any person onboard a bus vehicle when related to the movement of a vehicle.
3. Grade crossing collisions involving buses.

4. Death of any person on board a bus, related to the movement of the bus.




S

Any impact between a bus and a pedestrian, trespasser, motor vehicle, occupied bicycle, or
other object under the control of another person.

Unusual criminal activity.

Law enforcement reports of the investigation and conclusions are usually reported within 30
days of the occurrence.

Service Contractor

All contracted vehicle service operators involved in an incident will complete an
Accident/Incident Report form while still at the scene. Documents, courtesy cards, photographic
film, scene diagram and any other investigative material will be sent to contractors Purchased
Transportation Administrators. Copies also will be kept and held at the location division. The
Purchased Transportation Administrators will archive the file on any Incident Reports on all
fatality incidents. The National Transportation Safety Board (NSTB) will be notified on all
contracted service vehicles incidents meeting the reporting criteria.

The service contractor performs and assists in the formal investigations of:

1. Bus and/or paratransit vehicle collisions

2. Passenger injuries

3. Incidents that result in damage to Omnitrans equipment, structures, or property
4. Employee injuries and occupational illnesses

A preliminary report is required within the next business day of an incident. A comprehensive
written report with all supporting data shall be submitted within 24-72 hours of the occurrence. If
additional time is required to determine the root causes of an incident, a written communication
stating such must be provided to Omnitrans Special Transportation Services (STS), and
Operations Directors and the Safety, Security and Regulatory Compliance Department.

As soon as practicable following any event involving injury or death to any person or damage to
equipment, all information must be obtained, secured, and retained for further investigation.

The service contractor shall notify Omnitrans (STS), Operations and the Safety and Security
Directors of the following incidents:

Collision

Employee Injury
Passenger/Third-Party Injury
Assault

Facility/Property Damage
Any other significant incident

U~ wd P

The Directors of Operations and Safety & Security shall, at its discretion, elect to perform an
independent investigation of accidents involving transit vehicles or occurring on its property or
involving its bus services, regardless of the parties involved.

The reviewing body will then issue written recommendations to address or mitigate any such
conditions or practices. Recommendations will be tracked until completed or closed.
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13.5 Corrective Actions Resulting from Accident Investigation Team

1. Omnitrans develops corrective action plans based on the results of the investigation. Causal, root
cause analysis and contributing factors will be assessed, and any areas identified as in need of
improvement may be included in a corrective action plan. All corrective actions will be input and
tracked in the safety database. Such solutions relate directly to each of the causes that are
identified in each incident.

2. Corrective action is taken as soon as possible after the investigation and analysis process is
complete. An immediately identified hazard or employee problem is addressed and corrected
without delay to prevent another incident from happening again or a problem to become more
severe.

3. Lessons learned from the incident are communicated through training.

14.0 Internal Safety & Security Inspection/Audit Process

8 673.27(b)(2) — A transit agency must establish activities to monitor its operations to identify any
safety risk mitigations that may be ineffective, inappropriate, or were not implemented as intended.

System audits and inspections are a formal process of managing the Agency’s ASP and SMS
requirements. Inspections and audits verify that all identified safety elements in an environment are
in place and perform as designed. This section summarizes Omnitrans internal safety and security
inspection/audit processes. Internal inspections and audits are performed by the Safety & Security
department and external contracted auditor.

14.1 Departments and Functions Subject to Review by both Internal and Third-Party Audits

The following groups are subject to audits and inspections:
1. Safety and Security

2. Transit Strategic Planning

3. Bus Operations

4. Bus Service contractor (S)

5. Facilities (Office and buildings etc.)

6. Contractors

7. Vehicle Maintenance Shop

8. Stops and Stations Maintenance

9. OQutside third-party contractors or sub-contractors.

10. Procurement

14.2 Scheduling Audits
The Director of Strategic Planning supported by Omnitrans Director of Safety & Security will
schedule safety and security triennial audits to evaluate compliance and measure the effectiveness
of this ASP. Internal safety and security audits are conducted in compliance with state and federal
regulations.

The Director of Safety & Security with support from the Director of Strategic Planning will prepare
and submit a schedule to Departments at least 14 calendar days prior to the beginning of any
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scheduled audits. Safety and Security Department documents the internal safety and security audits
performed during each calendar year within the safety database.

Audits are conducted in accordance with written checklists by the Director of Strategic Planning
with support from the Director of Safety & Security to verify compliance and the effectiveness of
the ASP activity.

Audits will be independent from the first line of supervision responsible for performance of the
activity being audited.

Audits performed on the Safety, Security and Regulatory Compliance Department is conducted by
the Director of Strategic Planning.

14.3 Scheduled Monthly Safety Inspections

The Director of Safety & Security and Department staff with support from department Directors,
Managers, or Supervisors performs monthly inspections of the following programs and facilities:

Maintenance shop activities

Security Facilities

Building Facilities (Office and Building etc.)
Maintenance Shop activities

Stops and Stations facilities

Bus Service operations

Construction activities

Employee environmental Health and Safety activities
Contracted Bus Services activities

CoNo~WNE

14.4 Unannounced Safety and Security Internal Audits

The Director of Safety & Security and Department staff performs unannounced inspections of the
following programs and facilities:

Maintenance Shop activities

Building Facilities maintenance activities

Stops and Stations facilities

Bus Service operations Special Transportation Services (STS)
Construction activities

Employee Health and Safety activities

Leased and contracted facilities

NogakowdnpE

14.5 Scheduled Inspections By the FTA

In addition to Omnitrans internal inspections and audits, Omnitrans ASP is audited by the FTA once
every three years. At the conclusion of these reviews, a formal report is submitted to Omnitrans by
the FTA. Omnitrans is responsible for preparing a response to each recommendation and submitting
a written reply to the audit findings with 45 working days depending on the type of audit being
performed, and following receipt of the report. The time really depends upon what type of audit that
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has been done.

If the findings cannot be resolved prior to submitting Omnitrans response, Omnitrans will develop a
corrective action plan for each outstanding item. The corrective action plan shall include the finding,
noted by number and specific narrative, the proposed resolution of each finding, as well as interim
methods to mitigate the issue, the individual responsible for resolving the finding, and the estimated
date of closure.

14.6 Review Process Development of Checklists
All internal safety inspections and audits will be performed by using checklists; monthly walk
through inspection checklists and quarterly audits reports are maintained and recorded in the safety
database where findings from these audits and inspections are recorded and tracked by
Departmental Directors and the Director of Safety & Security until closure.

14.7 Issuing of Findings
Any finding during any audit or inspection containing a recommended corrective action will be
assigned to select responsible parties with a due date. The Director of Safety & Security and all
applicable Department Directors are responsible to follow up and verify closure and completion of
corrective actions. Findings that threaten the health and safety of employees, property or the
environment will be dealt with immediately at the time and site of the finding.

14.8 Reporting Requirements
The triennial internal safety audit report will state the results of each internal audit in terms of the
adequacy and effectiveness of this ASP and includes the status of any subsequent findings and
corrective actions.

14.9 Responsibilities

1. The Director of Safety & Security in concert with the Director of Strategic Planning will conduct
triennial audits for the areas assigned in the list provided above and in accordance to the triennial
audit schedule. Triennial Audits will be distributed to Senior Leadership and the Director of
Safety & Security.

2. The Director of Safety & Security will perform announced monthly safety walks to ensure their
oversight works in conjunction with the practices outlined in this ASP. Directors and Managers
will receive all inspection reports.

3. The Director of Safety & Security will perform unannounced internal safety inspections to
ensure their oversight works in conjunction with the practices outlined in this ASP. Directors and
Managers will receive all inspection reports.

4. Omnitrans Directors are responsible for assigning and ensuring cooperation and coordination of
Division staff with internal safety audits and announced and unannounced inspection activities.

15.0 Safety Performance Measures and Targets

8673.11(a)(3) — The Public Transportation Agency Safety Plan must include performance
targets based on the safety performance measures established under the National Public
Transportation Safety Plan. Each transit agency must include SPTs in its ASP.

Omnitrans will include in its ASP, performance targets based on the safety performance measures
established under the National Public Transportation Safety Plan. These targets will be specific
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numerical targets set by the Agency and based on the safety performance measures established by
FTA in the National Public Transportation Safety Plan. The CEO/GM and Senior Management are

responsible to establish and monitor these detailed performance targets.

15.1 Performance Measure Objectives
Omnitrans determines safety performance measures using several measures, including lagging

indicators such as accidents, fatalities, injuries, and property damage associated with transit
agencies’ provision of service, and leading indicators. Leading indicators will provide the agency
the ability to monitor information or conditions that may affect safety performance. Lagging
indicators provide information on events that have already taken place. The thresholds for

"reportable™ fatalities, injuries, and events are defined in the National Transit Database (NTD).

Performance Measures included in the National Public Transportation Safety Plan are:

1. Fatalities (total number of reportable fatalities and rate per total vehicle revenue miles by mode)
2. Injuries (total number of reportable injuries and rate per total vehicle revenue miles by mode)
3. Safety Events (total number of reportable events and rate per total vehicle revenue miles by mode)

4. System Reliability (mean distance between major mechanical failures by mode)

Safety Performance Measures Specific Goals:

N~ WNE

15.2 Targets

Quantifiable (ease of analysis and examining trends)
Representative of what is being measured
Consistent when measuring the same conditions
Detectable even when there are changes in environmental or behavioral conditions
Efficiency of obtaining and using measures is consistent with the benefits

Easily understood by those who collect and analyze them
Capable of data quality control and verification
Manageable total set of measures, metrics, and indicators

Safety performance targets will be created for each safety measure. The Agency will ensure all
relevant targets are being met. Omnitrans will use statistics to determine Agency targets by data
stored in an internal safety database.

Mode of Service

Fixed Route Bus
FY2019

Fixed Route Bus
FY2020

Non-Fixed Route Bus

FY2019

Non-Fixed Route
Bus FY2020

Performance Measures

Performance Targets

Fatalities (total)

0

0

0

0

Fatalities (rate*)

0

0

0

0

Injuries (total)

3% Reduction of
previous year NTD
reports

3% Reduction of
previous year NTD
reports

3% Reduction of
previous year NTD
reports

3% Reduction of
previous year NTD
reports

Injuries (*rate)

Based upon total
reported injuries

Based upon total
reported injuries

Based upon total
reported injuries

Based upon total
reported injuries

Safety Events (total)

3% Reduction of
previous year NTD
reports

3% Reduction of
previous year NTD
reports

3% Reduction of
previous year NTD
reports

3% Reduction of
previous year NTD
reports

Safety Events (*rate)

Based upon total
reported Safety
Numbers

Based upon total
reported Safety
Numbers

Based upon total
reported Safety
Numbers

Based upon total
reported Safety
Numbers

System Reliability**

2% Increase in
system Reliability
based on previous

years of NTD
Reported Numbers

2% Increase in
system Reliability
based on previous

years of NTD
Reported Numbers

2% Increase in
system Reliability
based on previous

years of NTD
Reported Numbers

2% Increase in
system Reliability
based on previous

years of NTD
Reported Numbers

* Rate is per 100000 revenue miles
** System reliability is calculated as mean distance between major mechanical failures
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15.3 Safety Performance Monitoring and Measurement

Omnitrans, has established several activities to monitor operations and maintenance for compliance
with procedures. These processes are also used to identify any safety risk mitigations that may be
ineffective, inappropriate, or were not implemented as intended. Non-compliance with procedures
is generally addressed through counseling, training, and other management oversight activities.
Insufficient procedures are addressed through safety risk management activities.

1. Monitor system for compliance with, and sufficiency of, the agency’s procedures for operations
and maintenance.

2. Monitor operations to identify any safety risk mitigations that may be ineffective, inappropriate,
or were not implemented as intended.

3. Conduct investigations of safety events to identify causal factors and root cause; and

4. Monitor information reported through any internal safety reporting programs.

Omnitrans will be able to determine whether safety objectives and safety performance targets are
being met.

15.4 Target Coordination

8 673.15(a) — A State or transit agency must make its safety performance targets available to States
and Metropolitan Planning Organizations to aid in the planning process.

Omnitrans will coordinate with the Southern California Association of Governments (SCAG)
metropolitan planning organization (MPQO) for San Bernardino, and the California Department of
Transportation (Caltrans), for the state requirements. Omnitrans will report to each agency, the
maximum extent practicable.

16.0 Facility Inspections

8 673.27(b)(2) — A transit agency must establish activities to monitor its operations to identify
any safety risk mitigations that may be ineffective, inappropriate, or were not implemented as
intended.

16. 1 Objective
Omnitrans strives to enhance safety through performing facilities inspections to identify potential
hazards. All potential hazards are assessed for elimination or mitigating as outlined in Section 11.4
Omnitrans facilities inspections, addresses the safety of passenger use areas, bus stops, shelters,
and waiting areas. Criteria for locating and equipping customer areas are developed, including
maintenance and security plans.

16.2 Periodic Inspections: Omnitrans Transit Centers, and Bus Stops
Omnitrans Transit Centers, and Bus Stops are subject to reviews and inspections by Maintenance
Facilities, and Strategic Planning (Stops and Stations) with support from the Director of Safety &
Security to verify that all facilities are well maintained and free of serious hazards. Activities
performed by the Facilities Department, Stops and Stations and the Safety and Security Department
will consist of a combination of some or all the following:
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Field inspections
Claims

Customer Service
Records reviews
Internal audits
Observations
Evaluations

Omnitrans Stops and Stations and Facility Maintenance are responsible for maintenance and
cleaning of the bus service platforms and facilities. Omnitrans is responsible for security at these
locations. Hazard identification and resolution at these facilities is coordinated as applicable.

16.3 Responsibilities
Omnitrans Strategic Development Department (Stops and Stations) shall:

1. Perform Bus Stop maintenance. The Agency has different levels of amenities at different bus
stops based on ridership demand, Stops and Stations will provide applicable maintenance and
cleaning as stated:

a. pressure washing, glass panel repair, graffiti removal, change out of customer
information, etc.

b. graffiti removal and pressure washing all benches.

c. the bus stops with trash cans need trash pickup, etc.

d. perform inspections and provide Facilities Manager and Security Specialist of any
deficiencies via, email, phone, and Facilities Notifications.

2. Assign corrective actions for non-compliant items that need to be addressed

3. Identify abnormal or unsafe trends

4. Correct or address trends through investigation and solution activities

Facilities shall:
1. Assign Work Order actions for non-compliant items that need to be addressed (lights etc.)
2. Perform repairs of all reported Facility Notifications

The Safety, Security Department Staff shall:

1. Perform separate facility inspections/audits focused on facility safety, environment, and
emergency preparedness items. These inspection inspection/audits may overlap with facility
maintenance oversight primarily performed by the Facilities Department

2. Perform internal “announced” monthly inspections, “un-announced” quarterly audits and
triennial audits from a contracted auditor

3. Perform quarterly Cal/OSHA inspections at all major transit facilities and report findings to
the Facilities Department

4. Communicate any findings to the Facilities Department for review and proper assignment
either through a corrective action or Facilities Notifications (SAP work order).

Response to Unsafe Conditions
1. Discrepancies, potential hazards, or unsafe conditions discovered through inspections or by
any other means should be resolved promptly through mitigation or maintenance action by
the party responsible.
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2. The Director of Safety & Security will immediately notify the appropriate, directors,
manager(s) and/or supervisors of any reported hazards for investigation and follow-up.

3. Omnitrans Facilities: A discrepancy or condition related to an Omnitrans facility, whether
administrative, fleet maintenance, transit center or maintenance and operations facility that
does not present an immediate hazard or unsafe condition must be reported to the Omnitrans
Facilities Department who will forward to the appropriate contractor or Director for
resolution.

16.4 Inspections: Facilities Maintenance Activities
Facilities Maintenance inspections ensure that effective maintenance activities are being performed
for equipment, and associated systems and structures. This practice applies to all parties performing
inspections, maintenance, and repairs to all Omnitrans transit, supporting vehicles, communication
systems, and support structures. Inspections, audits, tests, maintenance, and repairs of items subject
to this section are performed in compliance with standards set by the FTA, and California
Occupational Safety and Health Administration (Cal/OSHA), Occupational Safety and Health
Administration (OSHA), National Fire Protection (NFPA), California Building Codes etc.,
American Public Transportation Association (APTA) and with Omnitrans maintenance practices,
procedures and guidelines. :

16.5 Tracking Corrective Actions to Conclusion
Corrective actions identified through Omnitrans inspections/audits and are entered into the safety
database and tracked until completion. Hazards discovered through the contractor’s inspection and
maintenance process are corrected or removed through normal maintenance procedures.

If, for any reason, a hazard is determined unacceptable and cannot be resolved through the normal
maintenance process, the equipment or structure is not returned to service, or its service is restricted
to the limits of a lower level of compliance until repairs are completed. Under no circumstance is
any equipment or structure not in compliance with applicable federal or state regulations allowed to
remain in service.

17.0 Vehicle Maintenance Program

Omnitrans Vehicle Maintenance inspections are used to verify that effective maintenance activities
are being performed for equipment, and associated systems and structures. This practice applies to
all parties performing inspections, maintenance, and repairs to all Agency transit and supporting
vehicles.

Inspections, tests, maintenance, and repairs of items subject to this section are performed in
compliance with standards set by the, FTA, Original Equipment Manufacturer (OEM), California
Highway Patrol (CHP) Critical Item Inspection (CIlI) and Occupational Safety and Health
Administration (Cal/lOSHA) and with Omnitrans maintenance policies, practices, and guidelines.

Vehicle Inspections: Omnitrans Maintenance Department performs the following:
1. Operator’s Daily Report (ODR) Review
An authorized maintenance person reviews all pre-trip inspections, otherwise known as an
Operator’s Daily Report (ODR), to ensure all noted deficiencies are caught by transit
Operations and/or maintenance staff and to ensure that all such deficiencies are properly
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handled in accordance with corrective action procedures. Maintenance Supervisors generate
work orders based on ODR entries. ;

Preventative Maintenance Vehicle Inspections (PMVI’s)

Maintenance conducts PMV1’s on a periodic basis.

A Critical Item Inspection (CI1) is conducted semimonthly and meets the California
Highway Patrol inspection criteria. ;

17.1 Vehicle Preventive Maintenance

Preventative maintenance and inspections are carried out at a minimum in accordance with the Original
Equipment Manufacturer (OEM) recommendations. This process occurs every 10,000 miles and varies
in the complexity based on the mileage interval. Inspections include:

©CoNoA~WNE

Brake inspection

Lube and oil filter

General inspection

Wheelchair ramp

Air conditioner

Electrical

Cooling

Compressed Natural Gas (CNG) and fire suppression
Farebox

10 Transmission
11. Differential and diaphragms

All inspections are documented and kept for the life of the vehicle. Specific details on the preventative
maintenance program are explained further in the Maintenance Manual that is maintained by the
Maintenance Department. The California Highway Patrol (CHP) conducts an independent audit of the
preventative maintenance program annually.

17.2 Vehicle Repair Personnel

1. Omnitrans utilizes mechanics trained and evaluated specifically with reference to the
maintenance of Agency vehicles. Only qualified mechanics perform maintenance on vehicles
owned and operated by Omnitrans. Omnitrans mechanics are encouraged to acquire Automotive
Service Excellence (ASE) certifications to perform bus safety inspections.
The Operations and Maintenance Directors are responsible for ensuring that everyone
performing inspections and/or maintenance is qualified as follows:

2.

a. Understands the requirements set forth in Federal and State regulations and can identify
defective components.

b. Is knowledgeable of and has mastered the methods, procedures, tools, and equipment
used when performing maintenance and inspections.

17.3 Quality Control Practice

Supervisors conduct quality control inspections on vehicle repairs performed by mechanics.
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1. Quality Control System: The system incorporates and/or causes the incorporation of a quality
control system that controls the quality of parts and component assemblies by:

a. documenting the configuration of parts and component assemblies; including descriptions

in purchase orders,
b. by inspecting the parts and component assemblies for compliance, workmanship, and
function prior to installation in the Agency’s buses,

c. providing traceability and history of the inspection, acceptance and/or rejection process.,

and

d. ensuring traceability and history of the inspection, acceptance and/or rejection process.
17.4 Non-Operation of Vehicles with Safety Problems

All vehicles with identified safety problems are taken out of service until the safety-related problems are
corrected.

17.5 Data Tracking System

The SAP database system provides traceability and history on all vehicle repairs/inspections. In
addition to a preventive maintenance scheduling and tracking capability, Omnitrans, under SAP,
includes the following systems in vehicle maintenance management:

1. Cost Accounting - A system that tracks the labor and material costs attributable to each vehicle,

class of vehicle and the total fleet.

2. Work Order Processing - A system that utilizes a sequentially numbered form for the purposes of

recording a comprehensive description of the repairs chargeable against a specific vehicle,

including the time required to complete the repairs and the parts utilized in the process. A Work
Order is used in all cases whether the work is contracted out or performed in-house. The types of

work orders include repair, rework. and warranty.

3. Status Tracking - A system that tracks the history of each vehicle, including repairs, road calls,

costs, mileage, configuration, component rebuilds and inspections.
1. Materials Management - A system that maintains track of:
a. Parts and component inventories
b. Parts and component usage patterns
c. Warranty programs
d. Purchases and receipts
e. Part costs.

4. Failure Monitoring: tracks the component failures for each vehicle, reports frequency by type of

repair and tracks road call types and frequencies.

5. Maintenance and Repair Quality Monitoring: compiles and tracks part and component assembly

acceptance and rejection information, and compiles and tracks inspections of maintenance and

repair work.

17.6 Bus Safety Inspections

Maintenance personnel perform bi-monthly Critical Item Inspection (CI1) on all buses operated by

Omnitrans. Each bus receiving a safety inspection shall be checked for compliance with the
requirements for safety devices and equipment as referenced or specified by all applicable
guidelines. A safety inspection report will be prepared by the individual(s) performing the
inspection and will include the following:

1. Identification of the individual(s) performing the inspection
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The date of the inspection

Identification of the bus inspected

Identification of the equipment and devices inspected including the identification of equipment
and devices found deficient or defective

Identification of corrective action(s) for any deficient or defective items found and date(s) of
completion of corrective action(s)

Records of safety inspections and documentation of any required corrective actions will be
retained for a minimum of three years for compliance review.

17.7 Pre-Trip Vehicle (Inspections)
Operations staff observes Omnitrans drivers conducting their pre-trip inspections to ensure that all
parts of the inspection are completed and documented. The daily pre-trip inspections apply to all
agency vehicles including vehicles owned by Omnitrans.

17.8 Supporting Documentation

1. \ehicle Maintenance Recordkeeping

a.

b.

Preventative Maintenance Vehicle Inspections (PMV1I’s) shall be maintained in the
Maintenance Department office for a minimum of three (3) years.

All pre-trip inspections forms will be maintained by the Maintenance Department office for a
minimum of three (3) years.

2. Post \Vehicle Incident Recordkeeping

a.

When a transit vehicle is involved in an incident in which the maintenance and/or inspections
records could be used in the investigation and/or resolution of a claim, all maintenance and
inspection records must be secured for future review. Omnitrans Operations Director will
direct this process.

All records for the three (3) previous years prior to the incident date must be secured. The
following methods will be used:

Maintenance data is backed up to ensure the previous three (3) years of maintenance records
are available for the vehicle in question.

Paper documents (i.e. Pre-trip Inspections) for the vehicle in question are secured and labeled
“Do Not Destroy or Transfer without approval of the Director Safety & Security”.

If the vehicle in question is scheduled for disposal or sale, all records for three (3) years
before the incident date must remain available to Omnitrans in anticipation of claim
litigation.

3. Operator’s Daily Report (ODR

All pre-trip inspection records (ODR’s) shall be maintained in the Maintenance Department
office for a minimum of three (3) years.

H. SAFETY PROMOTION

18.0 Objective
The Agency’s goal is to achieve a high level of staff competency while meeting all regulatory
requirements.
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18.1 Training Program

8 673.29(a) — A transit agency must establish and implement a comprehensive safety training
program for all agency employees and contractors directly responsible for safety in the agency’s
public transportation system. The training program must include refresher training, as necessary.

The agency’s training plan outlines the requirements set forth by Omnitrans regulatory agencies.
This plan sets the minimum training requirements for all agency employees which includes
mandatory and optional in-house and external training. Detailed training programs are necessary to
ensure policies, procedures, and programs are followed accordingly. Formal training programs
entailing in class activities, curriculums, training manuals, lesson plans, field exercises, drills,
computer-based training, written and video communications, and testing, have been established for
Coach Operates, Dispatch, Safety & Security, Customer Service, Mechanics, Facilities
Maintenance personnel, and front-line employees.

The training programs received by an employee are dependent on his/her job classification and the
responsibilities of his/her position as determined by a Job Hazard Analysis ( .) The training
programs may also include on-the-job training that is monitored by a supervisor. Training efforts
are first started at the initial stages of employment and are continued periodically throughout an
employee's career as necessary to maintain certifications and to ensure the employee can perform
his/her duties in a safe and efficient manner.

The agency’s training plan outlines each Departments responsibility and lists the course
requirements based on the employee’s role at Omnitrans. Examples of training programs include,
but are not limited to:

1. Environmental Health and Safety

2. \ehicle Operator Training

3. Maintenance training for various job classifications

4. Mechanics Technical Training

5. Equipment Operation Training

6. ADA Laws and Regulations Compliance

7. Sexual Harassment Prevention Training

8. Injury and Illness Prevention Training

9. Customer Relations Training

10. Emergency Preparedness and Response Training including NIMS/ICS

11. Alcohol and Drug Abuse Policy

12. Bloodborne Pathogens Training

13. Hazard Communication

14. Hazard Identification and Risk Management Awareness training

15. Causal and Root Cause Analysis

16. Accident and incident Investigations

Persons performing the following job functions are expected to have adequate training,
qualifications, and/or certifications to complete their duties in a safe and effective manner:

1. Operations Field Supervisors
2. Dispatch
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Customer Service

Bus Vehicle Maintenance Employees
Facility Maintenance Employees

Safety and Security

Front Line Employees

Student Coach Operator Training Courses:

Student Coach Operator Manual

National Safety Council Defensive Driving Course
Coach Simulator

CO Performance Standards Handbook

Radio Procedures - MDT

Farebox

DL 520 — Application for Employer Number

DL 814 — ETP Commercial Driving Performance Evaluation Route and Directions
DL 807 — ETP Commercial DPE Maneuver Checklist
ETP Primary Route Map # 2411-0003P

DL 260 — Transit Driver Training Record

ETP Primary Route Map # 2411-0003P

DL 260 — Transit Driver Training Record

DL 170 — Certificate of Driving Skill

SR 1 — Report of Traffic Accident Occurring in California
How to Burn and Wrap Video

Video Query

Ride Check Evaluation

DMV Brake Check, Pre-Trip Inspection & Skills Test
American with Disabilities Act of 1990

CNG Fuel Safety Awareness

Portable Fire Extinguishers

Bloodborne Pathogens

Hazardous Communications

Ergonomics

Heat IlIness Training Program

Back Posture

ODR Completion Instruction Worksheet

9. Annual Training Certificate Renewal (ATCR) Classes:

Annual Training Certificate Renewal (ATCR) Classes
DL260 - Transit Training Record

18.2 Voluntary Bus Safety Certification Training Program
As part of Omnitrans comprehensive training program, the agency has chosen to incorporate
Pursuant to the rule, 49 CFR Part 672, the Safety Promotion component of SMS. Only select
employees will complete and maintain training requirements as outlined in Public Transportation
Safety Certification Training Program, these include but are not limited to; all agency employees
and contractors directly responsible for safety in the agency’s public transportation system must
complete both initial and annual refresher training.
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FTA’s voluntary Bus Safety Certification Training Program curriculum will include the following
courses:

1. Effectively Managing Transit Emergencies

2. Transit Bus System Safety

3. Fundamentals of Bus Collision Investigation

4. SMS Awareness

5. SMS Safety Assurance

6. SMS Principles for Transit

18.3 Safety Communication

8 673.29(b) — A transit agency must communicate safety and safety performance information

throughout the agency’s organization that, at a minimum, conveys information on hazards and
safety risks relevant to employees’ roles and responsibilities and informs employees of safety
actions taken in response to reports submitted through an employee safety reporting program.

Effective communication is an essential requirement of the ASP, to ensure and demonstrate closed-
loop communication (lessons-learned) and as a part of the continuous improvement of the ASP
throughout the Agency, to all its employees, directors, managers, and executives, as well as
contractors, and to the Board of Directors. Omnitrans communications methods vary but will
comprise both internal and external communication/awareness.

Internal Communication Internal communication/awareness may be accomplished using:

Live Streaming TV

Management Meetings

Employee reporting systems
Departmental Meetings

Agency Safety & Security Meetings
Safety and Security Executive Committee
Safety & Security Newsletters

Safety and Security Intranet

Employee Handbooks

. Employee mailboxes

. Signature of Receipt

. New Hire Training

. Safety and Security Training

. Safety & Security Communication Boards

. Regular training sessions or email communications

Omnitrans Director of Safety & Security is, with assistance from the senior management,
responsible for worksite specific internal safety communication. Worksite communication
consisting of ad hoc and regularly established activities designed to communicate and reinforce the
Agency’s ASP and SMS related elements to all affected employees, to include:

1.

The importance of conformance and the potential consequences of non-conformance with
ASP, SMS processes or procedures
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2. Share information about hazards and safety risks, and what actions are taken in response to
reports submitted through the employee safety reporting program

3. Provide explanations of changes to ASP requirements, policies, activities, or procedures

4. Individual roles and responsibilities in achieving conformance with the ASP

5. The risks associated with work activities revealed from ASP data

6. Relevant output from management ASP reviews

7. Locallsite reported hazards/near-misses and incidents

8. Agency hazards/near-misses and incidents of note and relevance

9. ASP performance data

10. Key results of internal/external assessments and audits

The Safety & Security Director will be the focal point for all internal ASP, SMS communication
and will maintain a respective intranet site. Additionally, the director will liaise with other
departments to respond to ASP-related inquiries from regulatory authorities.

External Communication: Omnitrans shall determine that significant risks identified through
the operation of the ASP, SMS will not be communicated to the general public unless required by
federal, state, or local regulations. Information regarding general Agency operation and specific
risks identified will be communicated to the appropriate governing body as required only.

The Director of Marketing or designee is responsible for media communications regarding ASP,
SMS issues and in consultation with the Directors of Safety & Security and HR/legal company
entities where appropriate.

|. OMNITRANS SYSTEM MODFICATION PLAN

19.0 Managing System Modifications and Change

8 673.27(c)(1) — A transit agency must establish a process for identifying and assessing changes
that may introduce new hazards or impact the transit agency’s safety performance.

8 673.27(c)(2) — If a transit agency determines that a change may impact its safety performance,
then the transit agency must evaluate the proposed change through its safety Risk Management
Process.

19.1 Objective
Omnitrans has implemented a structured Management of Change (MOC) process. The Agency will
follow this process to review all proposed changes to equipment, raw materials, processes, and
procedures before the changes are implemented to evaluate the impact and risks associated with the
change.

Project plans for system modifications to transit operations, maintenance, or infrastructure will
include a safety element that addresses the projects overall impact to employees and passenger’s
safety, as well as a safety plan to be followed during the construction and implementation of the
project. The system modification review process will identify and analyze current or new
technologies, systems or processes that will mitigate or eliminate hazards and resulting risks
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identified by a risk-based hazard analysis. These risks will be recorded and tracked in Omnitrans
Safety Database.

For purposes of management of change, the changes that must be addressed include but not limited
to:

Activity changes (e.g. changes to processes, equipment, infrastructure, software)
Regulatory requirements

Audit results

City or regional planning

Service environment

New technology

Organizational changes (e.g. personnel or staffing changes)

Material changes (e.g. new chemicals, storage, packaging)

Changes to the EHS management system (e.g. procedures, training, audits)

CoNo~WNE

19.2 Responsibilities for the Management of Change Process
To ensure that proposed designs meet safety and security requirements and are consistent with the
requirements of the Agency, Management of Change (MOC), processes will be the responsibility of
Omnitrans Safety and Security Agency Committee (SSAC) chaired by the Director of Safety &
Security will be responsible to convene as needed to perform internal reviews. The Safety and
Security Executive Committee (SSEC) will be responsible for approval/disapproval of all submitted
MOC request documents prior to any changes made.

19.3 MOC Review Committee “Objectives”
Members of Omnitrans Safety, and Security Agency Committee (SSAC) will serve on the
to determine those operations and activities that are associated with the identified
hazard(s) where the implementation of controls is necessary to manage. The Safety, Security
Executive Committee (SSEC) will make the final approval or denial decisions. The management of
change requirements, will include the following important concepts:
1. System Analysis of a request for change
2. Impact analysis to identify of the hazards associated with “change”
3. Assessment of the risks associated with “change”
4. Consideration of all hazards and risks prior to the introduction of the “change”
5. Implementation of the controls needed to address the hazards and risks associated with the
“change.”
6. Monitor and Measure
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Management of Change analyzes propesed system modifications/changes to assure additional
hazards are treated.

J. PROCUREMENT

20.0

20.1
1

2.

PROCUREMENT STANDARDS CRITERIA

Omnitrans Procurement policies spell out all necessary steps taken to ensure that vehicles that are
purchased are appropriate for the intended use, and that all federal, state and local safety laws and
regulations are met by the manufacturer and vendor at the time of vehicle purchase.

1. Basic safety and security user requirements are provided by the Safety and Security Office and
the Project Managers includes them in procurement contract specifications and coordinates with
appropriate offices. As new facility, system, hazardous materials, supplies, or equipment
specifications are proposed, responding contractors are required to resolve any identified
hazards.

2. Specifications include the requirement that contractors who provide systems, subsystems, or

equipment that affect safe movement of vehicles or passenger/employee safety, establish and
maintain a system safety program in accordance with an Omnitrans-approved system safety
procedures, which defines objectives, tasks, procedures, schedules, and data submittals for the
safety activities that will be performed by the contractor. The contractor's system safety
program plan and supporting documentation will be reviewed and approved by Omnitrans
Project Manager and the Safety, Security Department.

Responsibilities

. Project Managers and Departmental Directors have primary responsibility for ensuring that the
Request for Proposals (RFP) Scope of Work is in accordance with Omnitrans Safety & Security
processes and procedures.
All departments are instructed to include review of Scopes of Work by the Safety & Security
Department and to follow all Safety Procedures as well as Policies/Instruction issued by the
Project Manager and Safety Department regarding the storage, distribution, and issuance of
hazardous materials, chemicals; and any changes made to such products being delivered.
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20.2 Procurement of Chemicals and Hazardous Materials

1. All chemicals and hazardous materials must be pre-approved by the Safety & Security
Department and include the Safety Data Sheet (SDS) prior to purchase and use by employees,
contractors, and sub-contractors on agency property.

2. The use of to procure chemicals and hazardous materials is not permitted by the
Agency.

3. Any changes to contracts for the delivery of chemicals or hazardous material must be pre-approved
by the Project Manager and Safety & Security Department prior to the change.

20.3 Inspection of Contractor Equipment
1. Vehicles, Work and Deliverables

All equipment and vehicles which a contractor intends to use in any facility or upon any Agency
property must be evaluated and approved by the assigned the Project Manager (PM), and subject
to review and approval by the PM and Safety, & Security Department, prior to use. The extent of
inspection varies with the contract and the product or service procured. At a minimum, the
Project Managers and Omnitrans Materials Manager or designee are required to inspect
contractor deliveries in order to determine whether:

The proper type or kind of supplies was provided

The correct quantity of supplies was provided

Any changes or deviations from contract requirements exists
The item is properly identified or marked

oo o

2. Inspection Methods of the contract deliverables by the Project, and Parts Managers include:
a. Sensory and dimensional checks
b. Performance or physical tests
c. Quality tests

3. Nonconformance with the contract specifications is unacceptable if it adversely affects:
a. System safety, or the safety and health of the product user
b. Reliability, durability, or performance
c. Interchangeability of parts or assemblies
d. Any other basic objective of the contract
e.
20.4 Materials Management
1. Materials Management System: maintains track of:
Parts and component inventories
Parts and component usage patterns
Warranty programs
Purchases and receipts
Part costs

- 0>Q —ho

2. Tracking System: In addition to a preventive maintenance scheduling and tracking capability,
the transit system includes the following systems in the management of its repair operations:
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a. Cost Accounting: tracks the labor and material costs attributable to each vehicle, class
of vehicle and the total fleet.

J. LIST OF DEFINITIONS AND ACRONYMS USE

ACCESS: Omnitrans Access Service is an Americans with Disabilities Act (ADA) mandated
public transportation service for people unable to independently use the fixed route bus service
WeTIP: provides the most effective, anonymous citizens crime reporting hotline system in the
nation. WeTip promises and ensures absolute anonymity, not just confidentiality. WeTip provides
intelligence and information to local, state, federal and international law enforcement agencies
relating to criminal activity obtained from an online and telephone crime reporting hotline.
Americans with Disabilities Act (ADA)

Storm Water Pollution Prevention Plan (SWPPP)

United States Environmental Protection Agency (USEPA),

California Environmental Protection Agency (CalEPA),

Certified Unified Program Agencies (CUPA)

Resource Conservation and Recovery Act (RCRA),

Department of Toxic Substances Control Act (DTSC),

. Clean Water Act (CWA),

. South Coast Air Quality Management District (SCAQMD),

. California State Water Resources Control Board (CSWRCB),

. Prevention, Control and Countermeasure (SPCC),

. Noise Control Act (NCA),

. California Air Resources Board (ARB)

. The Comprehensive Environmental Response, Compensation and Liability Act (CERCLA),
. Emergency Planning and Community Right-To-Know Act (EPCRA),

. Pollution Prevention Act and Superfund Amendments and Reauthorization Acts (SARA)
. Medical Waste Management Act (MWMA)

. Public Health San Bernardino California (PHSBC)

. Request for Proposal (RFP)

. Clean Water Act (CWA),

. South Coast Air Quality Management District (SCAQMD),

. California State Water Resources Control Board (CSWRCB),

. Prevention, Control and Countermeasure (SPCC), Spill response, cleanup, and investigation
. Storm Water Management; storm water pollution prevention plan (SWPPP)

. Spill Prevention Control and Countermeasure (SPCC)

. HAZMAT Hazardous Materials Management

. The National Transportation Safety Board (NSTB)

. Root Cause Analysis (RCA)

. Safety Risk Management (SRM)
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1700 W. Fifth St.

& o Omnilrans

909-379-7100

Connecting Our Community; www.omnitrans.org
ITEM# E13
DATE: May 6, 2020
TO: Board Chair David Avila and Members of the Omnitrans Board of Directors
FROM: Erin Rogers, Interim CEO/General Manager

SUBJECT: ASSEMBLY BILL 2011 (HOLDEN) AND SENATE BILL 1390
(PORTANTINO) - OPPOSE

FORM MOTION

Adopt an opposed position on AB 2011 (Holden) and SB 1390 (Portantino).

This item was reviewed by the Administrative and Finance Committee at its April 9, 2020 meeting
and recommended to the Board of Directors for approval.

BACKGROUND

On January 28, 2020 and on February 21, 2020, respectively, Assembly Member Chris Holden
(ADA41) introduced Assembly Bill (AB) 2011 and Senator Anthony Portantino (SD25) introduced
Senate Bill (SB) 1390. These bills would create a construction authority that would oversee the
design and construction of an extension of the Los Angeles County Metropolitan Authority’s
(Metro) Gold Line to Ontario International Airport (ONT). The construction authority would be
governed by a seven-member Board of Directors consisting of representatives from Metro, the
cities of Montclair, Upland, Ontario, Rancho Cucamonga, Ontario International Airport Authority
(OIAA) and San Bernardino County Transportation Authority.

The following activities and actions related to these bills has occurred:

e OnJanuary 30" the members of the SBCTA Legislative Ad Hoc Committee voted to take
an oppose position on AB 2011.

e At the February 12" SBCTA General Policy Committee meeting, committee members
approved to recommend the SBCTA Board of Directors adopt a Resolution reaffirming
SBCTA’s responsibility as the transportation planning agency and the voter approved
steward of transportation funding in San Bernardino County. Additionally, reaffirming that
SBCTA will not delegate its obligation to fund, plan, construct and deliver major
transportation projects in San Bernardino County.

e On February 22", the SBCTA Legislative Ad Hoc Committee voted to take an oppose
position on SB 1390.
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e At its March meeting, the SBCTA Board of Directors approved an Ontario Airport Rail
Access Alternatives Analysis. In addition, Assembly Member Holden and Senator
Portantino attended this meeting to discuss their respective bills.

e At its March 27" Board meeting, the Southern California Regional Rail Authority
(SCRRA, Metrolink) Board of Directors also voted to take an oppose position on the bills.

e Other agencies such as the Riverside County Transportation Commission (RCTC), the
Ventura County Transportation Commission (VCTC), and cities represented on the
SBCTA Board of Directors have sent letters of opposition to the Authors.

e Other self-help counties have expressed concern that this could send a message to voters
that the state could remove local decision making regarding how to implement projects
funded with voter-approved, local sales tax dollars.

Both bills mirror each other in that they would create a new entity, the Montclair to Ontario Airport
Construction Authority (Authority), for the sole purpose of extending the Metro Gold Line to
ONT. However, SB 1390 differs from AB 2011 in that it mandates Measure | and other
unidentified funds be directed toward the project. Other provisions of the bills require an
agreement with SBCTA for the Authority to hold in trust all real property interests held by SBCTA
that are necessary for the planning, design and construction of the project at no cost to the
Authority. Upon project completion, SBCTA would assume operational responsibility and the
Authority would be dissolved.

Concerns have been raised related to the Author’s approach to delivering the project. This type of
regional transportation improvement project requires close coordination of all stakeholders and
strong local leadership to implement local policy direction. The state-controlled approach
proposed in these bills does not provide the necessary local planning and stakeholder buy-in. In
addition, these bills do not consider alternative approaches to delivering the project. The SBCTA
Board of Directors has authorized an Ontario International Airport Rail Access Alternatives
Analysis, which will consider multiple approaches to providing this important rail connection to
ONT.

SBCTA and Omnitrans have well defined missions and goals as partner transportation agencies in
the region. In this partner relationship, SBCTA serves as the regional planning and funding agency
and Omnitrans serves as a short-range planning and transit operating agency. Omnitrans is funded
by a variety of local, State and Federal transportation funds. Some of these are allocated by and
flow through SBCTA. The approach proposed in these bills could have unintended consequences
in that the limited transportation funds available in the region could be used on other projects and
ultimately impact Omnitrans future funding allocation. This could adversely impact Omnitrans
ability to provide vital transportation services in the region.

CONCLUSION

Staff recommends the Board of Directors take an opposed position on Assembly Bill 2011
(Holden) and SB 1390 (Portantino).
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1700 W. Fifth St

omn'Trans San Bernardino, CA 92411

909-379-710Q

Connecting Our Community. www.omnitrans.org
ITEM# El4
DATE: May 6, 2020
TO: Board Chair David Avila and Members of the Omnitrans Board of Directors

THROUGH: Erin Rogers, Interim CEO/General Manager
FROM: Art Torres, Director of Procurement

SUBJECT: AUTHORIZE RELEASE - IFB-ITS20-62
MICROSOFT SOFTWARE ASSURANCE

FORM MOTION

Authorize the Interim CEO/General Manager to release Invitation for Bids IFB-1TS20-62 for the
provision of Microsoft Software Assurance for a three (3) year period.

BACKGROUND

Omnitrans is seeking to renew its Enterprise Agreement (EA) licensing with Microsoft for three
years. The EA includes comprehensive maintenance, upgrade rights, deployment planning,
product support, training, etc., as well as rights to Microsoft products needed by both users and
administrators.

In accordance with the Procurement Policy 2000, Section 2.3.5.1. and FTA Circular 4220.1F,
Board authorization and use of a formal procurement procedure is required to release Invitation
for Bids for procurements exceeding $150,000. The Independent Cost Estimate for this project
is $260,000.

FUNDING SOURCES

The cost associated with this procurement is budgeted in the IT Department’s Operating Budget
as follows:

Department 1320
Expenditure Code 505170

Verification of Funding Source and Availability of Funds
(Verified and initialed by Finance)

Short Range Transit Plan/Strategic Initiative Supported — N/A
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CONCLUSION

By proceeding with this solicitation, Omnitrans will ensure uninterrupted use of the necessary
license and software maintenance agreements.

ER:AT:CV
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1700 W. Fifth St.
mn’ rans San Bernardino, CA 92411

909-379-710Q

Connecting Our Community. www.omnitrans.org
ITEM# E15
DATE: May 6, 2020
TO: Board Chair David Avila and Members of the Omnitrans Board of Directors

THROUGH: Erin Rogers, Interim CEO/General Manager
FROM: Art Torres, Director of Procurement

SUBJECT: AUTHORIZE AWARD OF CONTRACT MNT20-33
BUS PAINT AND BODY REPAIRS

FORM MOTION

Authorize the Interim CEO/General Manager to award contract MNT20-33 to Paint Body Vinyl
and Graphics Inc., of Fontana, CA, for the provision of Bus Paint and Body Repairs for a three (3)
year period beginning May 1, 2020 and ending no later than April 30, 2023 for a not-to-exceed
amount of $149,000.

BACKGROUND

The revenue fleet requires paint and body repairs. Many of the required repairs are performed in-
house; however multiple buses may become disabled in the same time period requiring another
source for body repairs.

In 2010 Omnitrans reduced the number of full-time body shop mechanics from six to two. In
2018, the number increased by one, for a net total of three.

Per Procurement Procedure 2000, Section 5.1.2, purchases over $50,000 require Board approval
for award. On January 17, 2020, staff released Request for Quotes RFQ-MNT20-33, which was
posted on Omnitrans’ online bidding system. Five (5) bids were received by the February 19, 2020
deadline; all were deemed responsive.

Due to the number of hours involved in body repair and painting of buses, hourly rates were
requested from bidders, along with the associated towing charge.
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Listed below are the bid prices:

Paint, Body, Inland
. Vinyl and McCray . &.A !:Ieet COmETE Body and
Services . . Painting Coach :

Graphics | Enterprises Inc Works Paint
Inc. ' Center

Paint & Body Repair
Rate Per Hour $70.00 $85.00 $35.00 $87.50 $100.00

Mechanical Repairs

Rate Per Hour $70.00 $125.00 $75.00 $125.00 $135.00
Towing $245.00 $300.00 $550.00 $460.00 $687.50
Overall Cost $385.00 $510.00 $660.00 $672.50 $922.50

Award is being made to the lowest, responsive and responsible bidder on a lump sum basis

evaluated for hourly rates and towing.

This procurement meets the requirements of Omnitrans’ Procurement Policies and Procedures.

FUNDING SOURCES

The cost associated with this procurement is budgeted in Omnitrans’ Maintenance Departments

Operating budget.

Department Number 1200
Expenditure Code 504010

(Verified and initialed by Finance)

CONCLUSION

Verification of Funding Source and Availability of Funds

By proceeding with this solicitation, Omnitrans will have the ability to repair multiple buses in a
timely manner to meet the pull-out requirements.

ER:AT:FH
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ITEM# E16
DATE: May 6, 2020
TO: Board Chair David Avila and Members of the Omnitrans Board of Directors

THROUGH: Erin Rogers, Interim CEO/General Manager
FROM: Art Torres, Director of Procurement

SUBJECT: AUTHORIZE SOLE SOURCE AWARD
FERON REAL PROPERTY LEASE AGREEMENT

FORM MOTION

Authorize the Interim CEO/General Manager to award a sole source, two-year extension to the
existing lease agreement with the Davies Family 1991 Trust for Omnitrans’ West Valley
Paratransit Facility located at 9421 Feron Boulevard, Rancho Cucamonga, California, extending
the contract to June 30, 2022 in the amount of $139,200.

BACKGROUND

In 2001, Omnitrans entered into an agreement with Davies Family 1991 Trust to lease the property
located at 9421 Feron Boulevard, Rancho Cucamonga, California, for use in the Agency’s West
Valley Paratransit Operations. The monthly rental rate is based on a negotiated amount with
annual escalations not to exceed 5% per year. This two-year extension represents a 3.5%
escalation over the current lease amount, with no increase for the second year.

The acquisition of real property, either by purchase or lease, is not subject to the requirements of
the FTA Circular 4220.1F. This procurement meets the requirements of Omnitrans’ Procurement
Policies and Procedures.

FUNDING SOURCE

The costs associated with this procurement are budgeted in the Operations Department’s Operating
Funds as follows:

Departments 2110 & 2400
Expenditure Code 508900 & 508990
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Verification of Funding Sources and Availability of Funds.
(Verified and initialed by Finance)

Short Range Transit Plan/Strategic Initiative Supported — N/A

CONCLUSION

By proceeding with this award, Omnitrans will maintain and preserve Omnitrans’ leased facility
used for paratransit service delivery in the West Valley.

ER:AT:CV
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May 6, 2020

Mr. Lester A. Davies

Davies Family Trust 1991

P.O. Box 293

Rancho Cucamonga, CA 91729

RE: Lease Agreement Extension for 9421 Feron Boulevard, Rancho Cucamonga,
California

Dear Mr. Davies:

On May 6, 2020, Omnitrans’ Board of Directors authorized the CEO/General Manager to extend
for two additional years the lease agreement for Omnitrans’ West Valley Paratransit Facility at
9421 Feron Boulevard, Rancho Cucamonga, California.

The agreed upon rate for the two-year extension, beginning July 1, 2020 through June 30, 2022,
is $5,800 per month for a total of $139,200. All other terms and conditions related to this lease
agreement remain in full force and affect.

OMNITRANS DAVIES FAMILY TRUST

By: By:

Name: Erin Rogers Name: Lester A. Davies
Title:  Interim CEO/General Manager Title: Davies Family 1991 Trust, Trustee

Dated: Dated:

DP
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ITEM# F1
DATE: May 6, 2020
TO: Board Chair David Avila and Members of the Omnitrans Board of Directors

THROUGH:  Erin Rogers, Interim CEO/General Manager
FROM: Jeremiah Bryant, Director of Strategic Development
SUBJECT: CONNECTFORWARD FISCAL YEAR 2020-2021 SERVICE PLAN

FORM MOTION

Adopt the Omnitrans ConnectForward Fiscal Year 2020-2021 Service Plan.

This item was reviewed by the Plans & Programs Committee at its April 22, 2020 meeting and
recommended to the Board of Directors for approval.

BACKGROUND

The Fiscal Year 2020-2021 (FY2021) Service Plan is called the ConnectForward Service Plan and
is the first-year implementation of the forthcoming ConnectForward Short-Range Transit Plan
(SRTP) for Fiscal Years 2021-2025. This ConnectForward Service Plan provides an overview of
Omnitrans’ service offerings, service changes, service policy changes and fare policy for FY2021.

This ConnectForward Annual Service Plan finds Omnitrans, the San Bernardino Valley and the
world in an unprecedented situation responding to the COVID-19 pandemic. The service plan is
both:
1) the culmination of nearly a year of work designed to position Omnitrans on stable long-
term financial footing by reducing service levels by approximately 11%; and,
2) a rapidly evolving, flexible and scalable plan that can match service levels to the fluid
ridership, workforce, funding and economic realities caused by the COVID-19 pandemic.

Generally, this document is focused on the long-term ConnectForward Plan that began with the
work of the joint Omnitrans and SBCTA Ad Hoc Committee that included both service reductions
and an increase in funding. Most of this plan was developed long before Coronavirus and COVID-
19 impacted system ridership and revenue. However, before getting to that detail, the impact of
the pandemic on transit must be explored.

In response to the pandemic, the Stay at Home Order, and the resulting decline in ridership,
Omnitrans implemented its Emergency Service Deployment Plan Level 3 on March 23 which
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reduced service by approximately 35% through frequency reductions. On April 13th, Omnitrans
implemented further targeted reductions which brought the total reduction from approximately
35% to 45%. The implementation of the Emergency Service Deployment plan now has Omnitrans
operating service well below the planned September 2020 service level.

With the decline in ridership and general level of uncertainty related to both travel patterns and
economic activity, there is a high degree of uncertainty about when and how to resume planned
service levels. As a result, Omnitrans believes it prudent to consider a flexible and scalable
approach to return service to the planned September service levels or possibly to a level below the
initially planned.

Exhibit 1 shows possible service resumption scenarios. The Blue Line shows the initially planned
service starting at 100% in early 2020 and declining to 89% in September 2020 with the planned
11% service reduction. The Orange, Gray and Green Lines all show the enacted Emergency
Service reductions through April 2020 with different service resumption scenarios. Even if the
Stay at Home Order is lifted, Omnitrans will likely continue to run reduced service through the
summer.

Exhibit 1: Potential Service Resumption Scenarios

Potential Service Resumption Scenarios
Original Plan

80% \ —_—
/ Scenario C

100%

Percent of Service vs. Jan 2020

\ ==
60% \
Ro—ome-o=o?
40%
€ 2 L 5 > c 35 W a g 2 L o 55 >
S&s a3~ 3802a8=2¢3<cg
2020 2021

The trigger for Omnitrans to increase service levels will likely be tied to schools resuming normal
activities. As this occurs, decisions must be made regarding whether or not service should return
to the planned September service level, take a staggered approach to the September service level
(Scenario B) or take a staggered approach that does not reach the planned September service levels
(Scenario C). If Omnitrans continues to operate below plan and adjusts staffing levels accordingly,
each scenario offers different potential savings opportunities in FY2021. Scenario A would save
approximately $3.5 million in FY2021, compared to the original plan. Scenario B would save
approximately $5.0 million and Scenario C would save approximately $8.5 million during the year.
The specific service reductions to achieve these levels has not been determined.
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In response to this situation, the ConnectForward Service Plan contemplates a scalable service
plan that would establish the planned September service level as the targeted service resumption
level which would be evaluated based on ridership and revenue. The initial financial, fare and
ridership impacts can be covered by CARES Act Funding while work continues to evaluate and
understand the magnitude of these impacts in the short-term and in the updated long-term financial
forecast. In order to move forward into the new fiscal year with an approved service plan and
budget, it is recommended that the service level planned for September be approved with the
understanding that regular monthly updates on budget, ridership, and recommended service levels
will be presented to the Administrative and Finance Committee.

Through the discussion with the Board of Directors, the ConnectForward plan was developed
considering eight guiding principles including:

1) Minimize Customer Impact

2) Business Approach: Maximize Efficiency & Productivity
3) Maintain Core Weekday Productivity Network

4) Reduce Coverage Area Duplication

5) Provide Only Mandated ADA Service

6) Maintain Service Quality

7) Minimize Impact on Employees

8) Provide Service to All JPA Members

These principles were evaluated in connection with a significant data analysis highlighted in
Section 3 of the report. Based on the data analysis discussed and after meeting with each JPA
member, conducting public hearings and completing required Title VI Service Equity Analysis,
Omnitrans proposes eight categories of service changes:

* Route Eliminations: Routes 5, 7, 20, 80, 86, 308, 325 and 365

* Frequency Changes: Routes 2, 3, 4, 8, 14, 22, 61, 66, 290, 309, and 310

» Map Changes: Routes 1, 29, 81, 82, 83, and 84

* New Routes: Routes 6, 87, 305, 383

* New Services: MicroTransit Chino Hills

» Contracting Services with Smaller Vehicles: Route 12 and 29, Weekend service on 84
and 88

» Access Map Changes: Eliminate Beyond the Boundary Service and map changes
associated with fixed route changes

» Access Policy Changes: 3-day reservation window

These are detailed in Section 4 of the report. On an annualized basis, these changes result in the
11%, 71,000 revenue hour, and $5 million reduction as recommended by the Ad Hoc Committee.

Omnitrans held 22 public meetings in order to gather public input. During these meetings,
Omnitrans staff interacted with approximately 750 people. Omnitrans received 358 comments at
these meetings, via email, over the phone and through social media. 66% of these comments were
related to the Service Change Proposals. Of the comments that identified a route, a total of 70% of
the comments related to OmniGo Yucaipa and OmniGo Grand Terrace. Based on the feedback

155



Board Chair David Avila and Members of the Omnitrans Board of Directors
May 6, 2020 — Page 4

received, the proposals on Route 8, 22, 81, 83 and 383 were modified slightly. Additionally, based
on feedback on MicroTransit in Chino Hills the hours, service area and fare were modified.

Omnitrans also completed the FTA required Service Equity Analysis in compliance with the Civil
Rights Act of 1964. The service changes did not result in disparate impact or impose
disproportionate burdens on minority populations.

CONCLUSION

By approving the ConnectForward Service Plan the 11% service reduction recommended by the
Ad Hoc Committee will become the targeted service resumption level. Staff will evaluate the
timing of the service resumption based on ridership, revenue and updated financial forecasts. The
plan can be implemented within the constraints of the proposed Fiscal Year 2020-21 Omnitrans
budget.

ER:JB

Attachment A: ConnectForward Annual Service Plan
Attachment B: PowerPoint Presentation
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1. INTRODUCTION

The Fiscal Year 2020-2021 (FY2021) Service Plan is called the ConnectForward Service Plan and
is the first-year implementation of the forthcoming ConnectForward Short-Range Transit Plan
(SRTP) for Fiscal Years 2021-2025. This ConnectForward Service Plan provides an overview of
Omnitrans’ service offerings, service changes, service policy changes and fare policy for FY2021.

This ConnectForward Annual Service Plan finds Omnitrans, the San Bernardino Valley and the
world in an unprecedented situation responding to the COVID-19 pandemic. The service plan is
both:

1) the culmination of nearly a year of work designed to position Omnitrans on stable long-
term financial footing by reducing service levels by approximately 11%; and,

2) a rapidly evolving, flexible and scalable plan that can match service levels to the fluid
ridership, workforce, funding and economic realities faced in light of the COVID-19
pandemic.

Generally, this document is focused on the long-term ConnectForward Plan that began with the
work of the joint Omnitrans and SBCTA Ad Hoc Committee that included both service reductions
and increased funding. Most of this plan was developed long before Coronavirus and COVID-19
impacted system ridership and revenue.

While the service reduction plan was already in development for September 2020, starting in
March 2020, Omnitrans implemented the Emergency Service Deployment plan due to the impacts
of COVID-19. This initially brought service levels down approximately 35% on March 23™ and
subsequently down 45% on April 13", As the pandemic fades, Omnitrans will need to determine
both when resume service levels and to what level. Besides answering these questions based on
social distancing guidelines and stay at home orders, the response is complicated by economic
uncertainty and the potential change in travel patterns as employers and schools shift further
towards online settings.

Mitigating some of the short-term economic concerns, transit agencies including Omnitrans
benefit from the economic stimulus elements of the Coronavirus Aid, Relief, and Economic
Security (CARES) Act. The CARES Act funding can be used to cover operating costs, lost fare
revenue and similar expenses that resulted from the pandemic. While this funding will be crucial
to overcoming near-term challenges, the path towards long-term recovery remains uncertain. As a
result the CARES Act funding must be judiciously utilized to ensure it can sustain essential transit
service until both the pandemic is over and the economy rebounds.

4|Page
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2. OMNITRANS SERVICE OFFERING

At the close of Fiscal Year 2020, Omnitrans’ Family of Services includes Bus Rapid Transit
(BRT), Express and Local Bus service, Community Circulator service and ADA Paratransit
service. These can be seen in Exhibit 1.

In FY2021, Omnitrans proposes adding a new service type to the family of service. This service
iIs MicroTransit, which is a real-time customer-requested, technology-enabled, automatically
dispatched, on-demand service. Omnitrans has partnered with transportation contractor First
Transit and technology provider RideCo to initiate a MicroTransit pilot program in Chino Hills.
First Transit will provide economies of scale in MicroTransit service delivery as First Transit will
also provide OmniAccess and OmniGo service starting in July 2020. RideCo has implemented
MicroTransit technology in dozens of locations throughout North America and was recently
awarded a contract as the MicroTransit technology partner with LA Metro. One of the elements

of the FY2021 Marketing Plan will be to brand and promote this pilot MicroTransit Service.

Exhibit 1: Omnitrans Family of Service Offerings

Service Description
Bus sbX BRT service mirrors light-rail service with
Rapid dedicated lanes, amenities, stations and vehicles.
Transit
(BRT)
% Express Omnitrans Freeway bus service connecting two or more areas
g of highly concentrated activity.
> Local Omnitrans Traditional large bus service operating on a set
_E route with a set schedule at defined frequencies.
Community OmniGo Smaller bus service designed to offer lifeline
Circulator mobility for areas with relatively low population
and employment density.
MicroTransit Tobe Real-time customer requested, technology-
3 determined enabled, automatically dispatched demand
§ responsive service
4
S |ADA Paratransit |OmniAccess Curb-to-curb service provided to comply with the
g Americans with Disabilities Act (ADA) that is
g provided within ¥-mile of a fixed route service.
As the designated Consolidated Transportation
Services Agency (CTSA), Omnitrans offers a
) ) ) variety of mobility services including Travel
Special Transit Services Training, Volunteer Driver programs, a Lyft &
Taxi program, and many Regional Mobility
Partnership programs.
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Exhibit 2: Map of Omnitrans Family of Service Offerings
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Omnitrans’ current service offerings can be seen in the map in Exhibit 2. Omnitrans proposes eight
types of service changes during FY2021. These service change types include:

1) Route eliminations,

2) Frequency changes,

3) Map changes,

4) New routes,

5) New services,

6) Contracting services with smaller vehicles,
7) Access map changes, and

8) Access policy changes.

Section 3 of this report provides a high-level description of the data used to make these different
service recommendations. Section 4 of this report provides the detailed service changes by route
and community within these eight types of service changes.

Collectively these changes reduce service by 11% of revenue service hours during the year,
reducing overall service by slightly more than the goal of a 71,000 revenue hours and $5 million
service reduction.

6|Page
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3. SERVICE CHANGE ANALYSIS

The proposed service changes described in the FY2021 ConnectForward Annual Service Plan are
the result of a thorough data analysis that evaluated current transit ridership levels and community
needs compared to both existing standards and comparatively to similar services offered by
Omnitrans. This analysis was shared with Omnitrans Executive, Administration and Finance, and
the Operations and Safety Committees in August 2019 and Board of Directors in September 20109.

At its November 2019 meeting, the Omnitrans Board of Directors adopted eight guiding principles
for the ConnectForward Plan including:

1) Minimize Customer Impact

2) Business Approach: Maximize Efficiency & Productivity
3) Maintain Core Weekday Productivity Network

4) Reduce Coverage Area Duplication

5) Provide Only Mandated ADA Service

6) Maintain Service Quality

7) Minimize Impact on Employees

8) Provide Service to All JPA Members

These goals provided a framework for Omnitrans staff to develop the recommendations in this
Plan using the customer experience and transit needs as a guidepost. Specific recommendations
were then developed based on a detailed data analysis.

One of the first key analyses was
comparing each route’s productivity
measured by passengers per hour
compared against routes in the same
service tier (routes with a
comparable  headway). This ~ Hlw

analysis can be seen for weekdays in -

Exhibit 3. Routes operating at their

tiers respective yellow line were N
operating at the peer route average. =~

Routes operating near the red line,
were operating at 10% below the
peer route average. These routes
near, at, or below the redlines were
initial areas to look at for service
reductions. This analysis was also °*
completed for Saturday and Sunday
service.

Exhibit 3: Passengers per revenue hour by Route

Passengers per hour by Route
25
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Another key area that was evaluated ~ ~~ =~ % By
was each route’s performance by _ © m R ST
time of day. Specifically, a route
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was evaluated based on two key factors: ridership by trip and peak passengers on board by trip,
also called load factor. An example of this analysis can be seen in Exhibit 4for Route 1. The red
bars indicate the maximum passengers on board at one time on a typical trip and the blue bars
represent the total passengers that typically board the bus on that trip. This analysis was completed
by day of the week and direction. With this type of analysis, route schedules can be honed based

on the typical ridership demand.
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Exhibit 4: Load Factor Report for Route 1
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Routes and services were also evaluated based on their geographic performance. Using automated
passenger counter data, a route’s boardings and alightings can be measured on weekdays,
Saturdays and Sundays. This allows for determination of areas of relative strength and weakness
at the route and system level. A comparison of Route 1 and Route 7 boarding and alighting data
can be seen in Exhibit 5. This data demonstrates, for example, that Route 1 has strong ridership

Exhibit 5: Boarding and Allghtmg Maps for Routes 1 & 7
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throughout its service area, while Route 7 does not. This kind of analysis led to the map change
recommendation in this Plan.

This route level boarding and alighting data can also be evaluated systemwide as shown in Exhibit
6. This data is particularly valuable when compared to areas where there is service duplication
which can be seen in the areas in orange in Exhibit 7. Combined this data allows for further
recommendations of map changes in line with the goal of reducing coverage area duplication.

Exhibit 6: Systemwide Boarding Map
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Exhibit 7: Systemwide Service Duplication Map
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OmniAccess ADA Paratransit service can also be evaluated for geographic effectiveness. The
ADA mandates that paratransit service be provided within %-miles of fixed route service. With
that mandate, Omnitrans typically cannot modify this required ADA service without changing the
underlying fixed route network. However, the map in Exhibit 8 illustrates that nearly 1% of
OmniAccess trips originate outside of the ¥-mile mandate. Given that OmniAccess service is the
most expensive service that Omnitrans operates, it is not sustainable to continue to provide this

service beyond the mandate.

Exhibit 8: OmniAccess Pick Ups Beygnd the 32-Mile Mandate

2018 Omnitrans Access Pick Ups

Lying Outside of the Strict 3/4-Mile ADA Buffer

SAN BERNARDINO COUNTY

2.75 55

@ 2018 Access Pick Ups of Drop Offs Qutside
of Strict 3/4-Mile Fixed Route B: rie:

=48

' = RIVERSIDE COUNTY

There are 5,164 Access Pick Ups or Drop Offs which occurred
in 2018 outside of the strict 3/4-mile Fixed Route buffer.

This is out of a total of 722,518 total Pick Ups and Drop Offs for
all Access trips in 2018

This represents 7/10 of one percent of all Access trips for that year. 2018 Acoess Fick Ups

1" 16.5 22 — Courty Line

Omnitrans began providing
“Beyond the Boundary” service in
approximately 2009 after receiving
a grant, which was fully expended
by 2014. Now, the Special
Transportation Service Department
offers multiple options for these
trips that did not exist in 2009.

After evaluating the full set of data
that was highlighted above, a menu
of service reduction strategies was
developed and prioritized. These
strategies are shown in Exhibit 9.
The details of these proposals are
described in Section 4 of this report.

Exhibit 9: Service Change Types
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e
v

10|Page

167



€5 Omnilrans

Connecting Our Community.

FY2021 Service Plan

4. SUMMARY OF PROPOSED SERVICE

Based on the data analysis discussed in Section 3 of this
report and after meeting with each JPA member,
conducting public hearings and completing the required
Title VI Service Equity Analysis, Omnitrans proposes
eight categories of service changes:

* Route Eliminations: Routes 5, 7, 20, 80, 86,
308, 325 and 365

* Frequency Changes: Routes 2, 3, 4, 8, 14, 22,
61, 66, 290, 309, and 310

» Map Changes: Routes 1, 29, 81, 82, 83, and 84

* New Routes: Routes 6, 87, 305, 383

* New Services: MicroTransit Chino Hills

» Contracting Services with Smaller Vehicles:
Route 12 and 29, Weekend service on 84 and 88

» Access Map Changes: Eliminate Beyond the
Boundary Service and map changes associated
with fixed route changes

» Access Policy Changes: 3-day reservation
window

Collectively the goal of these service changes is to put
Omnitrans on a long-term financially sustainable
footing. Based on the financial forecasts developed in
Summer 2019, this requires an 11% reduction in
annualized fixed route revenue hours, equivalent to $5
million and 71,000 revenue hours. Exhibit 10 shows
that annualized directly operated service is planned to
decline 13.1% equivalent to 85,274 annual hours.
Contracted fixed route service is projected to increase
7,677 revenue hours (24.7%), bringing the total fixed
route reduction to 11.4%. OmniAccess revenue hours
are projected to decrease 5.6% bringing the systemwide
decline to 10.3% on an annualized basis.

Each of these service changes is described in more detail
in the subsections below.

11|Page

Exhibit 10: Revenue Hours by Service
Current vs. Proposed

Total Annual

Route Revenue Hours
Current Proposed A %A

1 42 941 42,962 21 0.0%
2 19,112 12,258 (6,854) -35.9%
& 31,207 30,379 (828) -2.7%
4 29,815 29,249 (566) -1.9%
5 20,708 (20,708)| -100.0%
6 -l 19624| 19,624 n/a
7 10,902 (10,902), -100.0%
8 20,111 16,330 (3,782) -18.8%
10 14,103 14,192 89 0.6%
12 16,021 (16,021)| -100.0%
14 34,481 32,418 (2,063) -6.0%
15 35,153 35,152 (1) 0.0%
19 42,655 42,844 189 0.4%
20 4279 - (4,279)| -100.0%
22 18,456 12,919 (5,538) -30.0%
29 3,017 - (3,017)| -100.0%
215 12,485 12,713 228 1.8%
290 7,115 5,447 (1,668) -23.4%
61 68,968 65,563 (3,405) -4.9%
66 46,032 38,637 (7,395) -16.1%
67 7,586 7,854 268 3.5%
80 10,223 (10,223)| -100.0%
81 15,181 9,218 (5,963) -39.3%
82 19,274 19,464 190 1.0%
83 15,807 14,009 (1,798) -11.4%
84 8,752 5,087 (3,664) -41.9%
85 31,603 31,145 (457) -1.4%
86 8,216 -| (8,216)] -100.0%
87 - 15,489 15,489 n/a
11,784 7,760 (4,025) -34.2%

40" Total

605,988 520,713

(85,274)

-14.1%

45908 45998 | 0.0%
sbX 45,998 45,998 - 0.0%
Directly

Operated 651,986 566,711 (85,274) -13.1%
3,590

305 - 5,508 5,508 n/a

308 3,131 - (3,131)| -100.0%

309 8,481 1,833 (6,648) -718.4%

310 2,096 1,785 (311) -14 8%

320 1,196 - (1,196)| -100.0%

325 5,018 (5,018)| -100.0%

329 563 (563)| -100.0%

365 10,563 (10,563)| -100.0%

365T - 441 441 n/a

383 5,356 5,356 n/a

84 Weekend 1,916 1,916 n/a

88 Weekend 2,383 2,383 n/a

12 15,913 15,913 n/a

Contracted
Total Fixed
Route

31,049 38,726
683,035 605,437

161,473| 152,475 (8,998) -5.6%
|_161.473] 152475 (8.998) _.5.6%

7,677
(77,597)

161,473 152,475  (8,998)

844,507 757,913 (86,595)

24.7%
-11.4%

-5.6%
-10.3%
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4.1 ROUTE ELIMINATIONS

The ConnectForward Plan proposes elimination of eight route numbers as can be seen in Exhibit
11. In each of these route eliminations, the majority of the route is still covered by an alternative
routing shown as either a new route or a map change, as shown in sections 4.3 and 4.4. The maps
of the eliminated routes can be seen below.

Exhibit 11: Route Elimination Proposals
Route ' Area Served Alternate

5 San Bernardino Partially covered by Route 1 and new Routes 6
and 305

7 San Bernardino Partially covered by new Route 6

20 Fontana, Unincorporated County Partially covered by change to Route 82

80 Rancho Cucamonga, Ontario Majority covered by new Route 87

86 Upland and Ontario Majority covered by new Route 87

308 Yucaipa Covered by alternate direction loop route 309

325 Grand Terrace Barton Corridor covered by new Route 305

365 Chino Hills Service area to be covered by MicroTransit and
High School Tripper service

Route 5 Proposed Elimination Route 7 Proposed Elimination
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Route 20 Proposed Elimination
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Route 325 Proposed Elimination Route 365 Proposed Elimination
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4.2 FREQUENCY CHANGES

The ConnectForward Plan proposes frequency changes on 11 routes. A frequency change, also
called a headway change, means that while the route still exists the bus comes less often. For
instance, a 30-minute route today may be reduced to an hourly route. These proposals were based
on the passengers per hour and load factor analysis described in Section 3.

Exhibit 12: Frequency Change Proposals

Area Served

2 All San Bernardino, Loma Linda | 30/60 minutes to 70/75 minutes
3 Weekend | San Bernardino, Highland 20 minutes to 22/25 minutes
4 Weekend | San Bernardino, Highland 20 minutes to 22/25 minutes
8 Weekday | San Bernardino, Loma Linda, | 30/60 minutes to 35/60/70 minutes
Redlands, Yucaipa (peak frequency between SBTC and VA
Ambulatory Clinic)
14 Weekend | San Bernardino, Rialto, 15 minutes to 20 minutes
Fontana
22 Weekday | Rialto, Colton 30 minutes full route to 30 minute short
(ARMC to Baseline) and 60 minutes north
of Baseline
61 Weekend | Fontana, Rancho Cucamonga, | 15 minutes to 20 minutes
Ontario, Montclair, Pomona
66 Weekday | Fontana, Rancho Cucamonga, | 15 minutes to 20 minutes
Montclair
290 Weekday | San Bernardino, Colton, Eliminate midday trips
Ontario, Montclair
309 Weekday | Yucaipa 30 minutes to 60 minutes  Renamed 319
Weekend Eliminated
310 Weekday | Yucaipa 30 minutes to 60 minutes  Renamed 319
1l4|Page
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Based on feedback from the public and stakeholders, short versions of the Route 8 and Route 22
maintained higher than originally planned frequencies. On the Route 8, the maintained frequency
is between the SBTC and the VA Ambulatory clinic during peak travel periods. Similarly, the
Route 22 maintains higher peak hour frequency between Arrowhead Regional Medical Center and
Baseline Rd.

4.3 MAP CHANGES

The ConnectForward Plan proposes map changes on six routes. These changes were designed to
eliminate service area duplication or to cover areas of relatively strong ridership on routes that
were eliminated.

The change to Route 1, provides new service to San Gorgonio High School and increases the
service frequency at Pacific High School.

The Route 29 change ensures that there is service at the main entrance of Kaiser Fontana Medical
Center to cover the stop that was previously covered by Route 82.

The Route 81 change provides a new transit connection at the East Ontario Metrolink station.
Initially the Route 81 was going to travel north/south on Haven Ave. without deviating to Ontario
Mills.  Following public input and development of detailed schedule development, it was
determined that there was time available on the route to maintain service on Route 81 to Ontario
Mills.

The Route 83 and 84 map changes allow the areas of Upland north of Foothill to be served by a
smaller cutaway vehicle instead of a larger transit vehicle. Additionally, the changes ultimately
allow for additional service to Montclair (Route 84) and Upland (Route 383) Metrolink stations.

Route 1 Proposed Map Change Route 29 Proposed Map Change
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4.4 NEw ROUTES

The ConnectForward Plan proposes four new routes. Two of these routes (6 and 87) are direct
combinations of the higher performing sections of other routes. Route 6 is a combination of
existing but proposed elimination of Routes 5 and 7. These two routes, and the new Route 6
primarily serve North San Bernardino. Route 87 is a new combination of existing but eliminated
Routes 80 and 86. This route will create a new cross county connection between San Bernardino
County and Riverside County at the Ontario/Eastvale city limits.

The other two new routes (305 and 383) shift service from directly operated 40-foot bus service to
contracted smaller bus service along lower performing parts of existing routes. The 305 serves
South Waterman Ave. and Barton Ave. in San Bernardino, Colton and Grand Terrace. The 383
primarily serves north Upland and adds service to the Upland Metrolink station.
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Route 305 Proposed Nevy Ro|ute Route 383 Proposed New Route
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4.5 NEW SERVICES

Omnitrans proposes implementing a pilot MicroTransit service primarily in the City of Chino Hills
to replace OmniGo Chino Hills Route 365. MicroTransit is a real-time customer requested,
technology-enabled, automatically dispatched demand responsive service. Omnitrans Marketing
& Communications team will develop branding for the MicroTransit service prior to launch.

Omnitrans is partnering with First Transit to provide the Exhibit 13: Omnitrans’
vehicles and drivers for the MicroTransit Service as was MicroTransit Partners

awarded by the Omnitrans Board of Directors in March 2020.
First subcontracted with technology provider RideCo for the RIDE L o
MicroTransit platform including the customer app, automated

dispatching software and payment processing. Flrst r" Tran Slt

RideCo has partnered on some of the most successful

MicroTransit projects in the United States when measured by cost effectiveness and passengers
per hour. RideCo has implemented large transit partnerships in: San Antonio, TX with VIA
Transit; Los Angeles, CA with LA Metro; and in Calgary, Canada with Calgary Transit.
Additionally, RideCo has partnered with numerous cities, employers and airports to provide
MicroTransit technology.

Building on RideCo’s experience as well as public and stakeholder input, Omnitrans’ initial
MicroTransit proposal for Chino Hills has been modified from what was originally proposed at

18|Page
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the public hearings. As shown in Exhibit 14, RideCo completed a simulation of probable trip
patterns. Based on this simulation and underlying population and employment density in the area,
RideCo strongly recommended extending the MicroTransit service area to include the Chino
Transit Center and a major employment area of the City of Chino. This area in Chino is
approximately bordered by Chino Ave. on the North, Oaks Ave. and Central on the East and the
Chino/Chino Hills city limit on the West and South.

Exhibit 14: RideCo Peak Period Trip Simulation and Recommended Service Area

: o : \
M =
' 2 J Chino asfeo Wh Bl i

Exhibit 15 and Exhibit 19 show residential household distribution, employment distribution and
travel patterns for the initial proposal and the refined proposal. The result shows that the refined
proposal was able to increase the amount of households covered by 30%, employment by 205%
and intra-zone commuting by 130%. The trip modeling showed that these increases can be
accomplished with the same number of shuttles and maintain a goal of less than 15-minute average
wait time once trips are requested compared to a 60-minute frequency on Route 365. As a result,
Omnitrans proposed implementing the refined MicroTransit zone shown in Exhibit 14.

The RideCo MicroTransit platform is based on a virtual stop model. This means that general public
trips will not be dispatched to someone’s house, but to a virtual stop at the closest intersection.
The app can recommend the intersection or offer choices in travel time and pickup time between
multiple intersection based on currently scheduled trips. In this way, RideCo can help batch shared
rides making the MicroTransit service as cost-effective as possible. Major destinations will have
immediately adjacent virtual stops at the closest safe location.

Since the MicroTransit service will also cover ADA paratransit trips in the region, ADA riders can
be appropriately coded within the RideCo platform and offered riders without need to travel to the
closest intersection.
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Exhibit 15: Initial MicroTransit Proposed Zone: Residential and Employment distribution and Intra-

Zone Commuting

Residential Distribution
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Exhibit 16: Refined MicroTransit Proposed Zone: Residential and Employment distribution and Intra-

Zone Commuting

Residential Distribution

35,222
30% increase

Zone = 20 square miles

Employment Distribution

35,675
205% increase

Intra-Zone Commuting

2,881
130% increase

Exhibit 17 shows the key service characteristics for the Chino Hills Pilot MicroTransit service.

Exhibit 17: Chino Hills MicroTransit Key Service Characteristics

Service Days

Monday-Friday

Service Hours

6:00am-8:00pm

Annual Revenue Hours 10,752
Annual Direct Purchased Transportation Costs $750,000
Average Weekday Ridership 200 (51,000 per year)

Fares: Full Fare/Discounted includes a day pass that can be

used on fixed route only

$4.00 full fare/$2 S/D/Vet

Expected Average Wait Time

<15 minutes

Expected Average Travel Time

<15 minutes

Expected share of shared rides

>75%
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4.6 CONTRACTING SERVICE

Based on route-level ridership patterns and smaller cutaway vehicles being freed up because of
declining OmniAccess ridership levels, Omnitrans proposes to operate additional fixed route
service using smaller cutaway vehicles. These cutaways would be operated by the same contractor
that operates OmniAccess and OmniGo. When the purchased transportation contract was awarded
to First Transit in March 2020, the option to add additional fixed route service was included in the
contract.

Omnitrans proposes increasing the use of smaller vehicles with contracted service on weekends.
Weekend service is ideal for contracting out because ridership is lower on weekends and more
appropriate for a smaller vehicle and the use of OmniAccess vehicles is significantly lower on
weekends. As a result, Omnitrans proposes to operate contracted service on weekend Routes 12,
84 and 88. (Note: Route 12 has been contracted out due to low ridership during the COVID-19
pandemic on both weekends and weekdays, and is now proposed to remain contracted out as part
of the FY2021 service plan).

Omnitrans currently contracts out weekend service on Route 29, primarily in Bloomington. This
has been successful for Omnitrans since it was implemented in 2010. As a result, Omnitrans
proposes to fully contract out Route 29 starting in September 2020.

4.7 ACCESS MAP CHANGES

Access service is the most expensive and most subsidized service that Omnitrans offers.
OmniAccess ridership accounts for approximately 3% of systemwide ridership, but more than 17%
of systemwide operating costs. OmniAccess service is mandated by the ADA, which requires that
paratransit service be offered within %-miles and during the same days and hours of fixed route
service. Since OmniAccess is an expensive and mandated service, the ConnectForward Plan
recommends that Omnitrans provide the service in a manner that is specifically mandated by ADA
regulations.

The blue area shown in Exhibit 18 is the %-mile service area required based on the proposed fixed
route changes described above. The light pink areas are areas that are currently mandated but
would no longer be mandated based on the fixed route service changes described above. The small
green area is a new mandated area that OmniAccess would need to cover based on the new Route
87 connection to Eastvale. The dark pink area represents areas that are currently and will continue
to be beyond the boundary or beyond the mandate and hence proposed for elimination. Lastly, the
area in yellow currently has service seven days a week but would have weekday only service based
on the fixed route service changes. Riders in these areas have been contacted and provided
information about these other options they may be able to use through the Special Transportation
Services Department.
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Exhibit 18: Proposed Access Map Changes
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4.8 ACCESS PoLicY CHANGES

In addition to map changes, the ConnectForward plan proposes a change to the advanced
reservation policy for OmniAccess. Currently, OmniAccess riders can make a reservation between
one and seven days ahead of the travel day. The proposed reservation window will reduce this call-
in window to three days ahead of the travel day. The goal of this change is to reduce the number
of cancellations and no shows which have an estimated cost of over $300,000 per year. Currently,
65% of the no shows and late cancellations are from riders that schedule their trip more than three
days in advance, who account for only 21% of the trips scheduled. Additionally, Omnitrans has
implemented a program called PASS-Web which allows OmniAccess riders to schedule trips
online, making this change to the call-in window less impactful since reservations can be made
through multiple channels.
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5. CORONAVIRUS SERVICE CHANGES AND SCALABLE SERVICE CHANGES

In January 2020, the first cases in what became the COVID-19 Pandemic were diagnosed in the
US. Approximately two months later, California Governor Newsom issued a statewide Stay at
Home Order. The pandemic and subsequent Stay at Home Order significantly changed life in
California, including travel and transit patterns.

Through the end of February, Omnitrans systemwide ridership was up 1.8% compared to the year
before. FY2020 was on pace to be the first positive ridership year since FY2012. Following the
Stay at Home Order, Omnitrans ridership fell 65% compared to the prior year and remained at that
level from mid-March through the writing of this report in mid-April. This ridership trend can be
seen in Exhibit 19.

Exhibit 19: Daily Ridership March 2020 to Current (COVID-19 Pandemic)

Ridership during COVID-19 Period
(Starting March 1st)
2019 Daily Ridership - = 2020 Daily Ridership
45,000
40,000
35,000
30,000
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In response to the pandemic, the Stay at Home Order, and the resulting decline in ridership,
Omnitrans implemented its Emergency Service Deployment Plan. This plan has seven service
levels ranging from Level 1, status quo 100% of regular service, to Level 7, which is approximately
a 70% decline in service.

Omnitrans initially implemented Emergency Service Level 3 on March 23" which reduced service
by approximately 35% through frequency reductions. Routes that operated every 10-, 15- or 20-
minutes were reduced to 30-minutes and routes that operated every 30-minutes were reduced to
hourly. This kept every Omnitrans route in service in order to provide lifeline coverage service
throughout Omnitrans’ service area. This also implemented seven of the eleven frequency
reductions initially planned for September 2020 as described in Section 3 of this report.

As ridership continued to decline and the data began to show that routes which primarily served
schools were seeing the largest decline, it was clear that further reductions were required. On April
13th, Omnitrans implemented further targeted frequency reductions, route eliminations and
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contracted out more routes to use smaller vehicles. This increased the service reduction from
approximately 35% to 45%.

These April 13" service changes also implemented some of the planned September service changes
ahead of schedule. These included:

Elimination of Route 7 (northern San Bernardino),

Elimination of Route 20 (Fontana),

Elimination of Route 308 (Yucaipa),

Contracting out of Route 12 (San Bernardino, Muscoy, Rialto, Fontana), and,
e Contracting out of Route 29 (Bloomington).

There were additional changes that occurred at this period as well, however, these are currently
planned to be temporary changes that will return following the pandemic.

The implementation of the Emergency Service Deployment plan now has Omnitrans operating
service well below the planned September 2020 service plan. Additionally, with the decline in
ridership and resulting fare revenue and the state of the economy and resulting financial
uncertainty, there is a high degree of uncertainty about how and when service levels will be
resumed to planned levels. As a result, Omnitrans believes it prudent to consider flexible and
scalable scenarios to return service to the planned September service levels or possibly to a level
below the initially plan September service level.

Exhibit 20 shows possible service resumption scenarios. The Original Plan Blue Line shows the
initially planned service starting at 100% in early 2020 and declining to 89% in September 2020
with the planned 11% service reduction. Scenarios A, B and C all show the enacted Emergency

Exhibit 20: Potential Service Resumption Scenarios

Potential Service Resumption Scenarios
Original Plan
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Service reductions through April 2020. Omnitrans currently assumes that these reduced levels
will continue through the end of the summer. Even if the Stay at Home Order is lifted, Omnitrans
will likely continue to run reduced service through the summer as ridership will likely not rebound
quickly and summer ridership is typically 10%-15% below other months.

Schools, colleges, and universities reopening for normal activities will likely be the trigger for
beginning to restore service. As this occurs, Omnitrans will need to decide if service should jump
to the planned September service level as shown in Scenario A or take a staggered approach to the
September service level as shown in the Scenario B, with service resumption in January 2021.
Alternatively, in Scenario C, service is resumed in smaller segments, but does not reach the
planned September service levels as Omnitrans may need to further reduce service due to economic
conditions.

This Service Plan is still based on the Original Plan in Exhibit 20. Costs associated with lost fare
revenue are eligible expenses in the federal CARES Act. However, Omnitrans fully plans to
monitor ridership, community activity, and economic conditions and will choose a service
resumption path that aligns with the conditions. If Omnitrans continues to operate below plan and
adjusts staffing levels accordingly, each scenario offers different potential savings opportunities
in FY2021. Scenario A would save approximately $3.5 million in FY2021, compared to the
original plan. The Scenario B would save approximately $5.0 million and Scenario C would save
approximately $8.5 million during the year. The specific service reductions to achieve these levels
has not been determined. This type of scalable adjustment as Omnitrans moves towards planned
service levels will allow Omnitrans to meet budget requirements even during uncertain times.

Omnitrans will bring regular monthly reports on budget, service and ridership levels to the
Administrative and Finance Committee. During these reports, the Committee will be given staff
recommendations on the service resumption plan which the Committee can recommend moving
to the full Board of Directors. Additionally, the development and implementation of the Business
Resumption Plan will be an action item in the FY2021 Management Plan.
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6. PROPOSED FY2021 SERVICE LEVELS

This section provides FY 2021 projections for key service characteristics at systemwide, fixed route
and ADA paratransit services levels. As described in Section 5, there are multiple factors and
possible scenarios to consider as the nation rebounds from the COVID-19 pandemic. The forecasts
in this section were developed prior to the pandemic and correspond to the blue line shown in
Exhibit 20. Keeping these forecasts at the original projections will help document changes
compared to planned service and fare revenue in response to the pandemic.

Omnitrans has already implemented the Emergency Service Deployment Plan bringing FY2020
Fourth Quarter service levels down by approximately 45% compared to plan. Since service levels
are already reduced below the planned September 2020 (FY2021) levels, Omnitrans will have the
opportunity to return service in a flexible and scalable way based on ridership levels, workforce
availability and economic/financial conditions. The Board will be kept apprised of changes in
ridership, revenues/costs and workforce levels on a monthly basis in order to determine how and
when service levels are increased.

6.1 SYSTEMWIDE SERVICE

Systemwide service characteristics are the summation of the fixed route and OmniAccess service
characteristics provided in the sections below. Traditional fixed route service dominates
systemwide service characteristics because 71% of Omnitrans’ FY2021 revenue hours are directly
operated 40-foot bus service, compared to 6% for sbX, 3% for OmniGo contracted fixed route
service, and 20% for ADA paratransit service. From a ridership perspective, traditional fixed route
service dominates the service characteristics by an even larger share accounting for 88% of
boardings compared to 8% for sbX, 1% for OmniGo and 3% for OmniAccess.

Exhibit 21 shows that Omnitrans’ revenue hours are projected to decline 8.7% during FY?2021,
falling from 843,000 hours in FY2020 to 770,000 in FY2021. This is a total decline of 73,000
revenue hours during the year as a result of the service changes proposed in Section 4 of this report.
Revenue miles see a similar decline of 8.2% also driven by the proposed service changes.
Ridership levels are projected to decline 3.5% during the year, equivalent to approximately
382,000 boardings. Fare revenue is projected to decline 1.8% as the Fiscal Year still see positive
fare impacts from the full year implementation of the September 2019 fare increase.

Exhibit 21: System-wide Service Characteristics Summary

System Total Actuals :::i:::: Projection :::::::

fin Thousands except vehicles and ratios) FY2016  FY2017  FY2018  FY2019 FY2020 FY2021 FY2021
Financial |Fare Revenue $ 14,193 |S 13314 |S 13078 (S 13595|S$ 14,863 |S 14,597 -1.8%
Revenue Miles 11,320 11,389 11,415 11,425 11,609 10,662 -8.2%
. Total Miles 12,741 12,742 12,805 12,818 12,902 11,838 -8.2%

Operating

we Revenue Hours 831 832 830 833 843 770 -8.7%
Total Hours 900 897 898 898 915 835 -8.6%
Passengers 12,813 11,653 11,210 10,864 11,059 10,676 -3.5%
Peak Revenue Fleet 248 250 251 251 250 250 0.0%
Fleet Data (Spare Fleet 32 31 31 32 34 34 0.0%
Total Fleet 278 281 282 283 284 284 0.0%
Key Stats |Passengers per Hour 15.4 14.0 13.5 13.0 13.1 13.9 5.7%
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Omnitrans’ total fleet is projected to remain unchanged at 284 vehicles, including articulated
coaches, 40-foot coaches and Access cutaways. This projection is for maximum vehicles during
the year, which includes the planned service prior to the September 2020 service changes. The
number of total vehicles will fall by nineteen 40-foot coaches following the implementation of the
September service changes.

6.2 FIXED ROUTE SERVICE

The service changes described in Section 4 of this report drive the proposed fixed route service
changes shown in Exhibit 22. Section 4 describes an annualized change in total revenue hours of
11.4% and 77,597 revenue hours. The projection for FY2021 in Exhibit 22 shows a 9.4% decline,
or a decline of 64,000 revenue hours. The difference between the two estimates is that the FY2021
estimates have the service reduction in place for 10 of the 12 months of FY2021, while the
projections in Section 4 are fully annualized figures.

Fixed route fare revenue is projected to decline 1.9%, to $13.2 million while ridership is projected
to decline 3.5% to 10.3 million riders, down 379,000 riders from the initial year-end estimate of
10.7 million riders for FY2020.

Exhibit 22: Total Fixed Route Service Characteristics Summary

Total Fixed Route Actuals foamee  Projection et
e ) FY2016 FY2017 FY2018 FY2019 FY2020 FY2021 FY2021
Financial |Fare Revenue $ 12,439|% 11577 |$ 11,463 |S$ 12,150|% 13,416|$ 13,155 1.9%
Revenue Miles 8,733 8,833 8,985 9,111 9,201 8,388 -8.8%
. [Total miles 9,452 9,568 9,769 9,917 9,991 9,089 9.0%
Operating
Data Revenue Hours 661 665 673 676 682 618 -9.4%
Total Hours 691 697 705 709 714 646 9.5%
Passengers 12,380 11,220 10,832 10,503 10,728 10,349 3.5%
Peak Revenue Fleet 152 154 155 455 154 154 0.0%
Fleet Data (Spare Fleet 32 31 31 32 34 34 0.0%
Total Fleet 182 185 186 187 188 188 0.0%
Key Stats |Passengers per Hour 18.7 16.9 16.1 15.5 15.7 16.8 6.5%

The peak fleet utilized during the year will remain at 154 vehicles as the service change does not
occur until September. Following the September service change, the peak fixed route fleet will
decline to 138 vehicles including cutaways, coaches and articulated buses.

In order to quantify the impact of the COVID-19 pandemic, the initial year-end estimate shown in
Exhibit 22 is compared to a newly revised forecast shown in Exhibit 23 based on: 1) Maintaining
reduced service through the end of the fiscal year, 2) social distancing guideline remain in place

through the end of the fiscal year, Exhibit 23: FY2020 Initial vs. Revised Forecast

which has (_)mnltrans m_alntaln rear (COVID-19 Impact)
door boarding only, with no fare r——— FY2020 Estimates
COI Iection, and, 3) ave rage dal Iy (in Thousands except vehicles and ratios) Initial Revised A %A
. . Financial Data [Fare Revenue S 13416 |S 9,754 S (3,662) -27.3%
ridership tre”‘?'s f_rom late Revenue Miles 9,201 8,155 (1,046) -11.4%
March/early April continue to the _ [Total Miles 9,991 8855 | (1136)  -11a%
end of the fiscal year. 0";;::"3 Revenue Hours 632 604 78| 114%
Total Hours 714 633 (81) -11.4%
Passengers 10,728 8,704 (2,024) -18.9%
Fleet Data |Peak Revenue Fleet* 154 92 (62) -40.3%
Key Stats |Passengers per Hour 15.7 14.4 (1.3) -8.5%)

*Estimated peak fleet at end of year including cutaways, 40' buses and articulated buses
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Connecting Our Community.

6.3 OMNIACCESS SERVICE - ADA PARATRANSIT SERVICE

Over the last several years, Omnitrans’ Special Transit Service Department has implemented
several programs which have mitigated growth on Access, including travel training, Regional
Mobility Partnerships (RMP), volunteer driver programs, and RideLyft/Taxi partnerships. This
decline has not been a regional nor national trend, and as such, Omnitrans does not project ridership
declines to continue from these programs.

However, OmniAccess ridership forecasts are also impacted by the elimination of the Beyond the
Boundary service, map changes associated with the proposed fixed route service changes, and
changes to the reservation window. Additionally, July 1, 2020 is the contractor transition to operate
OmniAccess service. The new contractor, First Transit, has proposed several efficiencies that if
implemented will increase productivity measured by passengers per hour.

As a result of the above-mentioned factors, OmniAccess ridership is projected to decline 1.0%,
from 331,000 passengers in FY2020 to 328,000 riders in FY2021. Declining ridership on
OmniAccess often helps the agency save operating costs, as OmniAccess trips are the most
expensive service offering at the agency, typically costing seven times as much per trip as a
comparable trip on fixed route service.

Since service characteristics such as revenue hours and revenue miles on OmniAccess are demand-
driven and determined by ridership levels, Access’ service characteristics follow the ridership
trend. Revenue hours and miles are expected to decline by 5.6% at 2,274,000 revenue miles and
152,000 revenue hours during FY2021. Exhibit 23 below shows the estimated service
characteristics for OmniAccess during FY2021.

Exhibit 24: Access Service Characteristics Summary

Year-End

Percent

Access Actuals i Projection Change

{in Thousancls except vehicles and ratics) FY2016 FY2017 FY2018 FY2019 FY2020 FY2021 FY2021
Financial |Fare Revenue $ 1,754|$ 1,736 |S 1,614|S  1,445]|S 1,447 | $ 1,442 -0.3%
Revenue Miles 2,587 2,556 2,431 2,314 2,408 2,274 -5.6%
. |Total Miles 3,290 3,174 3,036 2,901 2,911 2,749 -5.6%

Operating
Data Revenue Hours 170 167 158 157 161 152 -5.6%
Total Hours 209 200 193 189 201 190 -5.6%
Passengers 434 432 378 360 331 328 -1.0%
Peak Revenue Fleet 96 96 96 96 96 96 0.0%
Fleet Data |Spare Fleet - - - - - - 0.0%
Total Fleet 96 96 96 96 96 96 0.0%
Key Stats [Passengers per Hour 2.5 2.6 2.4 2.3 2.1 2.2 4.8%
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7.FARE STRUCTURE

Omnitrans raised fares in FY2020 and proposes no fare change during FY2021. Exhibit 24, Exhibit
25 and Exhibit 26 provide details of Omnitrans’ FY2021 fare structure.

Exhibit 25: Fixed Route Fares

Full-Fare | Senior/Disability/Medicare Veteran
31-Day $60.00 $30.00 $ 45.00 $30.00
7-Day $20.00 $9.00 $15.00 $9.00
1-Day
Single Day Pass $6.00 $2.75 n/a full-fare $2.75
Packs of Ten $ 54.00 $ 25.00 n/a full-fare $ 25.00
Single Ride
Individually $2.00 $0.90 n/a full-fare $0.90
Packs of Ten $ 18.00 $8.50 n/a full-fare $8.50
Free Rides MetroLink Transfers: Free to rider; SCRRA pays one-half base fare for each boarding with a
MetroL.ink ticket/pass; RCTC pays a half base fare for Metrolink transfers on Rt. 215.
Children: Height < 46”; limit 2 free per fare paying riders
Personal Care Attendant: Accompanying a ADA Rider;
Omnitrans Employees and Family Members: With Employee/Family ID;
RTA Employees and Family Members: With Employee/Family ID; and,
LAMTA, Foothill Transit, OCTA & Pass Transit Employees: With Employee 1D
Promotional Fares.
Uniformed active military, police and fire personnel.
Go Smart Fare e The Go Smart fare is a pre-negotiated fare for any student, employee, member or client of a

partner organization. Participants must have an active, valid Omnitrans-compatible ID card as
proof of fare.

Exhibit 26: Access Fares

\ Cash Beyond ADA Boundary
1-3 zone $3.25 $8.25
4 zone $4.25 $9.25
5 zone $5.25 $10.25
6 zone $6.25 $11.25

Exhibit 27: MicroTransit Fares
Senior/Disability/Medicare
$2.00

Youth
$4.00

Full-Fare
$4.00

Veteran
One-Ride $2.00

(includes day pass on fixed route)

There will be a promotional free ride period at the beginning of MicroTransit service. This may be
followed by a short discounted promotional period prior to reaching .
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8. PuBLIC INPUT AND TITLE VI SERVICE EQUITY ANALYSIS

Best practices in transit planning are built upon thorough public input. Omnitrans staff held public
meetings associated with the update of the SRTP. Feedback was also attained during the survey
and focus groups associated with the sbX Before and After Study. Additionally, Omnitrans
participates in the American Bus Benchmarking Group (ABBG) annual Customer Satisfaction
Survey. The Strategic Development Department also tracks and considers all service requests that
are received. These inputs inform Omnitrans’ recommendations for service changes.

Federal Transit Administration (FTA) regulations require public hearings and Title VI Service
Equity Analyses for any major service change or any fare increase. The FTA requires that agencies
define a major service change. Omnitrans has defined this as a change to any route’s hours, miles
or passengers by 25% or more on any day of service. Given the totality of the service changes, this
service change was deemed a major service change and required a public hearing.

8.1 PuBLIC INPUT

In order to maximize the potential for public involvement, Omnitrans held 22 public meetings.
There were nine formal public hearings and thirteen informal public meetings. Additional,
Omnitrans staff presented at four City Council meetings upon request from each of those four
cities.

This approach is based on Omnitrans’ Public Outreach Plan, which was adopted by the Board in
2007. Omnitrans has found informal public hearings in the community to be much more successful
in generating public participation than a single public hearing held at a Board Meeting. The Public
Hearings schedule is shown in Exhibit 27.

Exhibit 28: Public Meetings

San Bernardino San Bernardino Transit Center
San Bernardino San Bernardino Transit Center

*Yucaipa Yucaipa City Hall

Fontana Fontana Transit Center
*Upland Upland City Hall

Fontana Fontana Transit Center

Rialto Foothill & Riverside Bus Stops
Montclair Montclair Transit Center
Chino Chino Transit Center

*San Bernardino Plans and Programs Meeting

Monday, January 13, 2020
Monday, January 13, 2020
Tuesday, January 14, 2020
Wednesday, January 15, 2020
Wednesday, January 15, 2020
Thursday, January 16, 2020
Friday, January 17, 2020
Tuesday, January 21, 2020
Tuesday, January 21, 2020
Wednesday, January 22, 2020

Redlands Redlands Mall Bus Stops Thursday, January 23, 2020
Ontario Ontario Mills Friday, January 24, 2020
*Grand Terrace Grand Terrace Community Room Monday, January 27, 2020
Montclair Montclair Transit Center Wednesday, January 29, 2020
*Chino Hills Chino Hills City Hall Wednesday, January 29, 2020
San Bernardino San Bernardino Transit Center Thursday, January 30, 2020
*Fontana Fontana City Hall Thursday, January 30, 2020
*Ontario Dorothy Quesada Community Center Monday, February 3, 2020
Colton Arrowhead Regional Medical Center Transfer CenterTuesday, February 4, 2020

*San Bernardino

*San Bernardino
Rancho Cucamonga
*Formal Public Hearings.

Omnitrans: East Valley Facility
Board Meeting
Chaffey College Transit Center
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Tuesday, February 4, 2020
Wednesday, February 5, 2020
Thursday, February 6, 2020

6:00 A.M. —9:00 A.M.
3:00 P.M. — 6:00 P.M.

3:00 P.M. —5:00 P.M.
6:00 A.M. - 9:00 A.M.
3:00 P.M. - 6:00 P.M.
3:00 P.M. - 6:00 P.M.

11:00 A.M. — 2:00 P.M.
6:00 A.M. - 9:00 A.M.
3:00 P.M. — 6:00 P.M.

9:00 A.M.

3:00 P.M. — 6:00 P.M.

11:00 A.M. — 2:00 P.M.
3:00 P.M. -5:00 P.M.
11:00 A.M. — 2:00 P.M.
4:00 P.M. - 7:00 P.M.
6:00 A.M. - 9:00 A.M.
3:00 P.M. - 6:00 P.M.
4:00 P.M. -7:00 P.M

11:00 A.M. — 2:00 P.M.
4:00 P.M. - 7:00 P.M.
8:00 AM

11:00 A.M. — 2:00 P.M.
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During these meetings, Omnitrans staff Exhibit 29: Public Comment Summary
interacted with approximately 750 people. Proposal: Proposal:
Omnitrans received 358 total comments at M’“‘;;"’""‘ Access
these meetings, via email, over the phone and y e

through social media. 66% of these comments P;:f;i;"
were related to the Service Change Proposals.  ¢equency

The remaining 34% were categorized as 12% Proposal:
“Other” comments. Route
Elimination
48%

Of the comments that identified a route, a total
of 70% of the comments related to OmniGo
Yucaipa (Routes 308/309/310) and OmniGo Phgy
Grand Terrace (Route 325). Of the 70%, 32% e
related to Yucaipa and essentially asked for

additional service rather than service reductions. Of the 70%, 38% where related to OmniGo Grand
Terrace and over half of those were from one individual. The requests in Grand Terrace related to
maintain service to the Grand Terrace Senior Center and maintaining a one-seat ride between the
VA Hospital and the Senior Center.

While Omnitrans understands the requests from these communities, the primary services in these
areas are not financially sustainable. In both cases, Omnitrans’ Special Transportation Services
Department partners with the cities through the Regional Mobility Partnership (RMP) program. A
new call for projects has been issued for the RMP program and Omnitrans will help the cities apply
for additional grant funding.

Exhibit 29 shows the distribution of comments by route. The blue is the total number of comments,
the red the total number of concerns, and then the gap between the blue and the red show the share
of positive comments by route. As can be seen in this graph, there were very few comments on
any service change other than OmniGo Grand Terrace (325) and OmniGo Yucaipa. The only other
comment with double digit concerns related to Route 81, where there were requests to maintain
service to Ontario Mills. Following these comments, Omnitrans was able to maintain service to

Ontario Mills.
Exhibit 30: Comments and Concerns by Route

Proposal Concerns by Route
H Count of Route ™ Count of Concern
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The breakdown of the 34% of “Other” comments can be seen in Exhibit 30. The four most common
other comments include: 1) a desire for additional service area, with Redlands Community
Hospital and South Ontario/Chino coming up most frequency, 2) requests for additional stop
amenities including shelters and benches, 2) Request for longer service, particularly on weekend
evenings, and 3) more frequency across routes that were not seeing service changes.

Exhibit 31: Other Comments by Category

'Other' Category Comment Breakdown
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8.2 SERVICE EQUITY ANALYSIS

Omnitrans is required to complete a Title VI service equity analysis for every fare and/or major
service change before it occurs. These requirements are outlined in the FTA Circular 4702.1B,
dated October 1, 2012, and more generally in Section 601 of Title VI of the Civil Rights Act of
1964. This states that no person will be discriminated against, excluded from, or denied service
based on race, color, or national origin. In order to abide by the Civil Rights Act, each transit
agency must report on the services it provides in relation to the population in its service area. In
this way, it must demonstrate that no group or groups are being denied service based on
discriminatory planning.

Exhibit 31 renders all the proposed route changes in total. Note that OmniGo Route 365 in Chino
Hills will be eliminated and replaced by a MicroTransit Option. The blue routes show the existing
network of routes following the proposed September 2020 service change. The red routes shows
routes or part of routes that exist today that would no longer exist following the September 2020
service change.
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Exhibit 32: System Map Changes
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Exhibit 32 shows the tabulated data of all service equity analyses performed for all proposed route
changes. In each case of a change, the percent minority and percent Low-Income/Minority (LIM)
are determined for current routing and for proposed routing. Results in each case are compared in
terms of proposed change demographic profile versus the current routing demographic profile.
From these two figures, the difference is obtained for both Minority proportion and for LIM
proportion. This difference is measured in terms of percentage difference, Positive differences
mean that the minority/LIM proportion served is greater in the proposed routing scenario than it is
currently, while a negative difference means that the minority/LIM proportions of the population
served would be reduced in the proposed scenario.

For the Title VI Service Equity Test up to ten-percent difference is permissible based on
Omnitrans’ Disparate Impact Policy service change threshold in order to remain compliant with
Title VI requirements, and positive changes should always be compliant. In each comparison, the
difference is adjudicated as being within acceptable bounds or not.

All proposed changes are within acceptable bounds. None of the proposed changes result in
disparate impact or impose disproportionate burdens on minority populations, and for these
reasons, Omnitrans will remain compliant with its Title VI obligations.
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Exhibit 33: Demographic Comparison of Service Changes
%

Within
% LIM Difference Acceptable
Bounds?

COMPARISON TO ROUTES L
Minority

Population of County (ACS 2015 data) 70.1% 73.3%
Population of Service Area (Includes Area within ALL JPA Cities’ Limits) 72.4% 76.9%
Population of ADA/Access Service Area 75.4% 79.6%
ROUTE COMPARISONS
ROUTES 1, 5, 7, and 325 (Proposed Routes 1, 6, 305)--- Route 6, Golden Alternative
Half-Mile of Current Routes Affected by Changes 77.5% 84.0% 15% Yes
Half-Mile of Proposed Fixed Route Changes 79.1% 85.1% '
For Local Demographic Character Associated with Routes (One Mile Buffer):
One Mile of Current Routes Affected by Changes 78.7% 84.6% 0.9% Yes
One Mile of Proposed Fixed Route Changes 80.0% 85.5% )
ROUTE 8
Half-Mile of Current Routes Affected by Changes 61.8% 69.1% 0.1% Yes
Half-Mile of Proposed Fixed Route Changes 61.7% 68.1% )
For Local Demographic Character Associated with Routes (One Mile Buffer):
One Mile of Current Routes Affected by Changes 64.1% 71.9% No Change Yes
One Mile of Proposed Fixed Route Changes 64.1% 71.9% 9
ROUTE 29 (Proposed Route 29)
Half-Mile of Current Routes Affected by Changes 85.4% 88.3% 0.5% Ves
Half-Mile of Proposed Fixed Route Changes 84.9% 88.2% )
For Local Demographic Character Associated with Routes (One Mile Buffer):
One Mile of Current Routes Affected by Changes 85.5% 88.3% 0.1% Yes
One Mile of Proposed Fixed Route Changes 85.6% 88.4%
ROUTE NEW 81, 86 (Proposed Alternative to 81, 86)
Half-Mile of Current Routes Affected by Changes 71.8% 75.3% 0.9% Yes
Half-Mile of Proposed Fixed Route Changes 70.9% 74.6% )
For Local Demographic Character Associated with Routes (One Mile Buffer):
One Mile of Current Routes Affected by Changes 71.2% 74.7% 0.1% Yes
One Mile of Proposed Fixed Route Changes 71.1% 74.6% )
ROUTE 82, 20 (Proposed Route 82)
Half-Mile of Current Routes Affected by Changes 83.7% 86.2% 0.7% Ves
Half-Mile of Proposed Fixed Route Changes 83.0% 85.5% )
For Local Demographic Character Associated with Routes (One Mile Buffer):
One Mile of Current Routes Affected by Changes 82.7% 85.1% 0.6% Yes
One Mile of Proposed Fixed Route Changes 82.1% 84.5% )
ROUTE 83, 84 and 383 Upland Circulator / Upland OmniGo Proposal
Half-Mile of Current Routes Affected by Changes 70.6% 74.5% 2206 Yes
Half-Mile of Proposed Fixed Route Changes 72.8% 76.5% '
For Local Demographic Character Associated with Routes (One Mile Buffer):
One Mile of Current Routes Affected by Changes 69.9% 73.7% 27% Yes
One Mile of Proposed Fixed Route Changes 72.6% 76.3% )
ROUTE 308
City of Yucaipa Demographics for Comparison 33.9% 43.3% 31% Yes
Half-Mile of Proposed Fixed Route Changes 37.0% 50.7% '
For Local Demographic Character Associated with Routes (One Mile Buffer):
City of Yucaipa Demographics for Comparison 33.9% 43.3% 4.0% Yes
One Mile of Proposed Fixed Route Changes 36.6% 47.3%
ROUTE 365
Cities of Chino & Chino Hills Demographics for Comparison 69.4% 71.8% 07% Ves
Half-Mile of Proposed Fixed Route Changes 70.1% 72.4% '
For Local Demographic Character Associated with Routes (One Mile Buffer):
Cities of Chino & Chino Hills Demographics for Comparison 69.4% 71.8% 08% Yes
One Mile of Proposed Fixed Route Changes 70.3% 72.6% )
PROPOSED ROUTE CHANGES ONLY
Half-Mile of Current Routes Affected by Changes 74.1% 78.6% 03% Yes
Half-Mile of Proposed Fixed Route Changes 74.4% 78.9% '
For Local Demographic Character Associated with Routes (One Mile Buffer):
One Mile of Current Routes Affected by Changes 74.6% 78.9% 9.1% Yes
One Mile of Proposed Fixed Route Changes 85.5% 88.0%
10-, 15-, 20-Minute Frequency Service
Half-Mile of Current Routes Affected by Changes 82.5% 86.8% 01% Ves
Half-Mile of Proposed Fixed Route Changes 82.6% 86.8% )
30-Minute Frequency Service
Half-Mile of Current Routes Affected by Changes 75.6% 80.2% 0.3% Yes
Half-Mile of Proposed Fixed Route Changes 75.3% 79.9% )
60+-Minute Frequency Service
Half-Mile of Current Routes Affected by Changes 74.9% 78.8% 0.6% Yes
Half-Mile of Proposed Fixed Route Changes 75.5% 79.4% '
ENTIRE PROPOSED SYSTEM
Half-Mile Buffer Around 2019 Fixed Route System 75.6% 79.8% 0.4% Yes
Half-Mile Buffer Around Proposed Fixed Route System 76.0% 80.2% ’
For Local Demographic Character Associated with Routes (One Mile Buffer):
One Mile of Current Routes Affected by Changes 74.4% 78.7% 03% Yes
One Mile of Proposed Fixed Route Changes 74.7% 79.0% '
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FY2021 ANNUAL SERVICE PLAN
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€5 OmniTrans

CONNECTFORWAD SERVICE PLAN

Two-Part Annual Plan

1. Planning effort to create a
stable long-term financial
future with an 11%
reduction in service

2. Rapidly evolving &
scalable plan responsive
to the COVID-19

pandemic

Connect Forward
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COVID-19 RIDERSHIP IMPACT

Ridership during COVID-19 Period
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€5 OmniTrans

POTENTIAL ANNUAL SERVICE LEVELS

Original Plan:

O o Original Plan e 11% redUCtIOn, $5M SaV|ngS

;g; 80% ScenarloA Scena“OB —_—— Scenario A: Emergency SerVICe

2 -,_ _ _ /e Jevels to September. Return to

£ o plan.

= 60%

5 Scenario B: Staggered

a0% resumption.

5252853358388 385%357 '

' Scenario C: Staggered !

resumptlon but ends lower thanI
. initial plan.

2020 2021



€5 OmniTrans

SERVICE RESUMPTION SCENARIOS

« High degree of uncertainty remains

e Use Scenario C as conservative baseline
 Update budget proposal

e Monitor ridership, finances, CARES Act funding to
recommend path forward

* Inform A&F of monthly status with staff recommendations
on when/how to adjust service levels

- Despite uncertainty, approval of ConnectForward
provides a place to return to gradually allowing for
already completed planning/public input process.
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1. Minimize Cusiomer Proposed for
Receives 1) Adopts Board: 1ess App ‘oach: Board Adoption Ciency
Ad Hoc Guiding call for sductivit
Committee Principles Publi Planned
Recommendation | 2) Adopts UDNC  tain Core Weekday Producti -
Scale of Hearings - Coverage Area Duplicati Implementation

Changes : . . _
Board: 3) Receives 9 Plioy Publlc Outreach | ADA Ser *Adjusted by

Presented Preliminary 6. Mair coyncil Presentations Y Coé'?éslfnzgfi%?‘r‘se
Data Service 7. MiIni= plan Refinement  'Ployees
8

Methodology Proposals Proviae >ervice to All JPA Members

CONNECTFORWARD ORIGINAL PLAN
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1. Route Eliminations: Routes 5 € @@ @ 3 & 365
2. pragueney Changes: Routes 2{3()4)8,X14)(22)(61 . 290,
DEauR

Weekend service on 84 & 88

/. Access Map Changes: Eliminate Beyond the Boundary
Service & map changes associated with fixed route changes

8. Access Policy Changes: 3-day reservation window

EIGHT TYPES OF PROPOSED CHANGE

6.ntracting Serwces with Smaller Vehicles: Route@&

‘ Modified due to Stakeholder or Public Input . Implemented with Emergency Ian



f Omnilrans

Total Annual Revenue Hours

Current Proposed A %A
Directly Operated
. 605,988 520,713 (85,274) -14.1%
Fixed Route
sbX 45,998 45,998 - 0.0%
Contracted Fixed | 5) 549 38726 7677 24.7%
Route e

Total Fixed Route 683,035 605,437 (77,597) -11.4%|L
161,473 152,475~ ~(B3%E) =~ ~B8%

System-wide 844,507 757,912 (86,595) -10.3%

ANNUALIZED OUTCOME OF CHANGES
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P artn e rS h I D Residential Distribution Employment Distribution Intra-Zone Commuting

35,222 35,675 2,881

30% increase 205% increase 130% increase
Firstfp1 It

Zone = 20 square miles

MICROTRANSIT CHINO HILLS




6 Omnilrans

Service Days

Monday-Friday

Service Hours

6:00am-8:00pm

Fares: Full Fare/Discounted includes

$4.00 full fare

a day pass that can be used on fixed route only $2.00 S/D/Vet
Expected Average Wait Time <15 minutes
Expected Average Travel Time <15 minutes
Expected share of shared rides >75%

MICROTRANSIT CHINO HILLS
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Use of Smaller Vehicles
operated by contractor:

 Low Ridership Routes:
12, 29, 305, 383

« Weekends: 84, 88

INCREASE CONTRACTED SERVICES
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Maps Changes:
A  Mandate Only
=

P s LW * ¥4-mile around fixed
= route

,Ljﬁﬁ PP < C( “‘ _.' R Same Days/Hours

W

RIVERSIDE COUNTY

i m 2 A - _r_«r'- 3 \ L
p— l_-'"‘ (£ -\‘ i \ | I 3 \."<} -
i o s - Pol Chan :
TN . 3/4-Mile Buffer Around All Current Fixed Routes | O I Cy a g e S =

Current Beyond Access Service Boundary

([
|
|:| Gain to Access Service
=
(.

e - 3-day reservation
| window
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Miles

ADA OMNIACCESS CHANGES
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PUBLIC INPUT

22 PUbIIC Meetlngs Proposal: __Proposal:
: MicroTransit - Access
* Interacted with 750 people 5% ; ' 19
« 358 comments Proposal:
Service e
e 70% related to two Frequency
Changes 12% Proposal:
] ] Route
« 32% OmniGo Yucalpa Elimination
« 38% OmniGo Grand Terrace 48%

« >50% from one person

Other
34%
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SERVICE EQUITY ANALYSIS

« Completed per FTA
Guidelines

 Civil Rights Act of 1964

 No finding of disparate
Impact or disproportionate
burden
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€5 OmniTrans

1. Recommend the Board adopt the
ConnectForward Annual Service Plan.

= Approval of plan allows for long-term implementation
of reductions. Have already implemented 13 elements.

2. Recommend the Board adopt a scalable, flexible
resumption plan: Scenario C.

= Triggers for resumption and routine updates will be
provided to Administrative and Finance Committee.
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1700 W. Fifth St.

Omnilrans
909-379-7100

Connecting Our Community. Www.omnitrans.org
ITEM# F2
DATE: May 6, 2020
TO: Board Chair David Avila and Members of the Omnitrans Board of Directors

THROUGH: Erin Rogers, Interim CEO/General Manager
FROM: Art Torres, Director of Procurement

SUBJECT: AUTHORIZE AWARD - TRANSITMASTER AND FLEET OPERATION
SYSTEMS SOFTWARE LICENSE AND MAINTENANCE RENEWAL

FORM MOTION

Authorize the Interim CEO/General Manager to award a sole source Purchase Order to Trapeze
Software Group, Inc. of Cedar Rapids, IA, for the annual renewal of user licenses for Omnitrans’
TransitMaster Software and Equipment Maintenance in the amount of $906,946, and the Trapeze
Fleet Operations System in the amount of $1,169,196, for three (3) years beginning July 1, 2020
and ending June 30, 2023, for a total amount of 2,076,142, plus a ten percent contingency of
$207,614, for a total not-to-exceed amount of $2,283,756.

BACKGROUND

Trapeze TransitMaster software provides real time data to dispatchers. TransitMaster includes
software support, 24x7 technical support, licensed software interface support, monthly web
training, and online tracking of service tickets for Omnitrans’ revenue and non-revenue fleet.

Trapeze Software Group, Inc. is the sole source provider for the Trapeze software suite and
maintenance services. The annual user subscription includes software maintenance, software
upgrades, and all applicable taxes. This annual renewal includes multiple Trapeze modules. These
modules support both fixed route and paratransit operations; functionality includes driver
scheduling and workforce management, scheduling and dispatching, and paratransit eligibility.

Annual maintenance and support fees are as follows:

TransitMaster Fleet Operations
Year 1 (July 2020 — June 2021) $ 287,759 $ 370,879
Year 2 (July 2021 — June 2022) $ 302,215 $ 389,423
Year 3 (July 2022 — June 2023) $ 316,972 $ 408,894
TOTAL $ 906,946 $1,169,196

In accordance with FTA Circular 4220.1F, Section VI-3.i, procurement by noncompetitive
proposals may be used when the manufacturer is the sole provider of the items compatible with
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Board Chair David Avila and Members of the Omnitrans Board of Directors
May 6, 2020 — Page 2

existing equipment/systems and when the equipment/systems are not interchangeable with similar
parts and equipment from other manufacturers. Trapeze Software Group, Inc. is the principal
owner and sole provider of this licensing and software application.

A detailed cost analysis was performed, and pricing is deemed fair and reasonable.

This procurement meets the requirements of Omnitrans’ Procurement Policies and Procedures.

FUNDING SOURCE

The cost associated with these services is budgeted in the Information Technology Department’s
Operating Budget as follows:

Department 1320
Expenditure Code 505170

Verification of Funding Sources and Availability of Funds.
(Verified and initialed by Finance)

Short Range Transit Plan/Strategic Initiative Supported — N/A

CONCLUSION

By proceeding with this award, Omnitrans has the ability to renew license and maintenance support
agreements with Trapeze, Inc. for the next three (3) years.

ER:AT:KT
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1700 W. Fifth St.

omn'Trans San Bernardino, CA 92411

. : 909-379-7100
Connecting Our Community. www.omnitrans.org

ITEM # F3
DATE: May 6, 2020

TO: Board Chair David Avila and Members of the Omnitrans Board of Directors
FROM: Erin Rogers, Interim CEO/General Manager
SUBJECT: CEO/GENERAL MANAGER’S REPORT

COVID-19 Response Update — As we enter the sixth week of managing this crisis, we are
responding to the changing conditions in real time. We continue to evaluate our mitigation
measures and have instituted a formal return to work screening process including a temperature
check. In addition, last week we issued cloth masks to all employees. The administrative staff will
continue to work remotely through May 15" and the Senior Leadership Team is discussing the
transition back to the office and other issues related to service resumption plans.

April 21 - The California State Transportation Agency announced award of $500 million to 17
recipients in Transit and Intercity Rail Capital Program (TIRCP) grants for transformative
transit and rail projects. SBCTA and Omnitrans submitted a grant application under this
competitive program for the purchase of 18 zero emission buses for the West Valley Connector
Project. These buses will operate from our West Valley facility in Montclair and will support our
Agency Zero Emission Bus (ZEB) Roll-Out Plan.

April 23 - Omnitrans and SBCTA staff met to discuss the CARES Act funding and revenue
projections for the remainder of FY20 and FY21. Omnitrans was allocated $53 million under the
Cares Act that will be used to offset loss of fare and sales tax revenue and increased operating
expenses as a result of COVID-19. We had a good discussion regarding the strategy for the use of
these funds and how to plan for the FY21 budget. An update on the budget will be provided to the
Administrative & Finance Committee in May and the Board of Directors in June.

April 29 - Omnitrans staff participated in the County of San Bernardino COVID-19 Coalition
- Transportation/Logistics conference call. The purpose of the call was to discuss best practices
that have been put in place by the transportation and logistics sector in response to COVID-19 and
to discuss issues associated with safe reopening and long-term recovery strategies. We appreciated
the opportunity to participate in this important discussion.

ER
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